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1. OIINC JUCHUIIITHA

. . Po3noxgija roguH 3a HaBYAJILHUAM ILIAHOM
HaiiMmeHyBaHHS MOKAa3HUKIB

/Jlenna | 3aouna
. . Jlexyii:
Kinvxicme kpeoumia: 4 20 14‘
Mooynis: Ilpaxmuuni 3anuamms.
3azanvua kinekicme 2o0un: 120 28 ‘
Pix euguenns oucyuniinu 3a Ha84aTLHUM JlabopamopHi 3ausamms:
NAaHoOM: 2 10 |

CeminapcoKi 3aHAMM’

Cemecmp: 3 l

Tuoicnese HasanmaoicenHst (200.): Koncynomayii:
- aynurtopHe: 4 2 |
- caMocTiiiHa pobota: 4 Inousioyanvri 3anammsi:
Dopma niocymK08020 KOHMPOIIO: eK3AMeEH |

. Camocmitina poboma:
Mosa nasuanns: ykpaincovka 80 |

2. META JUCLUILITHA

IIpeameToM BUBUCHHS HAaBYAIBHOI TUCIUIUTIHY € OIPAIFOBAHHS ITUTaHb €BOJIIOLIT 1 Cy4acHOTO
CTaHy OpraHi3amiifHO-PO3MOPAII0i JTOKYMEHTalii Ta opraHizamii podoTH 31 CIIy’k00BOIO
JOKYMEHTAIIEI0 Y MeXax [iIOBOJCTBA, JOKYMEHTalliliHe 3a0e3led4eHHs IMpOoIecy YIpaBIiHHA
CyJacHUX OpraHizaiiid, 3aKOHOMIPHOCTI ¥ OCOOJMBOCTI Oprasizaiii poOOTH 3 OKpEMHMH BHIaMHU
CIIy’)k00BUX JIOKYMEHTIB.

MeTo10 BHKJIaJlaHHS HaBYAJIbHOI JUCLMILUIIHK € OTPUMAaHHS HEOOXIAHUX 3HaHb 3 CYy4acHOTO
JTOBOJICTBA, TIOB’SI3aHUX 13 CTBOPEHHSIM Ta OpraHi3ali€ro poOOTH 3 JOKyMEHTaMH BiJIIOBIIHO J0
BUMOTI UMHHMX JI€p’KaBHUX CTaHAAPTIB Yy MLiH Traiay3i, OBOJIOAIHHA 3HAHHAMM PO OpraHi3alliio
IpoLECy JIJI0OBOJCTBA Ha MIANPUEMCTBI, (ipMi, OpraHizaiii; 03HalfOMJIEHHS CTYJEHTIB 13 Cy4acHOIO
kiacudikaiieo JTOKYMEHTIB, OCOOTMBOCTSMH OpraHizaiii 3arajJpHOTO JAUTOBOJCTBA B CHUCTEMI
KaJIpOBOT'0O JUIOBOJCTBA, JOKYMEHTOOOITY, apxXiBallii JTOKYMEHTIB; PO3BUHYTH YMIHHS Ta HaBUYKHU
HanucaHHS ¥ oQOpMIICHHS KaJpOBHX JOKYMEHTIB pI3HUX THUIMIB; JOKyMEHTalliiiHe 3a0e3MneyeHHs
YIpaBJIiHHS; TEXHIYHE OCHAIIEHHS I1JI0BOJCTBA; YAOCKOHAIEHHS BEJIEHHS KaJApOBOro JI1JI0OBOJICTBA.

IlepexymoBH U1 BUBYEHHS AUCLUILIIHYU: BeTym 1o cnenianbHOCTI, 3arajabHe Ta yIpaBliHChKE
JTIOKYMEHTO3HaBCTBO.

Mixkaucuuniinapui  3B’sa3ku:  [lcuxonoris  aiioBoro  cniikyBaHHsA, JIOKyMEHTHO-
iH(popMaiiiHi KOMyHiKarii

3. OUIKYBAHI PE3YJIbTATU HABUYUAHHSA

BuBueHHsT HaB4agbHOI TUCHUIUIIHUM nependadae (GoOpMyBaHHS Ta PO3BUTOK Yy CTYICHTIB
KOMIIETEHTHOCTEH Ta MPOTPaMHUX pe3yJbTaTiB HaBUaHHsS BIANOBIAHO J0 OCBITHBO-TpodeciitHoi
nporpamu «lHdopmariiitHa, 0i6iioTeyHa Ta apxXiBHa CIpaBa: JOKYMEHTO3HABCTBOY» IMOYAaTKOBOTO
PiBHS BUIIOT OCBITH (KOPOTKHUI IIUKII) Ha 3100yTTS OCBITHHOTO-TIPO(ECIHHOTO CTYIEHsI MOJIOALIHMA
OakanaBp 3a crneuianbHicTIO 029 I[Hpopmamiiina, 0i0mioTedyHa Ta apXiBHA CHpaBa ramty3l 3HaHb
02 KynbTypa 1 MucteurBo. Kpamidikaris: Mmononmmii 6akanasp 3 iH(popmariitHoi, 6i16110TedHol Ta
apxiBHOI CHpaBH 3a crerianizaiiero «/[0KyMEeHTO3HaBCTBOY.



Indopmanis Npo KOMIETEHTHOCTI Ta BiANOBIAHI IM mporpamMHi
pe3y/IbTaTH HABYAHHA 32 JMCHHUILIIHOKO

HIudp
KOMIIETe
HTHOCTI

KomnerentHocTi

MIudp
NPOrpaMHHX
pe3yJIbTaTiB

IIporpamMHi pe3y1bTaTH HABYAHHSA

3aranabHi komnerenTHocTi (3K)

3K2

3/1aTHICTh 3aCTOCOBYBATH 3HAHHSA
y IPAaKTHYHAX CUTYAIIisIX.

ITPH 2

ITPH 4.

ITPH 5.

ITPH 9.

3HaTH 1 PO3YMITH  OCOOIHMBOCTI
JIOKYMEHTAIITHHUX MPOIECIB MisITBHOCTI
YCTAaHOB, KOPUCTYBAaTUCS 3aco0amu
€JIEKTPOHHOTO JIOKYMEHTOO00Iry,
Oprani3oByBaTH pedepeHTHyY Ta odicHy
IISUIBHICTD

3HaTH, PO3YyMITH Ta 3aCTOCOBYBATH B
MPaKTHYHIN JiSTIFHOCTI 3aKOHOIaBYi Ta
rajgy3eBi HOpMAaTUBHI JOKYMEHTH
3Hatu yHi(pikoBaHy CUCTEMY
OpraHi3amiftHO-PO3TOPTINX
MOKYMEHTIB, TIpaBWJIa CKIAAaHHA 1
odopmIIeHHS JIOKYMEHTIB,
3aCTOCOBYBATH Ha MIPAKTHII
pamioHanbHI TPUHOMH CKJIAJaHHSA Ta
oOopMIICHHST YCIX BUIIB CIyX)O0BUX
JIOKYMCHTIB

3miiicHIOBaTH TOMIYK iHGoOpMaIii B
pi3HUX JKepenax JAjis  PO3B’S3aHHS
HAaBYAIBHUX Ta MpoQeciiHuX 3aBAaHb

3K3

3HaHHA Ta PO3YMIiHHS MPEIMETHOT
obmacri Ta mpoceciitHoi
IISUIBHOCTI.

ITPH 2.

ITPH 5.

ITPH 9

ITPH 10.

ITPH 12

3HaTH 1 PO3YMITH  OCOOIHMBOCTI
JIOKYMEHTAI[ITHHUX MTPOIECIB MisITbHOCTI
YCTAaHOB, KOPUCTYBATUCS 3aco0aMu
€JIEKTPOHHOTO JOKYMEHTOOO0ITY,
Oprani3oByBaTH pedepeHTHY Ta odicHy
IISUIBHICTD

3Hatu yHi(ikoBaHy CUCTEMY
OpraHi3aIifHO-pO3NOPSAINX
JMIOKYMEHTIB, TIpaBWJa CKIAJAaHHA 1
odopmIIeHHS JIOKYMEHTIB,
3aCTOCOBYBATH Ha TPaKTHII
pamioHanbHI TPUHOMH CKIIQJaHHS Ta
oopMIIEHHST YCIX BUIB CIyX)O0BUX
JIOKYMCHTIB

3pilicHIoBaTH mOmyK iHpopmamii B
pI3HHX JDKepenax IS pO3B’S3aHHS
HAaBYAIBHUX Ta MpoQeciiHuX 3aBIaHb
Bonozitu indopMariitHow KyIbTyporo,
BMIHHSIM y3arajbHIOBaTH, aHai3yBaTH
i CHHTE3YyBaTH iH(pOpMaIlio

BinpHO cminkyBaTucs 3 mpodeciiHux
[UTaHb, BKIIOYAIOYH YCHY, HHCHMOBY
Ta €JIEKTPOHHY KOMYHIKAIIif0
YKpaiHCHKOIO MOBOIO Ta OJIHIEIO 3
iHO3eMHHUX MOB

3K4

3naTHiCTh CHIJIKYBaTUCS
JIep>KaBHOIO MOBOIO SIK YCHO, TaK 1
MTUCHMOBO.

I1PH 12

BinsHO cminkyBaTHcs 3 mpodeciiHux
MMUTaHb, BKIIOYAIOYH YCHY, MUCHMOBY
Ta €JIEeKTPOHHY KOMYHIKAIIif0
YKpaiHCBKOI0O MOBOIO Ta OJHIEI0 3
1HO3EMHHX MOB
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3K6

HaBuukun BUKOPUCTAHHS
iH(pOpMAIIHHUX 1 KOMYHIKAI[IHHIX
TEXHOJIOTIH.

ITPH 2.

ITPH 3

[1PH 6

IT1PH 10

3HaTH 1 PO3YyMITH  OCOOJIMBOCTI
JMIOKYMEHTAITITHUX TIPOIIECIB AISUTBHOCTI
YCTAaHOB, KOPUCTYBAaTUCS 3aco0amu
€JIEKTPOHHOTO JIOKYMEHTOO00Iry,
Oprani3oByBaTH pedepeHTHyY Ta odicHy
IISUIBHICTD

3HaTH i KOPUCTYBaTHCS
iHhopMaIifHUMH ~ TIPOAYKTaMHd 1
mociayramu,  KiacuikyBaTu Ta
CTBOPIOBATH iX, BPaXOBYIOUH KHUTTEBUI
iX IMKJI, BA3HAYATH PaIliOHATBHICTE 1
e(eKTUBHICTh 3aCTOCYBaHHS
MapKeTHUHTY iHpOpMaLiTHIX
MIPOIYKTIB 1 MOCITyT

Bwmitm BHKOPHCTOBYBAaTH Cy4acHi
MPUKIAAHI KOMIT'IOTEPHI TEXHOJIOTII,
mporpamHe 3a0e3nedeHHsl, MEpeKeBi Ta
MOOUIBHI TEXHOJOTII i1 BUKOHAHHS
npodeciiHuX 3aBllaHb

Bomnonitu indopmaniiiHO KyJIbTypOIO,
BMIHHAM y3arajibHIOBaTH, aHATi3yBaTH
i CHHTE3yBaTH iHpOpMAIIiF0

3K7

3naTHiCTh 110 MOIITYKY,
OTIpaITfOBaHHS Ta aHaIizy
iH(OopMaIIii 3 pi3HUX IKEpPe.

IMPH 9

ITPH 10.

3nificHioBatd  momyk iHGopmarii B
pI3HHX JDKepenax I O3B’ SA3aHHS
HaBYAIILHUX Ta MPOQeciifHNX 3aB/IaHb
Bomnonitu indopmaniiHO KyIbTypOIO,
BMIHHAM y3arajibHIOBaTH, aHATi3yBaTH
i CHHTE3yBaTH iHpOpMaIIifo

3K8

OLIIHIOBATH Ta
SAKICTH

31aTHICTD
3a0e3neuyBaTH
BUKOHYBAaHHX POOIT

ITPH 15

I1PH 16

I1PH 22

byt BiJNIOBiJaJIbHUM, YMITH
npuiiMati O0TIPYHTOBAHI YHPaBIiHCHKI
Ta TEXHOJIOTIYHI PillIeHHS

OmuiHIOBaTH pe3yNbTaTH MiSTIBHOCTI Ta
BiZICTOFOBATH NPUIHSATI pillICHHS
HaBuatucs 3 MeTOl TOTIHMONCHHS
Ha0yTuX Ta 3700yTTs HOBUX (haXxOBHX
3HaHb.

3K10

31aTHICTD CIIJIKYBaTUCS 3
MpeCTaBHUKAMHU IHIINX
npoeciiHuX Tpym pi3HOTO PiBHA
(3 ekcnepTamMH 3 IHIIMX Tay3ei
3HAHBL/BUIIB E€KOHOMIYHOT
TUSITTEHOCT).

ITPH 5.

I1PH 12

ITPH 15.

ITPH 22

3Hatu yHi(ikoBaHy
OpraHi3aIiifHO-pO3NOPSAINX
JMOKYMEHTIB, TIpaBWJa CKIAJAaHHA 1
odopmIIeHHS JIOKYMEHTIB,
3aCTOCOBYBAaTH Ha MPaKTHULIL
pamioHandbHI TPUHAOMH CKIIQJaHHSA Ta
oopMIIEHHST YCIX BUMIIB CIyX)O0BUX
JIOKYMECHTIB

BinbHO cminkyBaTHCS 3 TpodeciitHnx
NUTaHb, BKJIIOYAIOYH YCHY, IHCHEMOBY
Ta €JIEKTPOHHY KOMYHIKAIIif0
YKpaiHCBKOI0O MOBOIO Ta OJHIEI0 3
1HO3eMHHUX MOB

byt BiJITIOBIIAJIbHUM, YMITH
npuiiMatd OOIPYHTOBaHI YHpPaBIiHCBHKI
Ta TEXHOJIOT14HI pilIeHHS

HaBuatncs 3 MeTol0 mOTTUOICHHS
HAOyTHUX Ta 3M00YTTSI HOBHX (DaXxOBUX
3HaHb.

cucTemMy

daxoi komneTreHTHOCTI (PK)
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OK1 3maTHICTH 3AiHCHIOBATH BiIOIp, IIPH 6 BMmiTH  BUKOpPHCTOBYBAaTH  CydacHI
aHaJi3, OMiHKY, CHCTEMAaTH3a-IIi10, MIPUKIIATHI KOMIT' FOTEPHI TEXHOJIOTI,
MOHITOPHHT, OpraHi3a-1ilo, mporpamHe 3a0e3neueHHsl, MEpEeKeBi Ta
30epiraHHs, pO3IOBCIOKEHHS Ta MOOUTHHI TEXHOJOTIl 1T BUKOHAHHS
HaJaHHA B KOPUCTYBaHHS npodeciiHux 3aBaaHb
iH(opMaIlii Ta 3HaHb y OY/Ib-SIKUX BonoziTu indopMaIiitHow KyJIbTyporo,
¢dopmarax ITPH 10 BMIHHSM y3arajlbHIOBaTH, aHaNli3yBaTh

1 CHHTE3yBaTH 1HpOpMAIIiF0

OK4. 31aTHICT TIATPUMYBATH [iIOBY ITPH 5. 3Hatu yHi(pikoBaHY CUCTEMY
KOMYHIKAIII0 3 yciMa cy0’ekTamu OpraHi3amifHO-PO3NOPSAINX
iHopmartifinoro PHUHKY, MOKYMEHTIB, TIpaBWJIa CKIaJAaHHA 1
KOPHCTYBauaMH, OpraHaMu BJIaIu odopmieHHs JIOKYMEHTIB,
Ta yIpaBJiHHA, 3aC00aMH MacOBOL 3aCTOCOBYBaTH Ha MPaKTHULI
iHdopmarrii. parioHaJIbHI TPUHOMH CKIATaHHSI Ta

odopMiIeHHS yCiX BHAIB CIYKOOBUX
JIOKYMCHTIB
I1PH 6 Bwmitm BHKOPHCTOBYBATH CydacHi
MIPUKJIaTHI KOMIT IOTEPHI TEXHOJOT1I,
nporpaMHe 3a0e3neueHHs, MepPEkKeBi Ta
MOOLIBHI TEXHOJOTII i1 BUKOHAHHSA
npoeciiHuX 3aBIaHb
BinpHO cminkyBaTHcs 3 mpodeciiHux
ITPH 12. MUTaHb, BKJIIOYAIOYU YCHY, MHUCHMOBY
Ta EJIeKTPOHHY KOMYHIKAI[if0
YKpalHCHKOIO MOBOIO Ta OJHIEIO 3
IHO3EMHHX MOB

OK6 3MaTHICTP  CTBOPIOBATH  YiTKY, ITPH 5. 3HatH yHi(piKOBaHY CUCTEMY
CTHCITy Ta TOYHY YIPaBIiHCHKY OpraHi3aIifHO-PO3NOPSAINX
JIOKYMEHTAI[IF0  BIIMOBIAHO  JIO JIOKYMEHTIB, TIpaBWia CKIaJaHHA 1
YHHHUX CTaHAapPTiB. odopmieHHs JIOKYMEHTIB,

3aCTOCOBYBATH Ha MIPAKTHII
pamioHanbHI TPUHOMH CKIaJaHHSA Ta
oopMIIEHHST YCIX BUIIB CIyX)O0BUX
JIOKYMEHTIB

DKS. 3/1aTHICTD o MOJAJIBIIIOTO [1PH 16 OmuiHIOBaTH pe3yNbTaTH MiSTIBHOCTI Ta
HaBYaHHSI 3 BHCOKHM piBHEM BiZICTOFOBATH NPUIHSATI PillICHHS
ABTOHOMHOCTI, IMOCTIHHOTO IIPH 22. Hapuatics 3 MeTOIO0 IOTIHOJICHHS

MiIBUIICHHS PiBHS iH(OpMAaIitHOT
KYJIBTYPH.

Ha0yTUX Ta 3100yTTs HOBUX (haXxOBHX
3HaHb.

MaTpuus BiIloBiAHOCTI KOMIIETEHTHOCTEH pPe3yJIbTaTaM HABYAHHA 32 AU CHHUILIIHOI0

Iugp Pe3ysbTaTH HABYAHHSA
KOMIIEeTe . . . ABTOHOMHICTH Ta
. 3HaHHA Yminng KomyHnikauist . . .
HTHOCTI BiMoBiZaILHIiCTD
3K2. ITPH 2, TTPH 4, I1PH 2, ITPH 4, [1PH
IIPH 5 9,

3K3. ITPH 2, ITPH 9,

ITPH 2, IIPH 5, IPH 10 T1PH 12 T1PH 12.
3K4. T1PH 12.
3K 6. ITPH 2, ITPH 3,

IIPH 2, ITPH 3 ITPH 6, .ITPH 10
3K7. TIPH 9, TTPH 10.
3KS. ITPH 15,ITPH 16. ITPH 15,ITPH 16
3K10. IIPH 5 I1PH 12, TTPH 15. IIPH 15, ITPH22.




OKI. I1PH 6, IIPH 10

DK4. ITPH 5 IIPH 6 ITPH 12 ITPH 12
DKG. IIPH 5 [1PH 20.

@K 8 I1PH 6, [IPH 22 [1PH 16, ITPH 22.

4. TEMATUYHHAM IUIAH IUCIUATLITHA

Ha3eu monyais / Tem

KinekicTs roqun
(nenHa (popmMa HaABYAHHS)

KinbkicTs rognn
(3ao04yHa popMa HaABYAHHS)

3araabHe IiJ10BOACTBO.
JinoBoacTBo ik
HABYA/IbHA JUCHMILIIHA,
Tema 1. OcHoBH
3araJibHOTO JIiJIOBOJICTBA.
Tema 2.

CyTHICTD KynbTypH
JIIJIOBOJICTBA.
Jli10BOJICTBO SIK HayKa.
Tema 3. JIoKyMeHT:
OCHOBHI TIOHATTS,
BJIACTUBOCTI, (YHKIII.
JoxyMeHT sk 3acib
¢ikcarii ynpaBmiHCEKIX
.

Jep:kaBHMi cTaHIapT
Ha 0(popMJICHHS
AOKYMEHTIB

Tema 4. OdhopmiteHHs
PEKBI3UTIB Ha
JIOKYMEHTaXx.

Tema 5. Bumoru 1o

0 OpMIICHHS JTOKYMEHTIB.

XapakTepucTuKa
OKpeMHMX BHAIB i THHIIB
AOKYMEHTIB.
Tema 6.
odopMITeHHS
iHpopMaliiHO-
JIOBIJIKOBUX JIOKYMEHTIB.
Tema 7. Cxitaganss i

0 OpMIIEHHS CITyKOOBHX
JnokyMeHTiB. CkJiaianHs 1
o opMITeHHS
opraHizaifHnx
JIOKYMEHTIB

Tema 8.
Komm’torepu3anis
JIIJIOBOJIHUX MPOLIECIB

Bumorn no

5

Oprauizauis
TeXHOJIOTiYHMX MpoLeciB
AiJ0BOACTBA




Tema 9. Opranizaitis

MPOIIECIB 3 2 2 - - 6
JIOKYMCHTOTBOPEHHSL.

Tema 10. OcHoBHI

BHMOTH JI0 OpraHizarii 3 2 2 - - 6

CY4acHOT'O JiJOBOJICTBA.
JIOKyMEHTH IO MICTATh
KOMEpIIiiiHy TaeMHUI0. |4 2 4 - - 4
Tema 11. Opranizanis

po0OTH 3 JOKYMEHTaMHU

Pazom 3a cemectp: 48 20 28 10 - 60 - - - - -

5. ITIPOT'PAMA HABYAJIBHOI JUCOUILITHA
5.1. 3micm nasuanvHoi Oucyuninu 3a memamu

Ha3zBu TeMm Ta Ix 3MicT

Kinekicts
FOIUH

1.2.

1.3.

3araabHe ai1oBoAcTBO. /dij10BOACTBO IK HABYAJIbHA JUCHMILIIHA.

Tema 1. OcHOBM 3arajibHOIO IiJIOBOACTBA.

3micm memu: Beryn. O6’ext, Meta i mpeamer. 3aBAaHHA Kypcy ninoBoacTBa. Etamu
PO3BHUTKY Ta 3acaid IUIOBOJACTBA. IcTopuyHi mepeaymMoBu (OpMyBaHHS Cy4acHOTO
ninoBojactea. Opranizalis AIOBOJICTBA B amapaTi ykpaiHChkux ypsiaiB 1917—1919 pp.
Cruan, dyHkiii Ta TisIpHICTE cayx0 mimoBojactBa ypsay YHP. OcHoBHI TeHIEHIII
po3BuTky autoBojactBa B YCPP—YPCP. BcranoBnenHs paasHcbkoi —Qopmu
Jep>KaBHOCTI Ta IUIOBOJICTBA. BigpomKeHHS yKpaiHCHKOI iIOBOI MHUCEMHOI MOBH.
Po3BuTOK pansHChKOi CcUCTeMH Ji10BOACTBA. (OCHOBHI HAampsIMU CTAHOBJICHHS
TIOBOJCTBA Y MOBOEHHUH Tepion. CTBOpEHHS 1 MiSUIBHICTH Tally3eBOTO 1HCTUTYTY
Tennenuii po3BuTky AinoBoactea B 1970—1980x pokax. Opranizaiis poOOTH Cy4acHOT
ciyx06u  nminmoBoactBa. OCHOBM  (PYHKIIIOHYBaHHSI CIY)XKOW JUIOBOJCTBA 3aralibHi
MPUHIIMITN JiSUTbHOCTI CITY>KOU 1TOBOJICTBA.

Tema 2. CyTHicTb KyJIbTYpH AijI0BoACTBA. /liJI0OBOACTBO fIK HayKa.

3micm memu: JIiTOBOJICTBO SIK Taly3b 3HAHB 1 AISUIBHOCTI: OCHOBHI MOHSATTS, 3aBJaHHS,
CKJIaZIOB1 yacTuHU, BUAM. KynbTypa mijmoBojcTBa Ta ii ckiaagoBi. OCHOBHI TEpMIHH 1
noHaTTs. CkiafoBi KynbTypu aAioBojcTBa KymbTypa ainOBOACTBa SK CKIIaJ0Ba
KOPHOPaTUBHOI KyJIbTypu. YNHHUKH BIUIMBY Ha PIBEHb KYJIbTYPH A1IOBOJICTBA. 3B’ 30K
31 CHOPITHEHUMHU TUCIUTUTIHAMU. 3aKOHO/IaBU€ PETYIIOBAHHS JIJIOBOJICTBA.

Tema 3. /IoKyMeHT: OCHOBHI IOHATTS, BJAaCTHBOCTI, pyHkuii. J[okymeHT ik 3aci0d
¢pikcanii ynpaBaiHcbKkuX aill.

3micm memu: ba3oBi  TepMmiHM  HaBYaNbHOI  JAUCHUILIIHH: JIOKYMEHT,
JIOKYMEHTO3HABCTBO, JIOKyMEHTYBaHHS, JII0BOJICTBO, JIOKYMEHTOOOIT.
XapakTepucTUKa JOKYMEHTa SIK CUCTEMHOTo 00’ekTa. O3HAaKH AUIOBOTO JOKYMEHTA.
Buau noxymentiB Ta ix knacudikamis. Cucrema nokyMeHTamii Ta i kiacudikaris.
JIOKyMEHTYBaHHSl YHPaBIiHCHKOI MAisTBHOCTI B opranizamii. JIOKyMEHTyBaHHS Ta
JTOKYMEHTaJIbHE 3a0€3MeueHHs JIsIbHOCTI mignpuemMcTBa. OCHOBH TOOYI0BH
I110BOJHUX IporieciB. @opmu oprasizailii podoTH 3 J0KyMeHTaMH. JIOKyMeHT: OCHOBHI
TOHSATTS, BJACTUBOCTI. 3arajibHi BUMOTH 110 0(hOopMIIeHHS TOKyMeHTiB. Poib Ta micie
JOKYMEHTabHOI 1H(OopMaIii B ynpaBliHHI TiANPHEMCTBOM. BH3HAUEHHS TOKYMEHTA.
Bunun nokymenrtiB Ta ix kiacudikamis. J(OKyMeHTyBaHHS Ta JOKyMEHTaJlbHE
3a0be3neueHHs! JisUIbHOCTI MiANPHEMCTBA.

10 2

10 2

10 2

JepxxaBHuil cTaHAApPT HA 0(pOPMIICHHS TOKYMEHTIB

Tema 4. OpopMieHHsI peKBI3UTIB HA JOKYMeEHTAaX.

3micm memu: Knacudikamis nokymeHtiB. Ckiax pekBi3UTIB TokyMeHTa. CKiIagaHHS
3arojoBKa JOKyMeHTa. JlaTyBaHHS Ta 1HJIEKCYBaHHS JOKYMEHTIB. AJpecyBaHHS Ta
oopmieHHS TEeKCTy JoKymeHTa. IlorokeHHs Ta 3acBiYCHHS JOKYMEHTIB.

10 2




2.2

[IpocTraBnsHHS BiIMITOK Ha JoKyMeHTaX. OcoOIMBOCTI BUKOPUCTAHHS PEKBI3UTIB Y
MDKHapOJHOMY JINCTYBaHHI.

Tema 5. Bumoru 10 opopmiieHHsI TOKYMEHTIB.

3micm memu: DOpMyISp-3pa3oK OpraHizaliiHO-PO3MOPSAIUUX JOKYMEHTIB. biank
JIOKyMeHTa. Bumoru no0 BuroroBieHHs OnaHKiB. JlaTyBaHHS NTOKYyMEHTIB. Anpecartis
nokyMeHTiB. [loromkeHHsl Ta 3aTBep/DKEHHSI JOKYMEHTIB. 3acBIUEHHS JOKYMEHTA.
[TpoxomkeHHst fokyMeHTa. Bumoru 10 Tekcty noxkymeHTa. [lo3Hauku 1m0/10 HassBHOCTI
nonatkiB. OdopmileHHS Komiii Ta pPO3MHOXKEHHS JOKyMeHTiB. IlimroroBka Ta
oQOpMIICHHS JOKYMEHTIB JI0 3acCifjaHHs KOJICTIAJIbHUX OpraHiB. BHUTOTOBJICHHS
JIOKYMEHTIB 3a JIONMOMOTOI0 IPYKYIOUHX 3aC0O01B.

10

3.2.

3.3.

XapakTepucTHKa OKpeMHX BHIIB i THIIIB IOKYMEHTIB.

Tema 6. Bumoru 10 opopmiieHHst iHpopMaiiiHO-T0BIIKOBUX JOKYMEHTIB. 3micm
memu: Tndopmamiitai gokymenTu. Ciayx060Buii muct. JloKyMeHTH, 10 iX TEpeaaroTh
3aco0aMH  €JIEKTPO3B’A3KY Ta €JEKTPOHHOK TOIITO. J[OKyMEHTH KoJerialbHuX
opraniB. JloBigka. Ciyx00Bi 3amucku. Posmopsoui nokymentu I[locranoBa. Hakas.
Posnopsimxenns. Pimenns (YxBana). BkaziBka. Opranizamiitai jokymentu. Crartyt.
[Tonoxxenns. Iuctpykuii. [IpaBuma. OO6mikoBO-piHAHCOBI JOKyMeHTH. BiamoBa Bij
akuenrty. [lman. 3BiT. [lopydyeHHs. AkT. JloOKyMeHTH rocroJapchbKo-IpeTeH3iiHol
nisutbHocTi  Komepuiiiamii akt. Ilporokon pos3OikHocteil. [lperensiitHi nuctu Ta
BiAmoBiAl Ha HUX. [1030BHI 3a5BH.

Tema 7. CkaananHs i oopMiIeHHsl CJIYyKO00BHUX JOKyMeHTiB. CkiaagaHHsa i
0()opMJICHHS OPraHi3aliiHUX TOKYMEHTIB

3micm memu: OpranizaniiiHo-ipaBoBi JokymMeHTH. Po3nopsimui nokymentu. Hakasu 3
ocHOBHOI AisuibHOCTI. IIpoTokonu. Axtu. Kontpaktu. CyuacHuii ninoBuit nuct. dakc.
Tenedonorpama. lonosinna 3amucka. Jlosiaka. JJopydenns. Pestome. Kiacudikaris
OprasizaiiifHo-po3nopsau0i JOKyMeHTaIlil 3a (yHKIIOHATBFHOI 03HAKOK0. CKIIaaHHA
oprasizaniitHoi qokymeHnTaiii. CkiiaaHHas po3nopsauo0i TOKyMEHTAIIIT.

Tema 8. Komn’oTepu3aiiisi 1iJ10BOJHHUX MpoIeCiB

3micm memu: CxnanoBi iHdopMmarmiiftHOT TexHONMOTIYHOT KynbTypH. CTpyKTypa
inopmarniiaux TexHosorid. I[lopiBHSAHHS cHemiali30BaHUX CHCTEM JiJIOBOJICTBA
BitunsHsHI cucTeMu KoMl roTepu3alli Au10BojAcTBa. Bubip 1 3actocyBaHHs 3aco0iB
oprrexHikd. Komm’rorepusanis — 1okymeHtooOiry.  OcobmauBocti  poboTn 3
eJIeKTpOHHUMH JokymMeHTamu I[loOynoBa enexTpoHHOi KaHuenspii. CTBOpeHHsS
€JIEKTPOHHOI'0 apXiBy. 3acoOM CKJIaJaHHA 1 BHUIOTOBJIEHHS JOKYMEHTIB. 3aco0u
KOIIIOBaHHS 1 PO3MHOXKYBaHHS JOKYMEHTIB. 3acoOu ompaioBaHHsS, 30epiraHHs,
MOLIYKY Ta TPAHCIIOPTYBAHHS JTOKYMEHTIB. 3ac00U aJIMiHICTpaTUBHO-YIPABIiHCHKOTO
3B’s13Ky. [lanmiTypHo-OpornyBaibHe 001aHaHHs. 3ac00M KOMIT FOTEPHOT TEXHIKH.

12

14

12

4.2.

Opranizanisi TeXHOJOTIYHUX NPOLECIB AiJTI0BOIACTBA

Tema 9. Opranizanis npoueciB 10KyMeHTOTBOPEHHS.

3micm memu: KynbTypa opraizauii mnpoueciB JAOKYMEHTOCTBOpeHHs. (OCHOBHI
MOHATTS. J{OTpUMaHHS BUMOT IIOAO MIiATOTOBKH TeKCTy. I[limBUIIEHHS SKOCTI M
yHi(ikamiss AOKyMEHTIB. 3HaHHS HOpPMAaTUBHOI 0a3u. 3acTOCYBaHHS MIXHApOJIHUX
cTa”apTiB. 3a0e3neueHHs npaBoBoi rpaMoTHOCTI. [IpuitmManHs, po3risia 1 peectpatist
nokyMeHTiB PoOoTa 3 BHUXiZHUMH JOKyMeHTaMd. [IOHSATTS Mpo JOKYMEHTOOOIr
nignpueMctBa. CkiagaHHs HOMEHKJIATypu Ta (opMmyBaHHs crpaB. THUIIOBI CTpPOKH
BUKOHAHHA JTOKyMEeHTiB. OpraHizallisi KOHTPOJIIO 32 BUKOHAHHAM J0KyMeHTiB. PoboTa 3
JMCTaMU, TIPOTIO3HIIISIMH, 3asIBAMH Ta CKapTaMu TPOMA/ISH.

Tema 10. OcHOBHI BHUMOTH /10 OpraHi3amii cy4acHOro aiyioBoacTBa. JlokyMeHTH 110
MICTATH KOMepPUiiiHy TAEMHHUIIIO.

3micm memu: Opraizauis Ai0BOACTBA B ycTaHOBi. CTpyKTypa Ta QyHKLIi ciy)ou
JIUIOBO/ICTBA. YTIPaBIiHHS CIIY>K0010 I1JI0BOACTBA. Y MOBH Tpalll MPAI[iBHUKIB CIIYKO0u
ninoBojacTBa. [TOHATTS PO KOMEPILIHY TAEMHUIIO Ta KOH(EACHIIHHY 1HPOpMAITiIO.
[IpaBoBe perymoBaHHS 3aXHMCTy KOMEpPIINHOI TaeMHHUIIl B VYKpaiHi. YMOBH

10

10
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4.3.

3a0e3neueHHs 3aXMCTy KOMEpIiiHOo1 Ta KoHdiaeH iiiHOo1 iHdopMmariii. BimomocTi, o He
CTAHOBJISITH KOMEPIIIHHOT TAEMHHUIII.

Tema 11. Opranizauisi po60TH 3 JTOKYMEHTAMH

3micm memu: TIpuHHATTA Ta TOMEpPEIHIM PO3IIIAN BXITHUX MOKyMeHTIB. Ilopsmok
0o0poONeHHs Ta HAJCWIaHHA BHUXIJHMX JOKyMEHTIB. Peectpaliisi JOKyMEHTIB.
Opranizaiiisi KOHTPOJIIO 32 BUKOHAHHSAM JTOKYMEHTiB. CTPOKM BUKOHAHHS JOKYMEHTIB.
3niCHEHHS KOHTPOJIO 3a BHUKOHAaHHSAM JOKyMeHTIiB. CHucreMaTH3allisi JOKYMEHTIB,
MJITOTOBKA 1 Tepenaya 10 apxiBy. [liIroroBka cmpaB A0 HACTYMHOro 30epiraHHS Ta
Bukopuctanua. Homenkmarypa copaB. @DopmyBaHHA Ta OQOPMIICHHS CIpaB.
3abe3neueHHsT 30epeKeHHS JOKYMEHTIB. EKcrepTHe OIliHIOBaHHS JIOKYMEHTIB
Ilepenaga copaB ngo apxiBy. CrpaxoBuii (OHI OCOOIUBO IIIHHUX JOKYMEHTIB
30epexeHHs OJaHKIB, TMEYATOK Ta INTaMITiB. BUIydeHHsI JOKYMEHTIB. 3HHIICHHS
JIOKYMEHTIB.

10

5.1

5.2.

Kapapoge aisioBoacTBo. Micue 10KyMeHTYBAHHS B CHCTEMi KEPYBAHHS MEPCOHAIOM
Ta KAPOBHX CJIYXKO

Tema 12. Knacudikauiiini 03Haku KaJpoBHX T0KYMEHTIB.

3micm memu: TIOHATTS KagpoBOi MiSUTBHOCTI Ta 1i JOKYMEHTAIIITHOTO 3a0€3IeYeHHS.
OyHKIIT KaJApOBUX JAOKYMEHTIB: IpaBOBa, YIpaBIiHCbKa, iH(popmaliiiHa, JOBiIKOBA,
perynoroda, KyinbTypHa Tomo. Crnocobu mepenaBanHs iH(opmarii Ta 3ammcy ii B
nokyMmenTtax. Knacudikaiis JOKYMEHTIB: 3a CHEIliami3alli€ro, MpU3HAYCHHSIM,
MOXO/DKCHHSIM, — HamnpsMamH, JOKEpellaMd BHHUKHEHHS, (OpPMOIO, TEXHIKOIO
BIITBOPEHHS, CEKPETHICTIO, TEPMIHOM BUKOHAHHS, CKJIQJHICTIO, CTaIisIMA CTBOPCHHS,
TepMiHOM 30epiraHss, piBHEM y3arajibHeHHs iH(opMarlii, crocodoM TOKyMEHTYBaHHS,
MatepiagoM Hocig iHQopmarlii, CTymeHeM po3mnoBCloKeHHSI. Dopmynsp-3pazok
nokymeHTa. [lopsiiok ckiiajanHs i BeACHHS PO3MOPSAYUX JOKYMEHTIB 10 0CO00BOMY
CKJIaTy.

Tema 13. OcobamBocTi opranizauii 3arajabHOro AiJI0BOACTBA B CHCTEMi KaJpOBOIo
AUIOBOACTBA, JOKYMEHT000iry. Bumoru 10 opopmiieHHsI KaAPOBUX JOKYMEHTIB.
3micm memu: HopmaTuBHO-MeTOonM4Ha 0Oaza poOOTH 3 KaJPOBUMH IOKYMEHTaMH.
OcCHOBHI Jep:KaBHI CTaHAAPTH, 110 BUKOPUCTOBYIOTHCSA IpPHU O(OPMIIEHHI KaJpOBUX
noKyMeHTiB. [ToHsATTS nepkaBHuX cTanaapTiB. epxasHi kiacudikaropu. JCTY 4163-
2003. ITonATTS, CTPYKTYypa 1 00cAr JOKYMEHTOOOIry B KaapoBiil AisuibHOCTI. Kputepii
PO3MOALTY JIIJTIOBOJICTBA Ha 3arajibHe 1 cekpeTHe. Po3moin 060B’A3KiB 11010 poOOTH 3
JOKYMEHTaMH Y KaIpOBUX MUTAaHHIX. 3aBAAaHHS 1 IpaBUIa KOHTPOJIIO 32 BUKOHAHHSIM 1
30epiranHsM JokyMeHTiB. [lpomec cucremaruzaiii mokymeHTiB. I[IpaBoBi Ta
npolecyaibHi BUMOTH 10 0(OPMIIEHHS KaJpOBUX JOKYMEHTIB: o(ilifHUI XapakTep,
MEX1 KOMIETEHIIli, Bi3yBaHHs, IMiIMUCAHHS, Y3rOMKeHHs. JIOT14HI BUMOTH: TOYHICTD,
HECYNepeuIUBICTh, IMOBHOTA, OJHO3HAYHICTb CHPUHUHATTS, MpsIMa MOCTIIOBHICTb.
TexHiuyH1 BUMOTH: BU3HaU€HHs (opMaTy, Tornorpadis peKBi3UTIB, JOTPUMaHHS HOJIB,
OxaifHicTh, po30ipnuBICTh, HyMepalis. JIIHIBICTHYHI BHMMOTM: CEMaHTHYHI
(npaBuIBHUI BUOIp CI0BA 3a 3HAYEHHSM, BIJACYTHICTh OaraTo3Ha4HOCT1), CHHTaKCUYHI1
(mopsoK cHiB Yy peYeHHi, iX CcyOopauHalis, AOTPUMAaHHS aJMiHICTPATUBHO-
KaHLEJISAPCHbKOro OQILIHHO-AIOBOIO CTHUIIIO), TpaMaTuyHi. PEeKBI3UT K CyKYyNHICTb
000B’s13k0BUX naHux nokymenta. JJICTY 4163-2003.

6.1.

XapakTepucTHKA OpraHizaniiiHo-po3nopsiAyuX JOKYMEHTIB 3 KaApOBUX NUTAHb
Tema 14. KosieKTHBHMI 10TOBIp: 3MiCT, 0CO0TMBOCTI YKJIAJaHHS, peecTpauis.
3micm memu: MeTa 1 0COOIMBOCTI YKJIa/laHHS KOJEKTUBHOTO J0oroBopy. Crnerudika
BIITBOPEHHS B KOJIEKTUBHOMY JIOrOBOpI B3aEMHUX 3000B’s13aHb CTOpiH. CTaHAapTHUN
3MICT KOJEKTUBHOTO naoroBopy (cr. 13 Kopaekcy 3akoHIB Mpo Mpaio): 3MiHH B
opravizanii BUpOOHUITBa 1 mparli; 3a0e3nedyeHHs MNPOAYKTUBHOI 3alHATOCTI;
HOpPMYBaHHS 1 OTIaTa Mpalli, BCTAHOBJIEHHS (POpM, CUCTEMH, pO3MIpPIB 3apo0ITHOT IIaTH
Ta 1HIIUX BUJAIB TPYJOBUX BUILIAT (IOIIAT, HaAOABOK, IPEeMiii Ta iH.); BCTAHOBIICHHS
rapaHTiii, KOMIEHCalild, NUIbI; PEeXHUM poOOTH, TPUBATICTL poboYoro wyacy 1
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6.2.

6.3.

BIJMIOYMHKY, YMOBH 1 OXOpOHa Ipalli, yMOBHU PEryJIIOBaHHs (POHAIB OIUIATH Tparli Ta
BCTAHOBJICHHS MDKKBaJTi(hiKaliiHUX (MIKIIOCAIOBUX) CITIBBIIHOIIEHD B OILUIATI TIparfi.
Po3pobka 1 yKi1ageHHsS KOJIEKTUBHOTO I0TOBOPY, BiANOBIJAIBHICTH 32 HOr0 BUKOHAHHS.
Peectpariis. 3BiTH PO BUKOHAHHS KOJEKTUBHOTO IOTOBOPY.

Tema 15. 3arajnbpHa XapakTepHCTHKAa 0CO0OBHUX KaJpPOBHX TOKYMeHTIB. 3micm
memu: JlokyMeHTH KaapoBoro pezepBy Oco0oBi KaapoBi TOKYMEHTH: aBToOiorpadis,
XapaKTepUCTHKA, 3asBU OCOOMCTOrO XapakTepy, OCOOOBI JHCTKH 3 OONIKY Kajpis,
aHKeTH, TpynoBi KHIKKH. JKypHaibHa ¢opma poOOTH 3 0COOOBUMHU JOKYMEHTaMHU:
0COOJIMBOCTI BEIEHHS INTAaTHO-TIOCAI0BOI, aaBiTHOI KHUTH. XKypHamu o0y pyxy
TPYIOBHUX KHIKOK. KapTkoBi ¢popmu poGoTH 3 0COO0BUMH KaIpOBUMHU TOKYMEHTAMHU:
ocobOoBa kaptka T-2, andaBiTHa Ta mocajoBa KapTKu, 00JiKOBa KapTKa crewniaiicra
tomo. Jlomatok 10 0cCOOOBOro JIMCTKA, Mpoleaypa ioro odopMIIEHHS.
JloBinkoBo-iHpOpMAIliiHI JTOKYMEHTH, MI0 HEOOXiJHI JUIs MPUUHITTS Ha POOOTY.
3abopoHa BHMaratd NpH YKJIQJCHHI TPYIOBOTO JOTOBOPY JEsAKi BIJIOMOCTI Ta
nokymentu (ct. 25 K3nll). Odopmienns pe3ynbraTiB BUIPOOYBaHHS MPU MPUHHSTTI
Ha poOoTy. KapTku 00:1iKy Ta ciicKu 0ci0, SKi 3apaxoBaHi 10 KaJpOBOTO PE3EPBY.
Tema 16. JlokyMeHTYBaHHS (PAKTY BCTAHOBJIEHHSI TPYAOBHX PaBOBiIHOCHH.
3micm memu: TpynoBuil noroBip, TpyAoBa yrojaa Peamizaliis mpaBa Ha mpaifio yepes
VKJIaIaHHs TPYIOBOTO JOTOBOPY PO poOOTY HA MIAMPUEMCTBI, B yCTaHOBI. YCHA U
nuceMoBa (OpMHU JOTOBOPY ; BUMAJKH, 10 MOTPeOYIOTh MHUCHbMOBOI hopmu Qikcarrii
BCTAQHOBJICHHS TpPYAOBHX mpaBoBigqHocuH (cT. 21 Komekcy 3akoHIB Tpo Tpallo
VYkpainu). PexBizut TpyaoBoro norosopy. OhopmiieHHs TEKCTY TPYIOBOTO JOTOBOPY.
3agBH TpPOMaJAsH MpO TMpaleBlaliTyBaHHsA. Haka3 mpo mNpUAHATTS Ha poOOTY.
JlokymenTariiitne oopmiieHHs! BUTTPOOYBaHHSA MPH NPUHHATTI Ha poOoTy. ObcTaBUHU,
o noTpeOyroTh YKIagaHHS TpyaoBoi yroau. OCHOBHI PEKBI3UTH TPYAOBOI Yronu:
Ha3Ba, JlaTa 1 MicCle; Mepeik CTOPiH, M0 YKIAIH Yrogay; TEKCT; IOPHAMYHI aapecu
CTOpiH; TIANMUCH CTOPiH; TeYaTKa MignpueMcTBa abo opranizamii. CTpyKTypHi
KOMIIOHEHTH TEKCTy: MpEeAMET YroAu 13 3a3HaueHHSIM OOOB’S3KiB BHMKOHABIIS 1
3aMOBHHMKA: PO3MIp 1 MOPSAAOK OIJIaTH: BIANOBIAAIBHICTE CTOPIH; JOCTPOKOBE
pO3ipBaHHS YTOAH.

7.2.

JIOKyMeHTYBaHHS Ka/IpOBOT0 PyXy MepcoHaTy

Tema 17. [lokyMeHnTYBaHHs (paKTy NPUNIMHEHHS] TPYAOBHX BIIHOCHH.

3micm  memu: BeneHHd JIOKyMEHTIB KaJpoBOro pesepBy. JlokymeHTaliiiHe
oopmieHHs GakTiB BIIMTYCTKHU (y TOMY YHCI1 HAaBYAJIbHOI, 10 JOTJIAAY 3a AUTHHOO, 32
XBOpUM), BIIPSJPKEHHS, IMIJIBUILEHHS KBamiQikallii, mepeBeJeHHs] Ha 1HOIy poOoTy,
3MIHM ICTOTHHX YMOB Mpalli, THMYacOBOT0O TEpeBEJEeHHsI Ha IHIIYy poOOoTy B pasi
BUpOOHNYOI MoTpedu abo npoctoro. CkianaHHs rpadika BIAMYCTOK. JJOKyMeHTyBaHHS
(hakTiB TUCIUILTIHAPHUX CTATHEHb, 320X0U€Hb, HArOPOXKEeHb. ATecTallis MpalliBHUKIB,
BCTAHOBJIEHHS KBadiQikallii, BiIoOpaXxeHHs pe3yibTaTiB y KaJApOBUX JOKyMEHTaxX.
[TincraBu npunuHeHHs TpynoBoro jporosopy (ct. 36 K3mll): posipBanHs TpyaoBoro
JoroBopy 3 iHimiatuBu mnpaiiBHuka (ct. 38, 39 K3nll), 3 inimiatuBu BiracHUKa abo
yIIOBHOBaXk€HOT0 HUM oprany (ct. 40 K3nll), Ha Bumory npo¢cniJkoBOro 4u iHILIOTO
YIOBHOBaXEHOT'O Ha MPEJC TABHULITBO TPYAOBUM KOJIEKTUBOM oprany (ct. 45 K3nll).
Ocob6nuBocTi BiJOOpaXXeHHS B KaJpOBUX JOKYMEHTaX KOXHOTO 3 MeperniueHux
opuanuHuX (axTiB. OPopMiIeHHs HaKka3y Ipo 3BUIbHEHHS MpalliBHUKA.

Tema 18. Po6oTa 3 0c000BMMH KapOBUMH JOKYMEHTAMH MOCTIHHOIO 30epiraHus.
3micm memu.: OcoboBa cripaBa npariBHUKA: TPU3HAYSHHS, 3MICT, OTTUC JOKYMEHTIB, 110
MICTATBbCA B CIIpaBi; BHECEHHs JONOBHEHb; Iepejgada CIpaBH 10 apxiBy. TpyaoBa
KHIDKKA TIpamiBHAKA. [Iporenypa BHECEHHS 3alMCIiB 10 TPYAOBUX KHIDKOK. CHTyarlii,
0 TMOTPeOYIOTh BHIPABIEHHS 3alMCIB y TPYAOBUX KHIXKKax. OdopMieHHs
BUTIPABIICHb.

Tema 19. JloBinkoBo-ingopmaniiftHi JOKYyMEHTH 3 KaAPOBUX MUTAHb.
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7.3.

3micm memu: Micue IOBiIKOBO-iHQOpMAIiiHUX JOKYMEHTIB y CHCTEMi KaapOBOi
nokymeHTarii. Buau nosinok. [oBigka 3 Miciist poOOTH: TUIIOBI PEKBI3UTH, CTPYKTYpa.
3asgBM MpO MiATBEPKEHHsSI TPYJOBOTO CTaXy CBiAKaMHU. 3BITH 3 KaJIpoBoi poOOTH:
0COOIMBOCTI MIATOTOBKH M oopmieHHs. Orisau SK THI JTOB1IKOBO-1H(POPMAIlIHHUX
JIOKYMEHTIB.

8.1.

8.2.

Cucremaru3saiisi i 3a0e3nevyeHHs1 30epiraHHs KaJpoBUX JOKYMEHTIB.

Tema 20. IIpouec apxiBanii 200 3HUIIEHHS TOKYMEHTIB, 110 BTPATH/IN YHHHICTH
3micm memu: 3aranbHi BAMOTH 70 CUCTEMAaTH3aIlll TOKYMEHTIB 1 (h)OpMyBaHHS CIIPaB.
CkrnaianHs 3arojoBKiB crpaB. BcraHOBIeHHS TepMiHIB 30epiranHs crpas. I pymyBaHHs
y chopaBu OKpemi Kateropii aokyMmeHTiB. OdopmiieHHS OOKJIaJIUHKH CIIPaBH.
BusydyeHnHs TOKyMeHTIB 31 cripaBu. BuzHaueHHS HIHHOCTI JOKYMEHTHOI iH(opmaii.
CxilajaHHsi akTiB 3HUINEHHSA JIOKYMEHTIB, IO BTpaTWid 4YHHHICTh. [Ipouemypu
MiITOTOBKY JIOKYMEHTIB /10 3HUIICHHS. [Ipoliec miAroTOBKY JOKYMEHTIB JI0 Tiepeadi B
apxiB. OdopMmieHHs copaB TpUBAIUX CTpPOKiB 30epiranHa. Cximax 0OJiKOBHX
JOKYMEHTIB apxiBy. BUKOpHUCTaHHS JJOKYMEHTIB apXiBy.

Tema 21. IlepenoBi TexHoJ10Tii pO00TH 3 JOKYMEHTAMH. 3aCTOCYBAHHS
KOMII’IOTEePHUX CHCTeM y KaJApOoBiil JoKyMeHTAauii.

3micm memu: 3acobu opraHizamiiiHOi TexHikH, iXx kiacudikamis. Komm’rorepHi
TEXHOJIOTIi MiATOTOBKM TEKCTOBHX JOKYMEHTIB: CTBOPEHHS INAOJIOHIB KaapOBUX
JOKYMEHTIB, po0oTa 3 ICHYIOUMMHU MIabJOHAMHU, TMONIYKH HEeoOXinHoi iHdopmarii.
[TigroToBka TaOMMYHUX JOKYMEHTIB: OCHOBHI BUMOTH JO O(OPMIICHHS TaOIHYHUX
JOKYMEHTIB, TEXHOJOrisl poOoTH 3 TabmuyHumu mpouecopamu. Kowmm’roTepHi
TEXHOJIOTIi opraHizarii, 30epiraHas i momyky AJOKyMeHTanbHOI iH(popmarii. Pobora 3
1H(hOpMaLIHO-TIONTYKOBUMU CUCTEMaMH.

4.2. Il1aHyu NPaKTUYHUX 3aHATH

Beryn. 3aBmanus Kypcy aintoBozcTBa. IcTopist 1ijoBojaCTBa.

JIOKyMEHT: OCHOBHI TOHSTTS, BJIACTHBOCTI, ¢yHkmii. JlokymeHT sk 3aci® dQikcarii
yrpaBIiHChKUX Aii. J[1JI0BOJICTBO Ta HOro HOPMATUBHO-METOIMYHA 0a3a.

3aranpHi npaBwia odopMIICHHS MOKyMeHTiB. OpraHizaiiiiHa, po3mopsada Ta JOBiJIKOBO-
iH(popMalliiiHa JTOKyMeHTallis

KoM’ roTepizaitis 1i7I0BOTHUX TPOIIECIB.

Cucremaru3allisi JOKyMEHTIB Ta iX 30€pexXeHHs.

Kaapose ninoBoacTso

OCHOBHI Ka/IpOB1 IOKYMEHTH.

KanpoBa fokyMeHTallisl Ipu NpUIHATI Ha po0oTYy.

OdopmiieHHs IPUNIMHEHHSI TPYA0BOTO JOTOBOPY.

3aroBHEHHS Ta BCACHHA TPYAOBUX KHUKOK.

S I N

Ilepenada B apxiB cripaB 3 0COO0OBOTO CKJIATY.

6-7.

JlokymeHTaliiine oQOpMIICHHS MiATOTOBKA Ta MPOBEJIEHHS aTecTallii Ta MiABHUILEHHS
KBaJTi(hiKaIii Kaapis.

4.3. lnanu 1a60paTOPHUX 3aHATH
3arajbHe JiJI0BOJICTBO

3pa3ku 1oKyMeHTiB. CxeMa po3TalioBaHOCTI PEKBI3UTIB KYTOBOTO Ta MO30BXXHKOTO OJIAHKA.
Po3milieHHsT peKBI3UTIB MDKHApPOAHOTO J1UT0BOJACTBA. O¢opMIIEHHS 3MIHHMX PEKBI3HTIB
OpraHi3aliiHO-po3NOPSAYUX TOKYMEHTIB.

CknafanHs 1 opopMIIeHHS CITY)KOOBHX JTOKYMEHTIB: CITy»KOOBI JINCTH, TEJIErPaMH,
TenedoHOoTpaMu, JOBIAKH, aKTH, JOTIOB1/IHI, MOSICHIOBAIbHI 3aITHCKH.

[To6ynoBa iH(hopmaliiiHOT 6231 3apeeCcTPOBAHUX TOKYMEHTIB.
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Kanpose ninosoacrso

3pa3ku opopmIIeHHS JOKYMEHTIB KaJpOBOTO JIIJIOBOJCTBA.

3pa3ku opopmIIeHHSI JOKYMEHTIB KaJpOBOT0 JI1JIOBOJICTBA.

3pa3ku ohopmIIeHHS JOKYMEHTIB KaJpOBOTO JIIJIOBOJICTRA.

3pa3ku ohopmIIeHHS JOKYMEHTIB KaJpOBOTO JIJIOBOJICTRA.

3pa3ku opopmIIeHHS JOKYMEHTIB KaJpOBOT0 JI1JIOBOJICTBA.

SHECHEI R I

3pa3ku ohopmIIeHHS JOKYMEHTIB KaJpOBOTO JIJIOBOJICTRA.

3micm 3a60anb 011 NPAKMUYHUX 3AHAMD
3azanvHe 0i108600CcmME0
Ilpakmuune 3anammsa Ne 1
Beryn. 3aBaanns kypcey aiioBoacrsa. Icropist gisioBoacrsa.
Ilnan

1. ITonsaTTs AinoBoacTBa K (DYHKINT yrpaBiaiHHA. 3HAYCHHs AUIOBOACTBA Y 3/IHCHEHHI MPOIECY
yIIpaBIIiHHS.
2. IcTopist po3BUTKY A1IOBOJICTBA.

2.1. Oprani3ariist 1iI0BOJCTBA B anapaTi ykpaiHcbkux ypsamaiB 1917—1919 pp.

2.2. Cxnaa, GyHKIIT Ta ISIBHICT CIYK0 NioBoACTBa ypsiay Y HP.

2.3. OcHoBHI TeHaeHIIi po3BUTKY ninoBojcTBa B Y CPP—YPCP.

2.4. BctaHOBIIEHHS paAsSHCBKOI OpMHU JEP>KaBHOCTI Ta JIJIOBOJICTBA.

2.5. JIinoBoACTBO B HE3aIEXKHIN YKpaini
. Kynbrypa ninoBoactsa B YkpaiHi.
. CKJ1aJIoB1 KyJIBTYpH JUTOBOJICTBA
. 3B’S130K 31 CIIOPIIHCHUMH TUCIHUILTIHAMH.
. 3aKOHOJ]aBYE PETYJIFOBAHHS JIJIOBOJICTBA

N Ol B~ W

3asoannsn
1.  Ha ocHoBIi ompaifoBaHHsI 3aKOHOAABYMX, HOPMATUBHO-TIPABOBHUX, HAYKOBHX, JOBIKOBHX i
HABYAJILHUX JDKEpeNl PO3IJISHYTH PI3HOMAHITHI MiIXOIW O BU3HAYEHHS MOHSATTS «0L10800CHEO»,
po3TanryBaTH iX y HOCIIOBHOCTI BiJl HAMIIMPIIIOTO 10 HAWBYKYOTO. 3pOoOUTH BUCHOBKH PO chepu
3aCTOCYBaHHs BU3HaYeHb. Pesynbratu opopmMuT y Tabmui.
= hatA
3/n

Bu3HauyeHHs TepMiHa Jlxepeno Cdepa 3acTocyBaHHS

2. IigroryBaru pedepar Ha TeMy:
3.1 Cranosaenss aimoBoacTsa B X - XIV cr.
3.2 JloxymentyBanHs 4aciB KuiBcekoi Pyci.
3.3. linoBoACTBO AOOM JIMTOBCHKOI €KCIIAHCI.
3.4. OcobnuBocTi autosoacTsa yaciB Peui IlocmoanTol.
3.5. 3auarku BiacHOI AUIOBOIHOI cucteMu Ha Ciul.
3.6. Possurok ginosoxcrsa B XV -XIX cT.
3.7. OcobnuBOCTI BeACHHS 1IJI0BOACTBA Yy 3anopi3bKii Ciui.
3.8. YpsamoBo-aamiHiCTpaTUBHA JOKYMEHTAIis [ eThMaHIIIHHN.
3.9. JIinoBOJACTBO B TyXOBHUX KOHCUCTOPISX.
4. TliaroTyBaTH Mpe3eHTAIliI0 3 ICTOPIi PO3BUTKY J1JTOBOJICTBA.
Jimepamypa
1. Awmypxyes O. B. CnoBaps nenoBoro uenoseka / O. B. Amypxyes, A. . bonBaues,
E. T. I'pebueB. — M. : DxoHomuka, 1992. — 238 c.
2. Tlamexa 1O. I. 3aranpre ninoBoacTBo : HaBY. moci6. / FO. 1. ITanexa. — Kuis : Jlipa-K,
2014. - 624 c.
3. Tlamexa IO. 1. Opranizanis 3aranpHoro aitoBojactsa / 0. 1. TTanexa. — Kuis : Jlipa-K,
2009. - 474 c.
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4. Tlanexa lO. I. Opranizarist cygacHoro faizoBozcTsa : HaBd. moci0. / FO. 1. [Tanexa. — Kuis
: Kongop, 2007. — 194 c.

5. TanexalO. I. Yopasminceke nokymentyBanss : miapyunuk / FO. L. ITanexa. — Kuis : Jlipa-
K, 2014.-322c.

6. [Ilamexa lO. IcTopis ainoBoAcTBa (JOKYMEHTO3HABYMIA aCIEKT) : HAaBY. MOCIO. JJIs BHIL.
HaBu. 3aki. / FO. ITanexa, H. Jlemim. — Kuis : Jlipa-K, 2011. — 324 c.

7. Tanmakin I'. Ictopis nepxaBHUX yCTaHOB YKpaiHU: ypsSAyIOYi iHCTUTYLIi Ta AepXaBHi
yctanoBM [X — mou. XX c1. — Kuis, 2010. — 242 c.

8. TIlorpe6na JI. /1i10BOACTBO, IKKM BOHO IOBHHHO OYTH. — 2-T€ BUJI., Iepe- POOJI. 1 IOTIOB.
/ JI. Ilorpe6na. — XapkiB : BugaBanuuii 0ynmunok ®dakrop, 2008. — 416 c.

9. Cenpuenkosa C. B. [linoBoactso : npaktuunuii mocioauk / C. B. CenbuenkoBa. — KuiB :
Iakynabyna, 2009. — 478 c.

Ilpakmuune 3anammsa Ne 2-3
JIOKyMEeHT: OCHOBHI NOHSITTSI, BJIACTUBOCTI, PyHKuil. JloOKyMeHT siK 3aci0 pikcamii
ynpaBJiiHCbKHX Jiii. /liJIOBOACTBO Ta iHOr0o HOPMATUBHO-METOAMYHA 0a3a.
ILnan.

1. ba3oBi TepMiHM HABYAJIbHOI AUCHUILIIHYU: JOKYMEHT, JOKYMEHTO3HABCTBO,

JOKYMEHTYBaHHS, J1JIOBOACTBO, JOKYMEHTOOOIT.

JIOKYMEHT SIK CUCTEMHHI 00’ €KT.

JIOKyMEHT: OCHOBHI TIOHSTTSI, BJIACTUBOCTI, KJTacuikariis.

OcHOBHI BUMOTH J10 0(hOpMIIEHHS TOKYMEHTIB.

VHidikaris Ta cTaHIapTU3AIISA YIPABIIHCHKUX JTOKYMEHTIB.

HopmartuBHo-MeToMuHa 0a3a AiJI0BOACTBA.

JlokyMeHTalliiiHe 3a0e3neueHHs! YIpaBIiHHSA B HE3aJeKHINH YKpaiHi.
3asoanna

1. OnmnpamoBaTi Ta 3amucatd 1O CJIOBaps HACTYIHI TOHATTS: OOKYMEHMYBAHHS,
O00KyMenmayis, cucmema 0OKymMeHmayii, 00KymeHmoooie, OOKyMeHmayiiuna cucmema.

2. Cxiactu OJaHK JUIsL JIMCTIB BIPTyalbHOTO a00 pealbHO MIF0YOro MiANPHEMCTBA 3
MO3/IOBXHIM PO3MIIIICHHSAM PEKBI3UTIB. PEKBI3UTH 3arojioBKa pO3MICTUTH IIEHTPAIBHUM CIIOCOOOM
(movaTok 1 KiHellb KOYKHOTO psAKa PEKBI3UTY OJHAKOBO BlJJaJIeH1 BiJ Mex Iuioul). Po3poOutu
IPOEKT MevYaTku, eMOraeMu abo JOroTUNa /Ui JaHOTo MiANPUEMCTBA 1 PEKBI3UT (TI1IIHC).

3. Y pom KepiBHHKA MiIpO3AUTY MIIPUEMCTBA OQPOPMHUTH PEKBI3UT «BHYTPIIIHE
MOTOKEHHS (711 TOJJaHUX 3pPa3KiB).

4. Bu3HAYUTH HasIBHICTh Ta MPaBUIbHICTh OpopmiieHHs pekBi3UTIB 10-15 qoKyMeHTIB, sKi
BUJIA€ BUKJIAJ1a4 BiAMOBITHO JI0 3pa3KiB JOKYMEHTIB. Pe3ynbraTi opopmMutu y BUTTSAL TaOIHII

Nookrwn

Ne 3paszka | BUINOBLIHICTE BiacyrHicTs 3aiiBuil HenpagsiisHo
JIOKyMeHTa  (popMy- | HCODXIIHOIO PEKBI3IT odopmieHmii
nApa-3paska (+/-) PEKBIZHTY PEKBI3HT .

1. JIuct - Poszmmdppysauns | He mictires | Ajapecar, myuimce

MUIIHCY. JlaTa

5. ToOynyiiTe cxemy 4M TaOJIUIIO PI3HUX TIYMAdyeHb MOHATTS «IOKYMEHT» Y HOPSIKY Bij

OUIBII IMHUPOKOTO O OLIBII By3bKOTO HOT0 3HAUEHHS.
Jimepamypa

1. Awmypxyes O. B. Cnosaps nenoBoro uenoseka / O. B. Amypxyes, A. . bonBaues,
E. T. I'pebueB. — M. : DxoHomuka, 1992. — 238 c.

2. Tlamexa 1O. I. 3aranpre ninoBoacTBo : HaBY. moci6. / FO. I. ITanexa. — Kuis : Jlipa-K,
2014. - 624 c.

3. Tlamexa IO. 1. Opranizanis 3aranpHoro gimoBojactsa / 0. 1. TTanexa. — Kuis : Jlipa-K,
2009. —474 c.

4. [ITanexa lO. 1. Opranizartis cygacHoro AioBojcTsa : HaBy. moci0. / 1O. 1. [Tanexa. — Kuis
: Konpop, 2007. — 194 c.
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5. TanexalO. I. Ynpasmninceke nokymentyBanss : miapyunuk / FO. L. ITanexa. — Kuis : Jlipa-
K, 2014.-322c.

6. IManmaxin I'. IcTopis nep>kaBHUX yCTaHOB YKpaiHU: ypsAylOUi iHCTUTYLIi Ta JepaBHi
yctanoBM [X — mou. XX c1. — Kuis, 2010. — 242 c.

7. Tlorpe6na JI. /1inoBOACTBO, SIKKM BOHO IOBHHHO OyTH. — 2-T€ BUJI., Iepe- POOJI. 1 IOTIOB.
/ JI. Ilorpe6na. — XapkiB : BugaBanuuii 0ynunok ®dakrop, 2008. — 416 c.

8. Cenpuenkosa C. B. [linoBoactBo : npaktuunuii mocioauk / C. B. CenpuenkoBa. — KuiB :
Iakynabyna, 2009. — 478 c.

Ilpakmuune 3anammsa Nod
3arajabHi npaBuJia opopmiIeHHS JOKYMEHTIB.
Opranizaniiina, po3nopsiiua Ta 10BiAK0BoO-iH(opMaLiiiHA JOKYMeHTALis
Ilian
DopMysp TOKYMEHTIB Ta HOTO OCHOBHI PEKBI3UTH.
[TpaBuia opopMIIeHHS 3aroJI0BKa.
JlaTyBaHHs Ta 1HAEKCYBaHHS JOKYMEHTIB.
MoBa Ta CTUJIb TOKYMEHTIB.
BinMiTk# po y3roKeHHS.
3acBiqUeHHS TIOKyMEHTA.
[TpoxoKeHHS TOKyMEHTIB.
bnaHk JOKYMEHTIB.
Oco06MBOCTI BUKOPUCTAHHS PEKBI3UTIB Y MI)KHAPOJIHOMY JIUCTYBaHHI.
3asoannsa

1. BuxopucroByrouum TMOAaHI HHUXK4YE PEKBI3UTH opraHizauii, odopmutu rTpudU
3aTBEP/PKEHHS Ta IOTOJIKEHHS ABOMA CIIOCOOaMMU: - KOJIET1aJIbHUM OPIaHOM; - I10Ca/I0BOK0 0CO0010.
Peksizutu: TOB «O6piit». dupexrop Momnocs B.1. 23.07.2008. IIpotokon Pagu nupexrtopi Ne 17
Big 20.07.2008. 'omoBa mpodromy TOB «O6piii» Konomierns I1.0. [euarka.

2. YV poni TI'enepanpHoro aupektopa OOO «I3main-Crtpoii» IBanoBa B. E. ckmactu
PE30ITIOLIIO 10 TIOAAHOTO HUKUE 3pa3Ka TOKYMEHTA.

CoNO~WNE

['enepanbHOMYy  OMPEKTOPOBI 000

«I3main-Ctpoii»  IBanoBa  B. E.

I'onoHoro 6yxrantepa Yepuum T. M.
3A5BA

[Ipoury Hagatu MeH1 4eproBy BiAmycTKy Ha nepion 3 10.11.2015 no 24.11.2015 p.

10.11.2015 T. M. Yepaum
Jimepamypa

1. Awmypxyes O. B. CnoBapp aenoBoro uenoBeka / O. B. Amypxkyes, A. . bonBaues,
E. T. I'peOneB. — M. : DxoHomuka, 1992. — 238 c.

2. [Ilanexa O. L. 3aranbne nimoBoactBo : HaBu. moci6. / FO. L. [Tanexa. — Kuis : Jlipa-K,
2014. - 624 c.

3. [Ilamexa O. 1. Opranizanis 3aranpHoro ainoBoxactsa / FO. 1. TTanexa. — Kuis : Jlipa-K,
2009. — 474 c.

4. Tlanexa lO. I. Opranizaris cygacHoro faigoBozcTsa : HaBd. moci0. / FO. 1. [Tanexa. — Kuis
: Kongop, 2007. — 194 c.

5. ITanexalO. 1. Ynpasninceke nokymentyBanHs : migpyunuk / FO. L. ITanexa. — Kuis : Jlipa-
K, 2014.-322c.

6. Ilamaxin I'. IcTopis nep>kaBHUX ycTaHOB YKpaiHU: ypsSAyOUi iHCTUTYLIi Ta aepiaBHi
yctanoBH IX — mou. XX cr. — Kuis, 2010. — 242 c.

7. Tlorpe6na JI. {i0BO/ACTBO, SIKUM BOHO IMMOBHHHO OYTH. — 2-T€ BH/I., Iepe- poOI. 1 IOTOB.
/ JI. Tlorpebna. — XapkiB : BugaBanunii 6yauaok ®akrop, 2008. — 416 c.

8. Cenpuenkosa C. B. [linoBoacteo : npaktrunuii mocioauk / C. B. CenpuenkoBa. — KuiB :
InkynaOyna, 2009. — 478 c.
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Ilpakmuune 3anammsa Ne 5-6
Komn’rorepizanist 1i10BoIHUX npoueciB
Ilnan
CkiaioBi iH(pOpMaLiHHOT TEXHOJIOTIYHOT KYJIBTYpH.
CrpykTypa iHpOpMALIHHIX TEXHOJIOT1H.
BiTuu3HsHI cucTeMU KOMIT FOTepU3allii JiI0BOICTBA.
Bubip 1 3acTocyBaHHs 3ac00iB OPITEXHIKH.
KoM’ roTepuzartist TOKyMEHTOOOITY.
Oco06mBOCTI pOOOTH 3 EIEKTPOHHUMH JOKYMEHTaAMHU
[ToGynoBa eeKTpOHHOI KaHIesPii.
CTBOpEHHS €JICKTPOHHOTO apXiBYy.
3aco0u CKJIafaHHs | BATOTOBJICHHS JTOKYMEHTIB.
0. 3acobu komitoBaHHS 1 PO3MHOKYBaHHS IOKYMEHTIB.
11. 3acoOu omparroBanHs, 30epiraHHs, NOLIYKY Ta TPAHCIIOPTYBAaHHS JOKYMEHTIB.
12. 3acobu aaMiHICTPaTHBHO-YIIPaBIIHCHKOTO 3B S3KY.
13. IManiTypHO-OporuryBanbHe 00MaqHAHHS. 3aCO0M KOMIT FOTEPHOI TEXHIKH.
3asoannsn
1. Po3B’s13aTu KpOCBOP/I, BUBHAYUBIIH KJIFOUOBE CJIOBO.

Boo~Noor~WNE

I[To ropuzonTai.

1.JIOKyMEHT, B IKOMY KOPOTKO BUKJaJalOThCsI OCOOUCTI, OCBITHI Ta MpogeciiiHi BiIOMOCTI Mpo
oco0y.

2.MarepianbHuil 00’ €KT, 1110 MICTUTH 1H(POPMALiO y 3a(h)iKCOBAHOMY BUIJISAII.

3.I1icas mpoXoaKeHHS NPAKTUKHU MOJAEThCS KEPIBHUKY ...

4.JIoKyMeHTH, B SIKUX BHUKJIAQJAIOTHCS HACTAaHOBM 4YM BHUMOIH, IO PErJAMEHTYIOTh IEeBHHUH
MOPSAJOK /i, TOBEIIHKH IOPUINYHUX Ta (PI3UYHUX OCI0.

5.Hanuc Ha TOKYMEHTI ITpo HOro BUKOHAHHS.

6. ...... HaMipiB.

7. Pi3HOBUI MOBIAKY, SIKUYM CKIIaAa€ThCS A iHPOPMYBaHHS MMiJIBIIOMYUX Ta 1HIIUX OpTaHi3allii
PO X1J1 pOOOTH YU MiJICYMKH 3a IEBHUM MEPIOI.

8. JlokyMmeHT, sIKuit (piKCye TOMOBJIECHICTh MIXK IBOMA Y KUIbKOMa IMapTHEPaMHU.

9. IIpaBoBHil aKT, IKMI1 BCTAaHOBJIIOE€ OCHOBHI IpaBUjIa OpraHi3aliiiHOl AISTIBHOCTI YCTAHOB Ta iX
CTPYKTYPHHUX IiPO3ILIiB.

10.FOpuanyna agpeca — 1e...

11.006miKkOBUH JTOKYMEHT, SKMH Ja€ MpaBO Ha OTPUMAaHHS, BIANPABICHHS BaHTAXIB YU
MaTepiaJbHUX LIHHOCTEH.

12.TIpaBoBuil JOKYMEHT, 1110 3aCBIUY€ MEBHY JOMOBIIEHICTh MK MIANPHEMCTBOM 1 ITPalLliBHUKOM

13.CrinbHa....

2. Po3poOuTh MOPSIOK BUKOPUCTAHHS OPTTEXHIKA B NIJIOBUPOOHHIITBI HA MiIPUEMCTBAX.
3. Po3po0uth pekoMeHallii o MIaHyBaHHIO Ta 00J1aIHaHHIO POOOYHX MICIb B CITY>01 A1TI0OBOJCTBA.
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4. CkacTy NMOPIBHAJIBHY XapaKTEPUCTHKY MEXaHIYHUX Ta KAHLEIAPCHKUX JIPYKAPCHKUX MAIIMHOK
32 OCHOBHHMH O3HaKaMH.
5. Cknactu TOPIBHSUIIBHY XapaKTEPUCTUKY KOIIIOBAJbHUX Ta PO3MHOXKYBAJIbHHUX 3ac00iB
(rextorpadiune, opcerne, TpadapeTHe, enekTpoHHOTpadapeTHe). Bkazatu nepeBaru Ta HEOJIKH.
6. OnucaTy TEXHOJIOTIIO APYKY MAaTPUIHHUX, CTPYMUHHHX Ta JIa3epHUX MIPUHTEpaxX. BkazaTi 0OCHOBHI
nepeBary 1 HeI0IiKH.
7. IlinrotyBaTty IOMOBiAb HA TeMY: ICTOpUYHMI PO3BUTOK MPOLECY KOMIIOBaHHS.

Jdimepamypa

1. AwmypxyeB O. B. CnoBaps nenooro yenoBeka / O. B. Amypxkyes, A. U. bonBaues,
E. T. I'peOneB. — M. : DxoHomuka, 1992. — 238 c.

2. [Ilanexa }O. 1. 3aranpHe aimoBoacTBo : HaBy. moci6. / FO. 1. Tlanexa. — Kuis : Jlipa-K,
2014. - 624 c.

3. [IManexa 1O. I. Opranizaris 3araasHoro ginosojactsa / 0. I. [Tanexa. — Kuis : Jlipa-K,
2009. - 474 c.

4, [Ilanexa lO. 1. Opranizartis cygacHoro AitoBoacTBa : HaBd. 1ocio. / 1O. 1. [Tanexa. — Kuis
: Konmop, 2007. — 194 c.

5. [anexalO. 1. YnpaBnincbke nokymentyBanHs : miapy4nuk / FO. L. ITanexa. — Kuis : Jlipa-
K, 2014. -322 c.

6. Ilamakin I'. IcTopis mep:kaBHUX YCTaHOB YKpaiHH: ypsAyroui IHCTUTYIII Ta Jep>KaBHI
ycranoBu IX — nou. XX cr. — Kuis, 2010. — 242 c.

7. Tlorpe6na JI. /IinoBoACTBO, SIKKUM BOHO IOBUHHO OYyTH. — 2-T€ BUJI., Iepe- POOJI. 1 IOTOB.
/ JI. Tlorpe6na. — XapkiB : BugaBanunii 6yauaok ®akrop, 2008. — 416 c.

8. Cenpuenkona C. B. JlimoBoactBo : npaktuunuii nmocionuk / C. B. CenpuenkoBa. — KuiB :
IuxynaGyna, 2009. — 478 c.

Ilpakmuune 3anammasn Nel
Cucremaru3anisi JOKYMEHTIB Ta iX 30epekeHH .
ILnan
CucremaTu3allis JOKYMEHTIB Ta (OpPMyBaHHS CIIPaB.
Tumosa Ta npuMipHa HOMEHKJIATypa CIIPaB.
Po3poOka iHaMBIIyaaIbHOT HOMEHKJIATYPH CHPaB CTPYKTYPHOTO IMiJIPO3/LTY.
OnepaTuBHE 30€peKEHHS JOKYMEHTIB.
4.1 BusHaueHHs MicIs 30epiraHHs TOKYMEHTIB.
4.2 36epiraHHs €IEKTPOHHUX TOKYMEHTIB.
5. TliaroroBka crpaB 0 MOJANBIIOTO 30€piraHHs i BUKOPUCTAHHS.
5.1 ExcriepTu3Ha HiHHICTh TOKYMEHTIB.
5.2 Oopmrenns cnpas. OdopmieHHsT OOKIaIMHKHU CTIPaBH.
5.3 CxJtagaHHs OIUCIB CIIPaB.
5.4 Ilepenaua cripaB Ha 30epiraHHs.
5.5 Oco06MBOCTI MEPEMIIICHHS B apXiB €JIEKTPOHHUX TOKYMEHTIB.
6. Ocob6iuBocTi apxiBHOT pOOOTH.
6.1 IIpoOnemu po3BUTKY €JIEKTPOHHUX apXiBiB.
7. Pobota 3 TOKyMEHTaMH ILII0 MICTSTh KOMEPLIiHHY TaEMHHIIIO.
7.1 YMoBu BigHECeHHs iHPopMaIlii 10 KOH(IACHIIHHOT.
7.2 Oco6MBOCTI KOMEPIIHHOTO /1JI0OBO/ICTBA.
7.3 30epiraHHst JOKYMEHTIB 3 Tpru(oM 0OMEKEHHS IOCTYITY.
3aeoannsn
1. Onumite NOPSAOK Ta CTPYKTYPYHTE CXeMaTHUUHO MOCIIIOBHICTh Mepeaayl CIpas 0 apXiBy.
2. Po3po0iTh 3aX0/11 1110]10 3aXUCTY KOMEPLIHHOI TAEMHUII.
3. OnwumriTe 0co0MMBOCTI (POPMYBaHHS Y CIIPaBH OKPEMHX BHIIB JOKYMEHTIB.
Jlimepamypa

N
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1. Awmypxyes O. B. CnoBapp aenoBoro uenoBeka / O. B. Amypxkyes, A. . bonBaues,
E. T. I'peOueB. — M. : Dkonomuka, 1992. — 238 c.

2. Tlanexa FO. I. 3aranpHe AiTOBOACTBO: TEOpis 1 MPAKTHUKA KEPYBaHHS JOKYMEHTAIIIEIO 13
3arajJpbHUX NMUTaHb : HaB4. mocio. / FO. L. [Tanexa. — K. : Jlipa-K — 2015. — 624 c.

3. Tanexa O. 1. Opranizanis 3aransaoro ainosoxactsa / O. 1. INanexa. — Kuis : Jlipa-K,
2009. — 474 c.

4. Tlanexa lO. I. Opranizarist cygacHoro faizoBozcTsa : HaBd. moci0. / 1O. 1. [Tanexa. — Kuis
: Kongop, 2007. — 194 c.

5. TanexalO. I. Ynpasmninceke noxkymentyBanss : miapy4uauk / FO. L. [Tanexa. — Kuis : Jlipa-
K, 2014.-322c.

6. [IManmaxin I'. Ictopis nep>kaBHUX yCTaHOB YKpaiHU: ypsAylOdi iHCTUTYLIi Ta aepKaBHi
yctanoBM [X — mou. XX c1. — Kuis, 2010. — 242 c.

7. Tlorpe6na JI. /1inoBOACTBO, SIKKM BOHO IOBHHHO OyTH. — 2-T€ BUJI., TIepe- POOJI. 1 IOTIOB.
/ JI. Ilorpebna. — XapkiB : BugaBanuuii 0ynqunok ®dakrop, 2008. — 416 c.

8. Cenpuenkosa C. B. [linoBoactBo : npaktuunuii mocioauk / C. B. CenbuenkoBa. — KuiB :
Iakynabyna, 2009. — 478 c.

Kaopoege dinosoocmeo
IpakTuyne 3aHaTTsE Ne 1
OcCHOBHI KapOBi JOKYMEHTH.
ILinan

1. Kiacudikariiiini o3HaKu KaJpoBUX JOKYMEHTIB

2. HopmaruBHO-MeToqMuHa 6a3a poOOTH 3 KagpoBUMH JoKyMeHTamu. OCHOBHI JepKaBHi
CTaH/apTH, 10 BUKOPUCTOBYIOTHCS PU O(OPMIICHHI KaJIpOBHX JIOKYMEHTIB

3. OcobnuBocTi oprasizaiii 3araJbHOTO JIIJIOBOJICTBA B CHCTEMI KaJIpOBOTO JIJIOBOJCTBA,
JIOKYMEHTOO0O0ITY.

4. Bumoru 10 0o(hOopMIIEHHS KaJPOBUX TOKYMEHTIB

5.  OcHoBHI eTanu poOOTH 3 TOKYMEHTaMU

6. Buam TekcriB, IO 3aCTOCOBYIOTHCS B KaJpPOBHX JJOKYMEHTAaX KJIIIE Ta HITaMIIH,
XapaKTepHi JJIsl KaJPOBUX JOKYMEHTIB.

3asoannsa

1. ki opranizauiiiHi JOKYMEHTH BHKOPHCTOBYIOTh y KaJpoBoMy aioBozacTBi? Hanaiite
MUCHMOBY CTHCITY XapaKTEPUCTHUKY OCHOBHHMM OpTraHi3allifHUM JTIOKyMEHTaM, SIKi BAKOPHCTOBYIOTb
y KaJpoBii ciy»01 Ha MiIIPUEMCTBI?

Jimepamypa

1. Awmypxyes O. B. CnoBapp nenoBoro uenoseka / O. B. Amypxyes, A.W. bonBaues,
E. T. I'peOueB. — M. : DxoHomuka, 1992. — 238 c.

2. JHamtox B. M. Kagpose naimoBoacto / B. M. [amrox, JI. II. Kynakoscbka //
Hagu.noci6uuk — K.: Kapagsena, 2006. — 240 c.

3. Kosopiz B. Il. 3arampHe i KaapoBe IIJIOBOACTBO : HaBY. moc. / Bamentun [TaBmoBud
Kozopiz, Hina IBaniBHa Jlamumpka. — K. : MAVIIL, 2002. - 165 c. : i1 -
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008774.pdf.

4. Mypamko M. 1. JIoBigHUK ANs MiANPUEMIIIB-POOOTOAABIIIBTA MPALIBHUKIB BiIALTY
KaJpiB MiANPUEMCTB, YCTaHOB Ta opraHizauiii / M. I. Mypamko. — K., 1994.

5. TIlanexa IO. I. Opranizanis kaaposoro ainoBoactsa / O. 1. TTanexa — K.: €Bponelicbkuii
yH-T, 2003.

6. Ilamexa FO. I. KagpoBe niOBOACTBO : HaBUAIbHUI MOCIOHUK (31 3pa3kaMu CyYacHHX
ninoBux narmepis) / FO. LIlanexa — K. : Jlipa-K. — 2014. — 476 c.

7. Tamyruncekuii €. K. linoBoactso kaaposoi ciyx6ou / €. K. INamryruncskuii — K.: KHT,

2004.
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8. 3axapkmna O. MW. KangpoBast cinyx0a mnpeanpusiTus:  J1EIOMPOU3BOJICTBO,

JIOKyMEHTO00OpOT 1 HOpMaTuBHas 6a3a / O. U. 3axapkuna. — U3a-Bo «Omera-JI», 2007. — 116 ¢. —
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008773.pdf.

IpakTuyne 3anarTsa Ne 2
KaapoBa noxkymeHnTaiisi npu npuiiHATI Ha po0oTy.
Ilian

3asoannsn
Hamucatu 3asBy mpo NpUUAHATTS Ha poOOTYy, OPOPMUTH HaKa3 Ta BHECTH BIIOBITHUHN 3aIuC Y
TPYAOBY KHHMXKY (32 HACTYIIHUMHU 3pa3KaMH) SKILO:
@) YK1aoaemocsa 0e3cmpoKosuil mpyoosuil 00208ip
JIMpeKTOpoBi
TOB «JIicoBe rocrno1apcTBo»
Onuierky C. L.
[Tommyxka Osera IBaHOBHYA,
SIKHH IPOXKHBAE 3@ apecoro:
M. PieHe, Byn. IIIkinkHa, 2, kB. 44
3AIBA
[Tpomy npuiinatu MeHe 3 14 TpaBHa 2012 poky poOITHHKOM Ha
JTCOTroCnoIapchKHX poOOTaX 3 BIIPSAIHOK OIJIATONO ITPAIll.
12.05.2012 ITimmc

| Y Hakasi \ Y TpyaoBii KHHAKII |

0) yKnaoaemuscsa cmpoKosuil mpyoosuii 00208ip (6paxosyrouu xapaKmep Maiudymuvoi pooomu):.

3ASIBA
[Ipomy Bac npHilHATH MeHE CTOJSIPOM S5-ro po3psay B 1ex No3 3a
CTPOKOBHM J0roBopoM 3 22 ciuug 2012 poky UIsi BUTOTOBJIIEHHS Ta
BCTAHOBJIEHHSI BIKOH 1 JBepeil B aﬂmmlcmanmmxx Ta MOOYyTOBHX
NPHUMIIIEHHAX 3 BIJIPSIHOIO OILIATOIO IIpalll.
18.01.12 p. [Tianuc
[ Y nakasi ] Y TpyaoBii KHHKII |

8) YKa0aemvbcs CMpoKosuilt mpyoosuil 00206ip (6paxoeyiouu ymosu 6UKOHAHHA pooomu):

Hupektopori TOB "Metamict"
IBanuenky A.L
ITerpenka Iletpa IlerpoBHYa,
SIKHH TIPOXKHBAE 38 aJJPeCcolo:
M. KuiB, ByiL. ITetpoBcheKa, Oya. 24, kB.8
3ASIBA
[Ipomy Ipu3HAaYUTH MEHe Ha Iocajy rojioBHoro Oyxrairepa II
KaTeropii BLIALTY OyXrajlrepchkoro o0IIKY Ta 3BITHOCTI 3a CTPOKOBHM
jgoropopoM 3 22 ciyag 2012 poky Ha CTPOK YacTKOBO OILIadyBaHOI
BIMYCTKH TIO JIOTJIAY 3@ JHTHHOIO J0 JOCATHEHHS HEI0 TPHPITHOTO BIKY
oyxrantepa II xaTeropii mporo Biaauty I ankixoi I'amman ITeTpiBHA.
18.01.2012 p. [Tigmnuce
| ¥V Hakasi \ Y TpyaoBii KHHAL \
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Jimepamypa

1. AwmypxyeB O. B. CnoBaps nenooro dyenoBeka / O. B. Amypxkyes, A.W. bonBaues,
E. T. I'pebueB. — M. : DxoHomuka, 1992. — 238 c.

2. Hamrox B. M. Kampose nmimoBoacto / B. M. [amrok, JI. II. Kynakoscbka //
Hagu.nocionuk — K.: Kapasena, 2006. — 240 c.

3. Kozopiz B. Il. 3aranbne i kampoBe AiIOBOJACTBO : HaBY. noc. / Banentun I[laBmoBuy
Kozopis, Hina IBamiBma Jlamummpka. — K. @ MAVIL, 2002. - 165 c. : i1 -—
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008774.pdf.

4. Mypamko M. I. JIoBiZHHK Al HiANPHEMIIB-POOOTOABIIBTA MPALIBHUKIB BiIILTY
KaJIpiB MiANPUEMCTB, YCTaHOB Ta opranizamiii / M. I. Mypamko. — K., 1994,

5. Tlanexa IO. 1. Opranizanis kaaposoro ainoBoxactsa / 0. 1. Tanexa — K.: €Bpornelicbkuii
yH-T, 2003.

6. [Ilamexa FO. I. KagpoBe miioBOACTBO : HaBYaIbHUN MOCIOHUK (31 3paskaMH Cy4acHUX
ninoux manepiB) / FO. LITanexa — K. : Jlipa-K. — 2014. — 476 c.

7. Tamyruncekuii €. K. inoBoactso kaaposoi ciyx6ou / €. K. INamryruncskuii — K.: KHT,

2004.
8. 3axapkmna O. M. KanpoBas ciyxba mpeanpusTus: JIeIONpOH3BOJICTBO,

JOKyMEeHT0000opoT 1 HopMaTtuBHast 6a3a / O. . 3axapkuna. — M3a-Bo «Omera-JI», 2007. — 116 c. —
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008773.pdf.

Ipakruune 3anarrsa Ne 3
OdopMmiieHHs1 IPUNITHEHHS TPYAOBOIO A10T0BOPY.
ILinan
3aséoanna

Jimepamypa

1. Awmypxyes O. B. CnoBapp aenoBoro uenoseka / O. B. Amypxkyes, A. . bonBayes,
E. T. I'peOueB. — M. : Dxonomuka, 1992. — 238 c.

2. JHamtox B. M. Kaagpose nainmoBoacto / B. M. [amrok, JI. II. Kynakoscbka //
Hapu.nmocionuk — K.: Kapasena, 2006. — 240 c.

3. Kozopiz B. Il. 3arameHe i KaJpoBe IIJTOBOJACTBO : HaBd. moc. / Basentun [laBnoBwuu
Kozopiz, Hina IBaniBHa Jlamumpka. — K. : MAVIIL, 2002. - 165 c. : i1 -
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008774.pdf.

4. Mypamko M. 1. JIoBigHUK ANs MiAIPUEMIIIB-POOOTOAABIIIBTA MPALIBHUKIB BiIALTY
KaJpiB MiANPUEMCTB, YCTaHOB Ta opraHizauiii / M. I. Mypamko. — K., 1994.

5. [Ilanexa IO. I. Opranizanis kaaposoro ainosoactsa / 0. 1. TTanexa — K.: €Bponelicbkuii
yH-T, 2003.

6. Ilamexa FO. I. KagpoBe nimoBOACTBO : HaBYaJdbHHUI MOCIOHUK (31 3pa3kaMu Cy4acHHX
ninoBux namepis) / FO. LIlanexa — K. : Jlipa-K. — 2014. — 476 c.

7. Tamyruncekuit €. K. linoBoactso kaaposoi ciyx6u / €. K. INamryruncskuii — K.: KHT,

2004.

8. 3axapkuna O. MW KanpoBast cimyx0a mpeanpusTus: JeJI0NpPOU3BOJICTBO,
JIOKyMEHTO000poT 1 HopMmaTuBHas 6a3a / O. . 3axapkuna. — U3a-Bo «Omera-JI», 2007. — 116 c. —
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008773.pdf.

IIpakTyne 3aHATTA Ne 4.
3anoBHEHHS Ta BeJeHHS TPYIOBUX KHUKOK.
ILnan
3agoanna:

1. Ha migmpuemcTBi TokKapeM 5-ro po3pany MexaniuHoro unexy MX-1 3IHUEHKOM
CranicnaBom HOpiiioBuueM aexiibka pasiB Oyna mopyieHa TpyaoBa aucuuiutia. [TopymeHHs
CIPUYMHEHE MOSBOIO IHOTO POOITHHKA HAa POOOYOMY MICI y CTaHl aJIKOTOJBHOTO CII'SHIHHS Ta
3aMi3HEHHSAM Ha pobode Micue micas o00inHboi mnepepBu. HeoOXigHO BHM3HAYUTH —Mipy
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JTUCITUTLTIHAPHOTO TOKAPAaHHS sl TIOPYIIHUKA TPYIOBOI NUCHUIUTIHK Ta MIATOTYBAaTH HEOOXiIHI
KaJpoBl JOKYMEHTH. (AKi 0oKymenmu Heo0XiOHo niozomyeamu ma ogopmumu 6iOnoeioOHuUil
Haka3 — yi pooomu eusnauumu camocmiiino). OpopmieHHsT JOKYMEHTIB BUKOHATH BIAOBITHO 110
BCTAaHOBJIGHUX MpaBUJ Ta BUKOPUCTOBYIOUM JIE€p>KaBHI CTaHAAPTH O(OpMIIEHHS OpraHi3alliiiHo-
PO3MOPATINX JOKYMEHTIB.

Jimepamypa

1. AwmypxyeB O. B. CnoBaps nenooro dyenoseka / O. B. Amypxkyes, A. U. bonBaues,
E. T. I'peOneB. — M. : DxoHomuka, 1992. — 238 c.

2. Hamrox B. M. Kampose nmimoBoactBo / B. M. [amrok, JI. II. Kynakoscbka //
Hagu.nocionuk — K.: Kapasena, 2006. — 240 c.

3. Kozopiz B. Il. 3aranbne 1 kKampoBe AiIOBOJACTBO : HaBY. noc. / Banentun I[laBmoBuy
Kozopis, Hina IBamiBma Jlanummpeka. — K. @ MAVIL, 2002. - 165 c. : i1 -—
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008774.pdf.

4. Mypamko M. I. JIoBiZHHK Al HiANPHEMIIB-POOOTOABIIBTA TMPALIBHUKIB BiIILTy
KaJIpiB MiANPUEMCTB, YCTAaHOB Ta opranizaniii / M. I. Mypamko. — K., 1994,

5. Tlamexa IO. I. Opranizamis kaaposoro ainoBoxactsa / 0. 1. Tanexa — K.: €Bpornelicbkuii
yH-T, 2003.

6. Ilamexa FO. I. KagpoBe minoBOACTBO : HaBYAIBbHUI MOCIOHUK (31 3pa3sKamMH Cy4acHUX
ninosux mnanepis) / FO. LIlanexa — K. : Jlipa-K. — 2014. — 476 c.

7. Tamyruncekuii €. K. linoBoactso kagposoi ciyx6om / €. K. [Namryruncskuii — K.: KHT,

2004.
8. 3axapkmna O. MW KanmpoBas cnyxba mnpenmpusTus: AeJONPOU3BOACTBO,

JTOKyMEeHT000opoT 1 HopMmaTtuBHast 6a3a / O. . 3axapkuna. — M3a-Bo «Omera-JI», 2007. — 116 c. —
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008773.pdf.

IIpakTuune 3ansaTTs Ne 5.
Ilepenaya B apxiB cipaB 3 0c000BOI0 CKJIANAY.
ILinan
3aséoanna:
Jimepamypa

1. Awmypxyes O. B. CnoBapp aenoBoro uenoBeka / O. B. Amypxkyes, A. . bonBaues,
E. T. I'peOneB. — M. : DxoHomuka, 1992. — 238 c.

2. Jlamrok B. M. Kampose minosoactBo / B. M. J[lamtok, JI. II. Kymakosceka //
Hagu.noci6uuk — K.: Kapagsena, 2006. — 240 c.

3. Kozopiz B. II. 3arambHe 1 KaJpoBe AUTOBOACTBO : HaBu. noc. / Banentun [laBioBuy
Kozopiz, Hina IBaniBna Jlamumpka. — K. : MAVIIL, 2002. - 165 c. : 1. -—
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008774.pdf.

4. Mypamko M. 1. JIoBiZHUK A MIAOPUEMIIB-pOOOTOAABIIIBTA MPALIBHUKIB BIAALTY
KaJIpiB MIANPUEMCTB, YCTaHOB Ta opraHizauiii / M. I. Mypamko. — K., 1994.

5. [IManexa 0. I. Opranizaris kagposoro autoBozacTsa / FO. 1. [Tanexa — K.: €Bponelicbkuit
yH-T, 2003.

6. [Ilamexa FO. I. KagpoBe mimoBOACTBO : HaBYAIBHUI MOCIOHUK (31 3pa3KamMH Cy4acHUX
ninosux nanepis) / FO. LITanexa — K. : Jlipa-K. — 2014. — 476 c.

7. TMamyruncekuii €. K. [linoBoactso kanposoi ciyxou / €. K. [Namytunceskuit — K.: KHT,

2004.
8. 3axapkmna O. MW. KanmpoBas cmyxba mpennmpusTus: AeIONpPOU3BOACTBO,

JIOKYMEHTO000pOT U HopMmaTuBHas 6aza / O. U. 3axapkuna. — Uza-so «Omera-JI», 2007. — 116 c. —
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008773.pdf.
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IIpakTuyne 3ansarrsa Ne 6-7.
JoxymenTaniiine opopmMIIeHHSI MiATOTOBKH
Ta MPOBe/ICHHA aTecTalil Ta NiABUIeHHs KBadidikauii kaapis.
IL1an
3asoanns:

Jimepamypa

1. AwmypxyeB O. B. CnoBaps nenooro dyenoseka / O. B. Amypxkyes, A. U. bonBaues,
E. T. I'peOneB. — M. : DxoHomuka, 1992. — 238 c.

2. Hamrox B. M. Kampose nmimoBoactBo / B. M. [amrok, JI. II. Kynakoscbka //
Hagu.nocionuk — K.: Kapasena, 2006. — 240 c.

3. Kozopiz B. Il. 3aranbne 1 kKampoBe AiIOBOJACTBO : HaBY. noc. / Banentun I[laBmoBuy
Kozopis, Hina IBamiBma Jlanummpeka. — K. @ MAVIL, 2002. - 165 c. : i1 -—
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008774.pdf.

4. Mypamko M. I. JIoBiZHHK Al HiANPHEMIIB-POOOTOABIIBTA TMPALIBHUKIB BiIILTy
KaJIpiB MiANPUEMCTB, YCTAaHOB Ta opranizaniii / M. I. Mypamko. — K., 1994,

5. Tlamexa IO. 1. Opranizamis kaaposoro ainoBoxactsa / 0. . ITanexa — K.: €Bpornelicbkmii
yH-T, 2003.

6. Ilamexa FO. I. KagpoBe minoBOACTBO : HaBYAIBbHUI MOCIOHUK (31 3pa3sKamMH Cy4acHUX
ninosux mnanepis) / FO. LIlanexa — K. : Jlipa-K. — 2014. — 476 c.

7. Tamyruncekuii €. K. linoBoactso kagposoi ciyx6om / €. K. [Namryruncskuii — K.: KHT,

2004.
8. 3axapkmna O. M. KagpoBas ciyxba mpeanmpusTus: JIeIONpPOH3BOJICTBO,

JTOKyMEeHT000opoT 1 HopMmaTtuBHast 6a3a / O. . 3axapkuna. — M3a-Bo «Omera-JI», 2007. — 116 c. —
http://ebooks.znu.edu.ua/files/Bibliobooks/Moroz/0008773.pdf.

3micm 3a60anb 014 1aOOPAMOPHUX 3AHAMD
3azanvhe 0i108600cmMe0
Jlabopamopue 3auammsa Nel-2
3pa3ku 10KYMEHTIB.
Cxema po3TalioBaHOCTI PeKBI3UTIB KYyTOBOI'0 Ta MO3/10BKHbHOT0 0JI1aHKA.
Po3mimeHHs1 pekBi3UTIB MIZKHAPOIHOI0 AIJIOBOACTBA.
OdopMmileHHs1 3SMIHHUX PEeKBIi3UTIB OpraHizaliiiHo-po3nopAI4YNX JOKYMEHTIB

Teoperuuni BitomocTi

Jlns opraHizaliitHO-po3NOpsIYMX JOKYMEHTIB BUKOPUCTOBYEThCS mamip ¢opmatom A4
(297 x 210mm) Ta A5 (146 x 210mm). JIast OKpeMuX BHUIIIB JTOKYMEHTIB, SIKI MICTATh TaOJMIN Ta
rpagiku (Bi1oMOCTi), MOXHa BUKOpUCTOBYBaTH (hopMaT A3 (297 x 420MMm).
DopmMyIsp 3pa30K BCTAHOBITIOE TaKUH CKJIaJ PEKBI3UTIB Ta X pO3TalllyBaHHS.
1. lep>xaBHuii rep0.
2. EmMGnema opranizaiiii,
3. 300pakeHHsI JepKaBHUX Haropoz.
4. Kox mianpueMcTBa, yCTaHOBU 200 OpraHizaiiii.
5. Kon ¢popmu nokymeHTa.
6. HaiimenyBaHHs MiHicTEpCTBa 200
BiJTOMCTBa (BUIIOi opranizaiii abo
3aCHOBHHMKA). 3aCHOBHHUKA).
7 HailiMmeHyBaHHS IiANPUEMCTBA,
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ycTaHOBH ab0 oprasizaiiii - aBTopa
JIOKYMEHTA.

8. Ha3Ba cTpykTypHOro
MiIpO3ALTY.

9. Inaexc mianpueMcTBa 3B'S3KY,
MOIITOBA Ta TeserpadHa aapeca,
HOMEp

tenedoHy Ta TeneTainy, daxc,
HOMEp

paxyHKy y OaHKy.

10. Ha3Ba Buy TOKyMEHTA.

11. Jlara.

12. [nnexc (HOMep) TOKYMEHTA.
13. IlocunanHs Ha IHIEKC Ta JaTy
BXIJJHOTO JOKYMEHTA.

14. Micue cxiiagagasa abo
BUJIAHHS.

15. I'pud oOMexxkeHHs JOCTYIy 10
JIOKYMEHTA.

16. Anpecar.

17. I'pud 3aTBEpKEHHS.

18. Pe3ouronis.

19. 3aroioBoK 10 TEKCTY.

20. BigmiTKa Ipo KOHTPOJIb.

21. Tekcr.

22. BigmiTKa 1po HasiBHICTh
JIOJIaTKIB.

23. IMigmmc.

24. I'pu¢ noropKeHHs..

25. Bi3u.

26. [leuatka.

27. BinMmiTKa mpo 3a CBIAYEHHS KOIiH.

123 4
g
678910 15 16 17 18
A
1112 ]
13 14 ]
20
19
21 22 23
24 25 26 27 28 !
29 30 | 31

28. Ilpi3BuIle BUKOHABIIS Ta HOTro HOMEp Tenedony.
29. BinMmiTKka Ipo BUKOHAHHS JJOKYMEHTA Ta HalpaBJIeHHs HOro 10 CripaBH.

30. BimMiTka Ipo TiepeHeCceHHs JaHUX Ha MAllIMHHUMA HOCIH.

31. BigmiTka npo HaIXOHKEHHS.

1. 3aBaHTaXUTU KOMIT IOTEP.

2. Bigkputu TexcroBuii pegaktop Word.
3. CtBoputH Ha nucky D y BnacHiit manui nanky 3ar_aizioBoacTso.

Xin podoru:

4. BcTaHOBUTH MOJIS 3TIHO cTaHAapTiB: JiBe — 30 MM, ipaBe — 20 MM,

BepxHe — 20 MM, HIDKHE — 20 MM., MDKPSIIKOBHH iHTepBan 1,5 cm.

3aspanns 1. Hagpykysatu Hakas 3rigHo 3paska:

[3MainbebKui AepKaBHUM 'yMaHITapHUM YHIBEPCUTET

HAKA3
10 Bepecust 2016 p. m I3main Nel2

[Tpo 3aTBepaKeHHS IHCTPYKIIii 3 T1IOBOACTBA
3 METOK TMOJANBIIOr0 BIOCKOHAJICHHS TMOPSAIKY MOKYMEHTYBAaHHs Ta oOpraHizaiii poOoTH 3

JIOKyMEHTaMU
HAKA3VIO:

1. 3aTBepauTu [HCTPYKITiO 3 AIOBOJCTBA B YHIBEPCHUTETI.

23
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2. KepiBHUKaM CTPYKTYPHUX OJWHHIIb YHIBEPCUTETY 1 TOJIOBHOTO YIPABIIHHA 3a0€3MeYuTH
BUKOHAHHS T1MOPSIKOBAHUMH TpAI[iBHUKAMU BUMOT, BUKJIAJACHUX B il THCTPYKIIii.
3. BBaxxatu HefilicHUMHU Haka3u mo yHiBepcutery Bing 14.03.2015 3a Ne32 «IIpo 3aTBepmkeHHs
IHCTPYKIIIi Mpo MopsAIoK HokymeHTyBaHHs» Ta Bim 06.09.2014 3a Ne 517 «IIpo BaockoHaJICHHS
JIIIIOBOJICTBAY.
4. KoHTpOJb 32 BUKOHAHHSIM Haka3y IOKJIACTH Ha 3aB. Kagpamu Cemenuenko C.B.
Hupekrop I'.A.Mentok
(miamuc)
6. 30eperTtu y BiacHii mamii i Ha3Boro Jlab 1
3aBaanHs 2. 3anuiniTh yCi MOXJIUBI CIIOCOOM 30BHIIIHBOTO aJIpECyBaHHS Ta IIOTOJKEHHS
nokyMmeHTiB. HaBeniTh 3paszku pekBizutiB 28, 29, 30, 31, ykaxiTh Ha 0COOIUBOCTI X pO3MIIIECHHS Y
CIIy’)k00BUX JIOKYMEHTaX.
3aBaannsa 3. PosrisiHpTe BCi MOXJIHMBI CIIOCOOM MIANMCAHHS Ta 3aTBEPIKCHHS CIIY>KOOBHX
nokyMeHTiB. [IpoaHanizyiiTe 0cOOMMBOCTI MPOCTABICHHS PE30JIIOLIN Ta Bi3 y JOKyMeHTaX. HaBeniTh
3pa3Ku.
3aBaanns 4. OdopmiTh TPaBUIBLHO PEKBI3UTH BUKOPUCTOBYIOUH ITOJIaH1 3aBJIaHHS.

Aopecam

Aopecysanusi nocaoogiii ocobi — XonguHroBa kommaHis «KuiBMicekOym»; Bimmin
MapKeTuHry; ['onoBHuil Mmenemxep; By ['pymescekoro, 2, Kuis; 01001.

Aopecysanusn kinokom aopecamam — Jupektop AT «Atexk». Hupektop 3AT «Tonycy.
Hupexktop BAT «Kpaman». lupexktop AT «Bepec».

3ameepoorcenns

3aTBepaKyI0, AUPEKTOp BUpoOHMUYOro Bigainy KomanautHoro toBapuctBa «Xoitep i Koy;
00.00.0000, migmuc.

Hupextop BBIIK im. A.FO. Kpumcbkoro, 3aTBepKyto, MiIHC.

Pezonoyis

Binnin ¢inancyBanna ta Oyxranrtepis. Cmonmatutu paxyHok. Hupektop 3AT «Kymepcey;

00.00.0000.
Iionuc

Hupexrop 3aBoxay; Hosromnanos B. I'.; ['onmoBuuii 6yxranrep; Casuenko I'.K.

I'onosa kowmicii; 'ap6o O.I; unenu komicii: Kanrok A.C.; Imutpenko I1.H.; Manenko H. A.;
Onpmancekuit M.C.

3acTynmHUK MiHicTpa iHBecTuLill 1 OyxiBHuuTBa; €pmakoB B.K.; 06 ksita 200  p.;
3aCTYIMHHK MiHIcTpa mpoMucioBocTi Ykpainu4 Uyiikos B.I'.; 08 kBiTHs 200 p.

3osHiune no2oodcenHs 0OKyMeHmis

[NOI'OJIXKEHO; [upexrop HarionansHoi npo6ipHoi nmanatu Ykpainu; Bepxoayoeup C.K.;
00.00.0000.

[MTOT'OAXXEHO; npotokon 3acinannst Pagu nupexropis; 00.00.0000; Ne 12.

Biza
JlupekTop LeHTpaibHOo1 aHamiTH4HO1 1abopatopii; Cumonenko JI.C.; 00.00.0000.

3aBnannsa S. Po3poOutu maker OjaHKa CIy>KOOBOTO JIMCTA HAI[IOHAIBHOTO 3aKjIaay. Y CTaHOBITH
CTaHJapTHI HapaMeTpH CTOPIHKH, a caMe: BepXHii 6eper — 2 cM, HUXKHIH — 2 cM, JTiBHH — 3 cM, TpaBUi
— 1 cm. Po3TanryBanHs peKkBI3UTIB MO370BXKHE IIEHTpoBaHe. Hikde mogaroThes aHi JOKyMEHTa.

1) ep>xaBHuii rep6 Ykpainu

2) «MiHICTepCTBO OCBITH 1 HayKu Y KpaiHu» «[3Mainbchkuii ep:kaBHUN T'yMaHITApHUIN YHIBEPCUTET»
68600, m. I3main, Byn. Pemina, 12, Ten. npuitmansnoi: 456-50-55 3) 00. 00. 00. 4) Ne 12-432 5) Ha
Ne 204-6 Bin 00. 00. 00. 6) Hanpasnsto 3aMOBJI€HHS Ha MpUAOAaHHS KHUT KulbKicTio 120 mT. 7)
Honarok: Giank-kataynor Ha 2 apk. y 1 npum. 8) ['on. 6yxrantep M.L.boiiko. 9) ManinoBceka 222-
44-55 JIH 3. 00.00.00 10) Mo copasu 12-152/4 00.00.00(ITignuc) B.I1.AxyTta
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TEPB
YKPAIHA
HAVMEHYBAHHS LOEHTPAJIBEHOT'O OPI'AHY BMKOHABUYOI BJIAIN
HAVMEHYBAHHS HALIIOHAJIBEHOI'O 3AKJIALNY (YCTAHOBM)
INgexc nignpuMeMcTBa SB'sSKy, NOWTOBa ajpeca Ta HoOMep TelnedoHy

Bin B
Ha Bing

4

Puc.1 3pa3ok-cxema HaliOHAJILHOTO 3aKJIay.
KoHTpo/ibHi nuTaHHS:
1. SIki cTanmapTHI MO Ui JOKYMEHTIB?
2. Sxi BuaM IUTOBUX TOKyMEHTiB Bu 3Haere?
3. IlepepaxyiiTe peKBi3UTH TOKYMEHTIB.
Jimepamypa

1. TITanexa IO. I. Opranizanis 3aranpaoro giutoBojactsa / FO. 1. ITanexa. — Kuis : Jlipa-K,
2009. — 474 c.

2. Ilanexa lO. I. Opranizaris cygacHoro AitoBojacTBa : HaBd. 1moci06. / FO. . [Tanexa. — Kuis
: Kongop, 2007. — 194 c.

3. Ilanexa lO. I. Ynpasniaceke nokymentyBanss : nigpyunuk / FO. 1. Tlanexa. — KuiB :
Jlipa-K, 2014. - 322 c.

Jlabopamopue 3anammsa Ne3-4
Cxiiananus i opopmiieHHsI €/1y:K00BHX JOKYMEHTIB: CJIy:K00Bi JIMCTH, TeJlerpamMu,
TeJie(pOHOTPaAMU, TOBIIKH, AKTH, TONOBIIHI, MOSICHIOBAJIbHI 3aNIMCKH.
1. Binkputu TekctoBuii penakrop Word.
2. BcranoBuTH 1oJIs 3Ti1HO cTaHAapTiB: JiBe — 30 MM, npaBe — 20 MM, BEpXHE
— 20 MM, HUXKHE — 20 MM., MDKpAIKOBUH 1HTepBan 1,5 cM.
3. HagpykyBaTu JOKYMEHTH 3T1JJHO 3pa3Ka:

HauansHikoB: [enapraMeHTv
AAMIHICTPATHBHOL /1y AKOH MUTIIIT
MBC Vkpaian
reHepai-Maiiopy MUTII
Tumuenky LIL

IITanosanii Isane IetpoBuvuy!

3riaso 3 [TonoxeHHsM npo /lenapTaMeHT TPOMAaIChKOl Oe3neKil, 3aTBepIKeHIIM
Haka3zom MBC Vkpaiun Bia |2 tpasas 2015 poky Ne 145, JlenmapraMeHT Ma€e nevaTky 13
3o0pakeHHAM [lepkaBHoro I'epba VkpaiHH 1 CBOIM HailMeHYBaHHSAM, IEYATKY IUIA
rocrnoAapChKIX T0KYMEHTIB 1 BIANOBLAHI HITAMIIIL

Bpaxosywoun Te, mo B cieremi MBC BUICYTHI NMUANMPHEMCTBA, fKI 6 AKICHO
BIHTOTOB/IAMI MeYaTKI. mpocnMo Bac BIZaTH 103BUT HAa BHTOTOBICHHA MEYAaTOK Ta
IITAMINIB 3rLIHO 3 €CKI30M.

BHrotoBnsoThC BOEpIE.

Jonarok: Ecki3 newarox ta mrammis JJI'b MBC Ha | apk. B | mprm.

3 moBaromw
Havaasaur LIP3 MBC Vkpainn
NOJAKOBHHK MiTiInil (mmamie) 0.0.KoBam



4. 306epertu y nanii 3ar_aijioBoacTBo 1i7 Ha3Boo Ciy:K00BHii JIHCT.

CIOV/KBOBA TEIEI'PAMA

TEPMIHOBA HAYAJIBHUKAM I'VMBC VKPAIHHU

[MEPEJATH CT MICTI I\I/l(-" BI TA KHIBC LK.II/I OBJIACTI
VMBC VKPAIHH OBJIACTAX MICTI
CEBACTOIIOJI TPAHCTIOPTI

[MPOLIY ITPUBYTH MBC VKPAIHH AJIPECOKO BOI'OMOJIBLIA JECATDH

JEB'ATIA TOJUHI IHOCTOIO JIMCTOIMAJZIA IBOTO POKY VUACTI

PO3IIMPEHIA HAPAZI CTPOKOM JIBI JOBH ®OPMA OJIATY

[TOBCAKAEHHA BYTH TOTOBUMH 3BITY CTAH BHKOHAHHA VKA3VY

[TPE3UIEHTA VKPAIHU HOMEP CIMCOT JIBI TUCSUI JIPYTOI'O POKY

IINEBUVK
Ne 11235/Cwm
Jactynunk MinicTpa
BHYTpimHuix cnpas Vkpainn
resepaa-maiiop miaiuiy (mmamie) O.ILHlesuyr

04.11.2010
ITETPEHKO 290 12 32
TroTtonHNK 256 30 15
5. 30epertu y namnui 3ar_ainoBoacTso miJ Ha3Bowo Ciy:x00Ba_Teserpama.
Teaedonorpamva Ne 123
Bin 15.10.10  roa. 16 xB. 17
Bin koro: MiHicTepcTBO FOCTHIN YKpaiHI
Teaegon: 221-22-11
Komy: IBanenko I. B.
Ilepenas: Iletpenko B. b.
Hpuitasas: Cunoperko b. L.

[Tpocumo HOTapiyca KuiBchkoro Michkoro HoTapladbHOTO OKpyTy IBaHeHka I. B.
B34TU y4acTb y DBceykpaiHCpKill KOH(epeHNII HOTapiyciB, fka B1aIOyaeTbea 27-29
x0BTHS 2015 poky.

3anpoleHHs BICHIA€MO ITOIITOK. OPrKOMITeT.

O3HailloMJIeHHI: T IITHC [Banenko I. B.
6. 30epertu y mammi 3ar_gizoBoacTso mijx Ha3Boro TenedoHorpama.



DiHaHCOBOMY BLLALTY
ZKITOMHPCHKOI pailoHHOL
Jep/KaBHOI aaMIHICTpaLii
HauaipHilKa TpaHCnopTHOrO
BLLILTY

B. IT. Cemepenka

JOBLIIKA Ne 7

12.10. 2015 p. M. AKirromup

IIpo mpanecnopmui nepeceszernHs
CLTLCHKOIOCNO0APCLKOT NPOOYKIIT

V' BepecH! MICAIl PO3NOILTeHHA ABTOTPAHCIOPTHIIX MUINPHEMCTB B IepeBe3eHH1
CLIBCBKOrOCNOAaPChKOl MPOAYKIL 3 rocnofapcts B Arpapunit Gora Mk paiioHamu
HACTYIIHE:

- ATII | ob6cayrosye AnanbiBekinil. Illupaesceknii paitonm:

- ATII 2 obcayrosye AHanbiBeskinil, Jliobamiscepkini, KotoBepkiit paiiosi:

- ATII 3 o6cnyropye Kommenkuil, KpacHOOKHAHCHKINT pailoHIL.

[locnomapcTBa IHINNX PaiioHIB  BHKOPHCTOBYIOTH I8 INIX I1UTell  BIacHMI
aBTOTPAHCIOPT.

CxeMit MapIpyTiB aBTOTpaHCnopry 3a3HaveHnx sume ATIT ronaerbes.

Joxnatok: Ha 3 apk. y | npim.

HauanpHIK TPaHCIOPTHOIO BLUILTY B. IT. Cemepenko
7. 30epertu y mamui 3ar_gizioBoacTBO mia Ha3Bow JoBiaka.
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3AT «IH(opMaIiiiHi CHCTeMH» 3ATBEP/IKVYIO
JupexTop
B.I. IraHOB
AKT Ne_
M. Ozeca

ITpo mepeBipKy 30epekeHHS JOKYMeHTIB
ITigctaBa: Haka3 aupekrtopa Big 01.11.2014 Ne 12 «IIpo 3axoau mo 3abe3nedeHHIo

30epeKeHHs JOKYMeHTiB»

CKJIageHHH KOMICI€FO:

T'omoBa - 3aCTYIIHHUK AHpeKTopa mo nepconary Ilerpos ILIL

1eHH KOMICII:

|. 3acTynmHHK roiaoBHoro oyxraiarepa Cugoposa C.C.

2. HauadpHHK BiamiTy Kagpie Bacuiabera B.B.

3. Menemxep PomaHoBa P.P.

TTpucyTHI: 3aBigyBauka KaHexpiero Ky3Herora K.K.

V mepiog 3 10.11.2014 mmo 12.11.2014 xomMicis IpoBOAHIa ITIepPeBipKYy OpTraHi3arii i

YMOB 30epiraHHsA YIIPaBIIHCHKHX JOKYMEHTIB.

B x0ai nepeBipKH BCTAaHOBJIEHO:

1. ToKyMeHTH 30epiraloTeCs B CTPYKTYPHHX MiAPO3aiTax.

2. CrpaBH GOPMYIOTECS He BIANOBIIHO 10 HOMEHKIATYPH CIIPaB.

3. BinMmiueHHIT BHIIAJOK BTpaTH AoKyMeHTa (1HCT 3AT «Cxia» Bia 15.03.2014 Ne

Kowmicis peKoMeHIyE:
1. BCTaHOBHTH NOPSLIOK LIEHTPATi30BaHOI' O 30epiraHHsa JOKYMEHTIB B KaHIIeLIpil.
2. BUOiIHTH i 0071agHATH clelliadbHe IPHMIIIeHHs 1714 apXiBy.

CxIadeHHII B 2 eK3.
1-i1 ex3. - B copaBy Ne 01-14
2-1i ex3. - B 00'e1HAHHA «OgecaMiChbKapXiB»
T'omora TLIIL ITetpoB
Y1eHH KOoMicii C.C. CuzopoBa
B.B. Bacuinesn
P.P. PomaHoOBa

8. 306epertu y mamii 3ar_AaiJioBoACTBO 1111 HA3BOO AKT.
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Hupextopy dipmu "Aasda” I'purop’esy KO.M.
Jonosiana sanucka
03.06.2010 p.
ITpo noaarkose prHaHcyBaHHA 3aMoBIcHHES Ne 506 .
Josowky 10 Bamoro Butoma, mo mun #a nomrpadiuas nocayre y 11 ksapram
2010 p. spocan ma 10 %, a kaapkyasuig BHTpaT Ha saMosicHHs Ne 506 nepeadavae

BHTPATH 34 CTApUMH HIHAMH.

V 38" 43Ky 3 MM NPOMIY BHAUIHTH J0JATKOBO [PH. JUIS 3aBepIICHHS PobiT 3a
BKa3aHHM 3aMOBJICHHAM.

HauansHHK BULILTY peKIaMH Cuau O.JL
(mmme)

Biyain kanitankHoro IIpopekTOpOBI 3 AAMIHICTPATHBHO-

OVIBHHIITBA rocrnojapeskoi podotu JUIY

TMurosuenxy I'. O.
9. 306epertu y namii 3ar_aijioBoACTBO 111 Ha3Bo0 JlonoBigHa 3amucka.

[losicHIoBa/ILHA 3aTHCKA

12.11.2014 p.
Ne 22-1/18

Hpo THM™ACOBEC IPHITHHCHHSA CIICKTPONOCTaTaHHA.

11.11.2014 p. o 18.30 Oy10 NpUIHHEHO €ICKTPONOCTAMAHHS B I'YPTOAKHTKaX No 3,
. 12, 14 no Bya. Mupy B 3B 43Ky 3 THM, [10 IIKBAJBHHM BITPOM OVYJ10 37aMaHO JepeBO
B padoni nmuacradmi Ne 2, gke BHaao i NOMKOAWIO MHIKO enekTponepeaay. IMogauy
eaeKTpoeHeprii 6yi10 repMinoBo npuinuueHo. [Tomkoxenns 6y10 YCVHEHO HPOTSIOM
HACTYIHHX JBOX roau#. Enekrponocrauanns 6y/10 noBHIicTIO BigHOBIeHe 0 20.35.

n

[HKeHep-e1eKTPHK P. O. [llses108
(muanme)
10. 36epertu y mamiii 3ar_AiioBoACTBO 1mi1 Ha3Boto [osicHIOBaIbHA 3amucKa.
KonTpoJbHi nuTanus:
3a CKIaHICTIO TOKYMEHTH OYBaIOTh?
JlaTi BU3HAUYEHHS PEKBI3UTY
Jlatu BU3HAYCHHS, 110 TaKe JIOB1AKA
JlaTi BU3HAYEHHs, 1110 TaKE MPOTOKOJ
Jlat BU3HAYEHHS, 110 TAKE€ BUTAT 3 IPOTOKOIY
Jlatu BU3HAUEHHS, 110 TaKe CIIy>KOOBHIA JTUCT
JlaTu BU3HAYEHHS, 10 TaKe aKT
Jlatn BU3HAUeHHS, 110 Take TenedoHorpama
Jlati BU3HAYCHHS, III0 TaKe JUIOBUH JIUCT
Jimepamypa

©COoN>OA~WNE
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1. TManmexa IO. I. Opranizamis 3aranpHOro autoBozacTa / FO. 1. Tlanexa. — Kuis : Jlipa-K,

2009. - 474 c.

2.

[Tanexa 0. 1. Opranizaris cygacHoOro JiT0oBoJICcTBA : HaBd. Toci0. / FO. 1. [Tanexa. — Kuis

: Konpop, 2007. — 194 c.
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3. Tanexa lO. I. Ynpasninceke nokymentyBanHs : nigpydnuk / FO. L. IManexa. — KuiB :
Jlipa-K, 2014. - 322 c.

Jladopamopue 3anammasa_Ne5-6
ITo0ynoBa ingopmaniiiHoi 6231 3apeecTPOBAHMX JOKYMEHTIB.
1. BigkpuTH TEKCTOBHI peIaKTop.
2. BcranoBuTH mouns 3rifiHo ctaHaapris: JiBe — 30 MM, npaBe — 20 MM, BepxHE — 20 MM,
HIKHE — 20 MM., MDKPSIKOBHH 1HTEpBaI — 1,5 cM.
3. HagpykyBaTu TOKyMEHTH 3TiHO 3pa3Ka:
1. PeecrpaniiiHo-KOHTPOJIbHA KapTKa

(Ha3Ba VCTAHOBII)
Peccrpauiiino-KOHTPOILHA KAPTKA

ABTOp J0KVMeHTa abo
KOPECIOHACHT:

B noxkymeHTa:

’ ,I[ZITI! HAIXOKEHHA Ta 1HICKC JOKVMCHTA | Jarta ta IHICKC JOKVMEHTa( BIIX..KOpec. )

3aros0BOK JOKYMEHTA a00 CTHCIHIT 3MICT

Peszomomia abo KOMY HanpapIeHO, BUIMOBLIATHHINT BIKOHABEIb

Kum posrnanyro:

CTpok BHKOHAHHA J10:
CTpoK NpoaoBK. j10:
Jlata Ta 1HAeKC BUINPABICHHS! BiamiTka npo BHKOHAHHA

4
v

JInuwornii 61k

KOHTpO/IBHI BLAMITKIL

@ona Ne ' Omc Ne ‘ Copasa Ne

3BOpOTHIII 01K

(Ha3Ba VCTaHOBII)

2. Kaprtka peecTpauii BUXiZHoro 10KymeHTa



Kaprka peccrpanii BHXiIHOTro 10KyMeHTa
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Buxinina 1ara ra Ha 10KYMeHT RopecnoH1enTa Buja 1orymenra:
iHIeKC J0KYMEHTA
Buxiaanii inaexe | Bxianmii inaexc O3nara
Ta 1aTa: Ta aaTa: AOKYMEeHTA:
Anpecar:

3aro10BoK a60 KOPOTKHIT 3MICT:

ITiamme Bukonagenn

dait1-xom

CTpOI\ BIIKOHAHHA

[Tepenano Ha pos3rL

JlaTta BUKOHAHHSA

[IpnMiTka

A

KoHTpo:1bHI BLIMITKIE

\J

®ona Ne

Onnce Ne

Cnpasa Ne

3. Kypnau peecrpauii.

3BOpOTHIIT GIK

AKYPHALI

peccTpauil BXiIHNX T0KYMEHTIR

Jara vaaxoi- Kopecnoniaenr, Kopotxkit Pezomomsa ado IMozuauka npo
ACHHA Ta AATA T4 THASKC IMICT KOMY Harpag’ie- BUKOHAHHA
LHIIEKC OJIEPKAHOIO HITE JOKYMeHT JIOKVMEHTA
TOKYMEHTa | JOKYMEHTA
AKYPHAT

peecTpanii CrBOPIOBAHIX YCTAHOBOIO
Ta BHXLUIHNX 10RYMeHTIB

Jara 1a 1Haexc KopecnonaeHr
JAOKYMCHTA

KopoTxkiii 3MicT

[Moznauka npo BHKO-
HAHHA TOKVMCHTA

4. 3amMoBJIeHHSI HA PO3MHOKEHHS JOKYMEHTIB
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( I’lpi 3BIIIIC ITPANIBHIIKA)

3SAMOB.JIEHHA
HA PO3MHOKCHHS T0KYMEHTIB

(Ha3Ba JOKVMEeHTa)

______ CTOPIHOK, = THPAK,

KepiHIK BlLAALTY

(ITIOIINIC)

&____» 20 p-

Birorosirn Ha

(Ha3Ba MalHI)

3aB. BLAALTOM 3 OITAHb AUTOBOJACTBA

5. 3BiT nIpo 00cAT JOKYMEHTO00Iry

JdoxkymenTn KinbKicTh 10KyMeHTIB Yceboro
Opurinann Tupax

Bxiani

Buxiani

Buyrpimni

Pa3om

KepiBuuk cmyx0u Ai10BOJCTBA

(nionuc) (iniyianu,npuzeuuye)
Jimepamypa

1. TITanexa O. I. Opranizamis 3aransHoro ginoBojactsa / FO. 1. ITanexa. — Kuis : Jlipa-K,
2009. - 474 c.

2. TIlanexa O. I. Opranizanis cygyacHoro ainoBoAcTBa : HaBd. moci0. / FO. L. [Tanexa. — Kuis
: Kongop, 2007. — 194 c.

3. Ianexa lO. I. Ynpasninceke nokymentyBaHHs : nigpyunuk / FO. 1. Tlanexa. — KuiB :
Jlipa-K, 2014. — 322 c.

4.3. Opzanizayia camocmiitnoi pooomu cmyoenmis.

['on0BHOIO METOIO €aMOCTIMHOI POOOTH € 3aKpIMJIEHHS, PO3IIMPEHHS Ta MOINIUOIEHHS
HaOYyTHX Y MIPOILIECi ayAUTOPHOI poOOTH 3HAHb, YMiHb 1 HABHYOK, & TAKOXX CAMOCTiiHE BUBUEHHS Ta
3aCBOEHHSI HOBOT'O MaTepially ITi/i KepIBHUIITBOM BHKJIajada, ajie 6e3 oro 6e3mocepeIHhO1 ydacTi.
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CamocriiiHa po0oTa CTyAEHTIB nepeadadeHa 10 KOXKHOI TeMU KypCy, 3MICT SIKOI MOJISATae B TaKHX
MOJIOXKEHHSX

— caMOCTilfHe BUBUCHHSI TCOPETUYHHX, ICTOPHYHUX 1 HAYKOBO-IIPAKTUYHUX TEM;

— caMOCTiiiHa poOoTa 3 JpKepelaMu Ta JITepaTypord 3 METOK Kpalloro 3aCBOEHHS
POTPAMHOTO MaTepiay Micis BiABITyBaHHS JIEKIIH;

— IArOTOBKA HAYKOBHX IOBIIOMJICHB, 1IHPOPMAIIIHHUX JTOBIJOK;

— MIATOTOBKA BUOIPKOBOTO JOCIITHOTO 3aBAaHHS Ha 0a3i KPUTHUYHOTO OTJISATY HAYKOBUX
nyOJikarii, po3po0IeHHS MPOMO3UIlINA MIOA0 BUPIMICHHS aKTyalbHUX MpoOieM abo MPOrHO3iB 3a
00paHOI0 TEMATUKOIO;

— Tpe3eHTaliss Ta 3aXWUCT pe3yJabTaTiB BUKOHAHHS JOCTIAHMIIBKOTO 3aBIaHHS Ha
CEeMiIHApCHKOMY 3aHSATTI.

OCHOBHI BHUIM CaMOCTIHOI POOOTH CTYACHTIB 3 IUCHMIUIIHA: BHBYCHHS JIEKIIHHOTO
Mmarepiay, ONpAaIfoBaHHS PEKOMEHJOBAaHOi JIiTepaTypHu, CaMOKOHTPOJb PpIBHA 3aCBOEHHS
MPOrpaMHOr0 Martepiany, HamucaHHs pedepaTiB, BUKOHAHHS CaMOCTIHHUX 3aBIaHb Ta pO3poOKa
1HAMBIYaIbHO-TOCITI THUX ITPOCKTIB.

Inousioyanwvni 3a60anns

3micm 3a60anb 014 camocmiinoi podomu cmyoenmie ma hopmu 36imuocmi.
3aBaannsa 1. PosrisiHpTe BCi MOXIIMBI  CIIOCOOM TMINNMUCAHHS Ta 3aTBEPKEHHS CIYKOOBHX
nokyMeHTiB. [IpoananizyiiTe 0coOMMBOCTI MPOCTABIICHHS PE30IIONiH Ta Bi3 y HoKyMeHTax. HaBeniTh
3pa3Ku.
3aBaannsa 2. YKJacTu 3asBY PEKTOPOBi [3MainbChKOTroO ep:KaBHOTO T'yMAaHITAPHOTO YHIBEPCUTETY
Kiuyky f1. B. B 3asBi 3a3HauTe mpoxXaHHS JOMYCKY /0 €K3aMEHIB IS BCTYIy Ha JIEHHY (Qopmy
HaBYaHHS (QUIONOTIYHOTO (aKylbTeTy 3a CIEUialbHICTI0O «YKpaiHChbka MOBa Ta IiTeparypay.
3a3HauTe JOKYMEHTH, SIKi JTIOAAFOTHCS JI0 3asBU.
3aBaannsa 3. Odopmits nocanoBy iHcTpykiiro Cekperap kepiBHHKA (opraHizauii, miinpueMcrsa,
YCTaHOBM) Ha OCHOBI KBaTi(piKaIiifHOT XapaKTepUCTHKH.
3aBganns 4. YKIAacTH TEKCT CTAaTyTy, BH3HAQUMBIIM METYy [isJIBHOCTI, 3aBAaHHS ¥ QyHKIT
MIIIPUEMCTBA 3 00MEKECHOIO BiIMOBIAIBHICTIO 3 BUTOTOBJICHHS TOBAPIiB Xap4OBOI IMPOMHUCIOBOCTI.
3aBganns 5. 3poOWTH TNUCHMOBHUI aHaji3 MOJAHOTO PO3MOPSADKEHHS, HAa3BaTH PEKBI3UTH
JIOKYMEHTA, BII3HAYUTH 3aCO00U CHHTAKCUYHOTO OOPMIICHHS, OSICHUTH ITYHKTYAII1lo.

PO3NOPAJKEHHSA
KABIHETY MIHICTPIB YKPATHN

BiJ 24 ciung 2000 p. M. KuiB Ne 47-p
[Ipo HemoganHs aekaparii
PO CYKYMHUHN OMOAATKOBAHUM JTOX1]]

[Iponionyto npuiHATH TpoNo3uLio JlepxkaBHOI MOJATKOBOI aJMiHICTpallii, MOroKeHy 3
Mindinom 1 MiH'TOCTOM, 1100 HEMOAAHHS ACKJIapailiil mpo CYKYMHUN OMOJAaTKOBYBAaHUW OXIJ
rpoMaJsiHaMH, SIKi IPOTAroM 3BiTHOTO 1999 kaneHapHOro poky oJepKyBaiM JOXOIM HE 3a MiCIIeM
OCHOBHOI po0OOTH B po3Mipax, L0 HE MEPEBUILYIOTh 12 HEONOAATKOBYBAHHUX MIHIMYMIB JI0XOIB
IpPOMaJIsH Ha PIK.

[Tpem’ep-miHicTp YKpainu
(1H111amK, TPi3BHIIE)

3aBnanHns 6. BukoHnaiite 3aBgaHHs J0/IaBIINA PEKBI3UTH, IKMX HE BICTAYaE.

Ha Buxonanus «[lonoxeHHs mpo oprasizaiito OyXraiaTepchbkoro oONIKy Ta 3BITHOCTI B
Vkpaini», 3arBepmxernoro IloctanoBoro KaGinery MinictpiB Big 03 kBiTHs 1993, poky naiite
posnopsamkenHs CII «IHpokom» mpo mpoBeneHHs 1HBEHTapH3allii OCHOBHMX 3ac00iB, TOBapHO-
MaTepiaJbHUX IIHHOCTEH 1 po3paxyHkiB ctaHoM Ha 01 rpymus 200  poky. 3 mpaiiBHUKIB
LEHTpaJbHOI OyXxranrepii Ta CKJIaAy CTBOPITh IHBEHTapH3alliiHy KOMICil0, 3 MIA3BITHUX 0CI0 —
poboui kowmicii. Jlaiite Bka3iBKy TroJOBI IHBEHTapH3aliiiHOT KOMicii 3a0€3MeUUTH IHCTPYKTaX
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pPOOOYHX KOMICiH PO JOTpUMaHHA YNHHHUX IHCTPYKTUBHUX MaTepialliB Ta 3BITYBATH PO pE3yIbTaTh
JISITBHOCTI 1HBEHTApHU3AIiitHOT KOMICIT 0/1pa3y Micis 3aKIHYEHHs IHBeHTapu3aIlii.
3aBaanHs 7. YKIIACTH HaKa3, JOJAATH PEKBI3UTH.

3a JOpydYeHHSM TIeHepasllbHOro AupekTopa Bac  ynoBHOBa)XkeHO PO3pOOMTH Haka3 Ipo
BCTaHOBJICHHS (JiKCOBAHOTO §- TOJMHHOTO PeKUMY poOoTH mpailiBHUKIB 3 9.00 mo 18.00 3 00611HBOIO
nepeporo 3 13.00 mo 14.00 8 HI « ITporpamicTy.

[TonaiiTe KOHCTaTYyIOUy YaCTUHY Haka3zy y (hopMi po3moBifi, 3a3HAYMBINY IO JI0 OO Yacy
Ha mignpueMctsi AisB Haka3 00.00.0000 No  «IIpo BBezeHHs /Ui MPaliBHUKIB THYYKOTrO rpadiky
pobGotu». Ane mil Yac MPOBEIEHHS HEOJHOPA30BOTO KOHTPOJIO BUSBUIIOCA, IO IPAI[iBHUKH
HOPYUIYIOTh TPYJOBY TUCLUILUIIHY, IO IPU3BOJUTH JJO BTPAT poOOUOro yacy.

Iacniexroposi BK nopydits Bectu xypHamu 00:1iKy poO0ouoro yacy npamiBHUKiB. BincyTHiMu
OyIyTh 0COOH, SIKi HE MPUOYIU 0 MOYaTKy poOOTH Ha poOOYi Micls 1 HE CIOBICTHUIM KEpIBHUKA
HiAPO3AiTy PO MPUYUHY CBOT'O HEBHXOLY.

[TpunuHITH A110 TONEPEAHBOI0 HaKa3y sIK TAKOI'0, 1110 BTPATUB YHHHICTD.

JlopydiTh KepiBHUKAM CTPYKTYPHUX HiZPO3JILUTIB KOHTPOIIOBATH BHXiJ MpAIiBHUKIB Ha
po0OTY Ta 3aJIUIIaHHS POOOYOTO MICIIS.
3aBaannsa 8. Ykiactu TekcT TenegoHOrpaMu Ha iM’sl eKaHa ¢baxkynapTeTy Ipo MpHOYTTS
CTYJCHTIB BY3Y UHCEIBHICTIO 0ci0 Ha BUpOOHUYY MPAKTUKY, HA3BABIIHU TXH1 IPI3BUILA.
3apaanns 9. Cxiagite Tenerpamy MpuBaTHOTO XapaKTepy TOBAPHUIIIEBI.
3aBaanns 10. OdopMite M0BiAKY 3 Miclig poOoTH Ha cBoe iM’sa. KoHcTaTyiiTe cepelHbOMICIUHY
3apoOiTHY IJIATy 1 3a3HAYTE JIJIS IKOT YCTAaHOBH ITOAA€THCS JOBIJIKA.
3aBaanns 11. BuxkopuctoByrounm marepian Juis TOBiOK, CTBOPITH MEpeNiK TOKYMEHTIB, fIKl €
BHYTPIIIHIMHU JTOKYMEHTaMHU YCTaHOBH.

s 006i00K:

1. ITnpopmamiitanii arct MiHicTepcTBa mparii 1 comiaabHUX BiTHOCHH 10 Bamoi opranizarmii
PO TOTPUMAHHS TEXHIKH O€3MeKH;

2. karanoru Bamoi mpoayKiiii;

. JINCT-3aMUT PO HAJACUIAHHS IPOMO3ULIT Ha IOCTA4YaHHs TOBApy UM MOCIYT;
. TACTH 3 (DIHAHCOBO-TOCIIOAAPCHKOI AisUTHOCTI Bamoi yctaHoBH;

. JINCTH TIPO BIAKPUTTS paxXyHKY B OaHKy Bamoi ycraHoBu;

. JIMCTH, 110 HAJIMIIIN B KOIIIT IO BIIOMa;

. IUCTU-B1INOB1/11 Baioi ycraHoBM napTHepaM 3 ()iHAaHCOBUX MUTAHB;

. JINCTU-3aMUTH [HCTUTYTY epKaBHOI CTATUCTHKH 0 Bamroi ycraHoBwy;

9. nuctu-noBinomiieHHs Jlep>kaBHOT 0AaTKOBOT iHCHEKIIi1 10 Baroi yctaHoBu;

10. MicsuH1, KBapTaJIbHI, MIBPiYHI 3BITH, [0 HAJCWIAIOThCA Barioro opranizaiiero;

11. Haka3 mpo po3no/isI NocaoBUX 000B’A3KIB y Bariii yctaHOBI;

12. HaBuasbHI IJIaHU, MPOTPAMHU, KOIIIi;

13. Haka3 MiHICTepCTBa PO MPU3HAUYEHHS HA N0caay KepiBHUKa Baioi yctaHoBwy;

14. Haka3 mpo peKuM poOOTH YCTaHOBH;

15. Haka3 nmpo nepeBesieHHs Bamoro mpariBHUKa 3 TOCaAM Ha MOCATY;

16. Haka3 mpo NpUUHATTS Ha poOOTY IpaliBHUKA /10 Baioi ycraHoBH;

17. HakaiH1 Ha TOBap, IO MOcTavaeTbest Bamu,

18. HayKkoBI 3BITH 3 T€M, CTBOpEH1 Bamumu npariBHuKaMu;

19. HopMu BUTpaT MaTepialiB, HaliciaHi BaMm Bil ycTaHOBH BUILOTO MiJNOPSIIKYBaHHS;

20. miaTBepHKEHHS 3aMOBJICHHS, HajaHe Bamoro opranizari€eto (GipMi-moKyIesi;

21. Haka3 Mpo HaJlaHHs BIANYCTKHU MpaliBHUKOBI Baroi yctanoBwy;

22. NOB1IOMJICHHS PO 3aclJaHHs, Hapaau, 300pH 1 MOPSI0K JEHHHUI;

23. mo30BHa 3asBa, HajJiciaHa Bamu 10 ApOiTpaXHOTO CyAy CTOCOBHO KIJIBKOCTI 1 SIKOCTI
TOBapy, MPOIYKIIii;

24. Haka3 Mpo BiAPsAIKEHHs MpaliBHUKa Barioi yctaHoBwy;

25. npaiic-nuctu Bamoi npoaykuii;

26. pexJlaMHU# JTMCT TPO AisUTbHICTE Bamioi ¢ipmu;

03O\ L W
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27. cynpoBiaHuii TUCT Bamoi ycTaHOBU PO Ha/ICMIIaHHS ITPOEKTY JOTOBOPY MPO MOCTAYaHHS
TENI000MIHHUKIB;

28. Tenerpamu i JUCTU MPO JO3BUI BIAPSAKEHB 1 BIITYCTOK;

29. bopmu cTaTUCTUYHOT 3BITHOCTI, HaaicaaHi Bam Bijx IHCTUTYTY IepKaBHOI CTaTUCTHUKH.
3aBaannsa 12. Po3pobiTh mMuchbMOBO MpaBMiia CHUIKYBAaHHsS (axiBLiIB MPH NPOBEICHI 3yCTpidei,
MIePETrOBOPIB, MPUIOMIB Ta PO3MOB I10 TeIeOHY.
3aBaannn 13. YKIIacTH CIHMCOK CTYIEHTIB pEKOMEHOBAHUX IS y4acTi B MIKBY31BChKii HAyKOBIi
KoH(pepeHitii.
3aBaanua 14. YKIaCTH CIHMCOK JIITEPaTypy BUKOPHCTAHOI JJIs1 HAMCAHHS KYpPCOBOi POOOTH.
3apananna 15. Cknactu 3asaBy Ha M’ IUpPEKTOpa MIAIPUEMCTBA MPO HaJAHHSA O€30IIaTHOT
BIJIITYCTKHU CTPOKOM Ha 15 1HiB (yKa3aTH NPUUMHY).
3aBaannsa 16. Cxiiactu XapakTepUCTUKY XapaKTepUCTUKY-PEKOMEHAIIII0 Bl IMEH1 KypaTopa Ha
CTYZEHTA JUISl Y4acTi B KOHKYpCi Ha OyAb-AKy MOCaay.
3apaannsa 17. OdopMuUTH TOCBITYCHHS MPO BIAPSJDKEHHS  BUKIATA4YeBi BY3Yy
110 JUTSL YUTAHHS JISKIIIH 3
3aBaannsa 18. Hanucatu BUTAT 3 MPOTOKOIY 3acijaHHs MPOPKOMY BaIIOr0 HABYAIBHOTO 3aKJIady
(ycTaHoBH) TpPO BHUAUICHHA OE3KOIITOBHOI(-MX) MYTIBKU(-OK) ISl O3JOPOBJICHHS CTYACHTA
(-iB) , TIOJIATH CITUCOK.
3aBaanns 19. OpopMiTh MOSCHIOBAIBHY 3aIMCKY, PO3MICTHBINHU MTPABHIBHO PEKBI3UTH Ha apKyIIi
nanepy ¢opmary A4. Ha3pa ycraHoBu (miampueMmcTBa, opradizamii). HazBa cTpykTypHOTO
nigposainy. Axapecar. IloscHioBanbpHa 3ammcka. Jlara. [Ipo mopymeHHs BUPOOHUYOI JUCHIUTUTIHH.
00.00.00 mixg MoiM KepiBHUITBOM OyJI0 BUTOTOBJIEHO €KCIIEPUMEHTANbHY MapTito mamimyHo "lloBk
plus", mo He Biamosinae Bumoram TY Y-1234567-000-00. Le cranocs depes Te, mo 0y10 HopymeHo
MPOMOPLIHHICTE KOMIOHEHTIB y CyMillll TpaB
Ta oiiid. Takoro panime He Tpamisuiocs. Ilepen Buxomom naprtii ToBapy o0ianHaHHS 1abopaTopii He
Oyno mepeBipeHo. BapricTe 30MTKOBOI MapTii, SKIIO KEPIBHUITBO BBaKaTUME 3a MOTpiOHE,
KOMIICHCYIO YaCTHHAMH 3 BJIacHO1 3apratHi. Crapmmii nadopant O. K. Biacenko.
3aaanns 20. CxiagiTh 3a 3pa3KoM TapaHTIMHKK JTUCT, HaAiCIaHui 10 Pocii




MIHICTEPCTBO EKOHOMIKH

VEKPATHIM

KHMIBCBKE BHUPOEHHUYE
OF € THAHHA “ATAT™
Bya. Mupy. 19, . Krie, 02990

T eHepaIbsHOMY ITHPEKTOPY
MocKOBCKOTO CTAHEO-
CTPOHTEIRHOTO 3aB0IA
#M. B. IT. MaxaAnoBcKoro
r-gy 3aspeBcroMy B.C.
va. AuTapaas., 23/5

Temn.: 438 83 80: TeneTtafin: 438186 “Tpamit
PospaxyEKOBHEH paxyHOK Ne 000992121

B OpgecsroMy Biggitersi [IpoMoyadanky M. KHeBa,
MPO 390168

r. Mocksa, 123826

OtaeTy cOBITA

O1rpy3aTE 16 (ImecTHaIUaTe
METATOPEAVITHY CTAHKOR
COTTACHO MHCEMY

MHMHMCTEPCTBO 2KOHOMIMKIT
YEPAMHHEI

KHMEBCKOE ITPOHM3IBOICTBEHHOE
OBBEOMHEHIME “ATAT™

Wn Mupa. 19, r. Kmep. 02900;

Ten. 438 83 80; Texetadin: 438 186 “Tpanmr” PA 4571
PacaerHeid caer Ne 000002121

B OgeccroM oTIeneEHH [IpoMcTpoibanka r. Kaeea,
MDO 300168

27 06,2013 Ne 03-018/173

Ha Ne 439 oTr 01.06.2013

O DoKyIKe MeTaLIopedyIIHX

cTaHKOB PM — 4571

(moamece B.C. 3aspescxoro)

05072013

IIpocHM OTHYCTHTE IO De3HAIHIHOMY pacdeTy 16 (IIecTHAIUATE) MeTallope-
IKYINHX cTAHKOB PM-4571.

Omnary 3a CTAHKH H O0CTABKY rapaHTHpyeM. Ham PacdeTHBIAE c©deT Ne
000992121 B OgeccKoM oTOeleHHH IlpoMcTpoiibangka r. Kresa, M$O 399168,

I'eHepanbHBIA OJHpeKTOPR B. K. MarseeB

(mommece)

I maBHBIA OVXTATTEp JI. T. Cropoxomn

(mommHEcE)

Fleawrwesuy 438 83 80
Hd 4 27. 006. 2013

B deno 02-14

Omnpasneno 10 PM-4571 13.07.2013. Homvvwensr ITO
“Aezam” 20.07. 2013 vcs

(TILOITAC) B.C. Apoii Bx. Ne 02-41/182

20.07.2013 05.07.2013

3aBaanna 21. CknaaiTh 3a 3pa3KoM JI0BIPEHICTb.

Twnosa dopma N M-2

RSN - AR | T et

Iaenmnchivaiiit ko EQPMNOY

TG (WA | T AosipexicTe fiicHa 20
paxy oK MO
200_p
(e sy Gorwy |
OOBIPEHICTbL Ne
Aara sugavi 200 p.
Buaane
Toocua, Ipaaae MW 1 T )
RoxyMenT, Wo saceiguye ocoSy
cepin Ne B 196_p.

Braarm

(WM Boeanl W MSeT

Ha atpumasinn sia

A MR (TR TR T

uikMocTed 33

N | e ety |
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3aBaanns 22. CkiaaiTh 3a 3pa3koM paxyHOK-(akyTypy

MNocTavaneHUK

Appeca

P/paxyHok

M®O

€apnoy

Ten./d.

PAXYHOK-®AKTYPA

37

MnaTtHuk

| HonosHenus

HainmenyBaHHA

OouHMURA
BUMIpY

Kinekicte

Uina

Cyma

Becroro

NopaTtok Ha AogaHy sBapTicTk (MOB)

3aranesHa cyma 2 MNAOB

3araneHa cyma, Wo nignarae onnari

rPH.

Kon.

OupekTop

lon. Byxrantep

3aeoannsa 23. Po3pobiTh cXeMy JOKYMEHTOOOITy B yCTAaHOBI 3 CTPYKTYPHHUMH ITiIPO3/IiITaMHU.
3aBnanus 24. CTBOPUTH 32 3pa3KOM peeCTpalliiiHy KapTKy
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$opma Ne 10 PECCTPAIITHHA KAPTEA

Hi NpOBeIeHES JepEABE0] peceTpanil dizaasol ocofn-minmpaovns

I. BizomocTi opo $izgasy ocofy-nizmpacvns

[Tpizzeme
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Int's
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Ilo GatsEoBl

LienTadicaniinmi somep NN
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Otmacte [ ] AP Kpum [ ] Iomroess 1=xe%c
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Bynems (r=mes THD eneMeETY EYTHTHO-JOPOEER0] MEpeE]) — IAIEITICTECE PAI0OM 3 HAIBOH

Byamsox [ ] | | | Kopaye [ L | | | Temopmsimessss [ T T T T T [ J*[ L1 [ ]

Baam misapmocti dizpasol ocobB-mianpacsms

He Fog smay Hazza ey exomoMITEe] SISIEECCT] 3AT0BEHETRCE BlOnosla=o oo EBE]]
a'm EROEOMITES Ha MOMEET DEECTDAOI BHD fEOECMITEC] JISTEEOCTL SEPH 3a0ECAEHE TeDITHM.
DIENEECCTL EEARICTRCH OCEOBHEM)
(zamceEmeTBC
DepEAREEM
PeccTpaTopoM

siamozimsEo 3o KBET)

HogaTxosa imdopmania opo dizgsay ccofy-mompacuns

38’ mz0k 3 dizETEOR 0CcobON-DITOPHEEMOEM
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$arc Agpeca cropiEsR ilzrTHEl ocobE-mionpeewn B IeTepEeT1
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Iemi eimomocTi

II. Coocif oTpEMAHESR cEIZONTEA (TOTPIDES BLIMITETH )

| Benare zassEmEy | |

| Hagienare peromesgosame aEcTOM | 1

*Timpem a8 o1, S5 Tepes cE01 PENITIEE] Do [N DEpeX0EANHS ELIMORMITEOE BUY OpEHESTTE I8 ETEG INAMEEore BoMepa
T3 MaF0Th: ELIMITEY ¥ DacIOpTI
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Kaprey z:anoeaEs

(Tlpiazmme, IHITIATE) (migmee) {mara)

Cropisxa 2 — gogaTox oo peccTpamEsol Eapree |, Popwa Ne 107 (zasseprams me mogacTses)

IMl. PeccrpaniiEi JaEl Opo OpOESIeHEA JepkAEH0] peccTpamil $izEwE0] ocolB-DIIOPHEEMON — 3IAOCEERECTHCD
JEpEIEENW PeccTPITOPOM DICNE CPOESISHES JepEABHOL peccTpamll 3 SEECDHECTAEESM JaEuy CINHOre JepEaEHOTD PescTDy
IOPHIETHEEY 0C10 T3 HREETENY 0C10-TLImpHEMT IR

Hosmep zammcy Hata zamacy {L1.MM FFEF)
HEEEEEEEEEEEEEEEN N NN NN

CrizonTes Opo JepEIEEY PecCTpAmiE: cepLT D:D momep | | L ] 1 ] |

JepxasEaE peccTPaATOP

IIpizesme

ety e er e rr e rr et r il
v’z

et rrrrrrrerrr e rrrr T r oy

Ilo baTeEoEl

Micne opopenesEA JepEaAEH0] pecCcTpamil

Ilinnee pepEaBEOTD PEECTPATOPAL

(mimmee) (maTa)

IV. Bizomocri opo oTPEMAHEER CBELIOOTEA (FEOOEEICEOTHLCS JEPEAENEM DPEECTPATOpROM MICHE BHEIATl CELIOOTEA abo
EUINPIEENeEES HOT0 PEXOMeET0EAHEM TECTOM )

CelaonTeEo Dpo Zep&ABEY PeccTPANI OTPHEMAE (O0TplOES BLIMITHTH):

| #izeama ocofa-miznpeesens [ 1
| ¥mozmomaxena ocoba (ocoba mo zosipesocti) |
(TIpizasme, Igmians) (mimmsc) (gara)

CeilzonTeo Dpo ZepEABHEY PeccTPANIES EIINPAEISHO PEROMEHIOBAHEM JHCTOM

{mara)

Ilionec gepxkaeEore peccTpaTopa:

(mimmec) (maTa)
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3aBnannsa 25. Po3ranaiite KpocBop:
Lo copuzonmani: 1. JIOKyMeHT, y SIKOMY KOPOTKO BHKJIAJAIOThCS OCOOMCTI, OCBITHI Ta mpodeciitHi
BiZIOMOCTI ITpO 0c00y. 2. JIOKyMeHT, y IKOMY yCTaHOBA BKa3ye Ha IOPYIIECHHS ii [TpaB Ta iIHTEPECiB
3 OOKY IHIIIOT YCTAHOBH 1 IPOIIOHYE BXKUTH HAJICKHHUX 3aXO0JIIB JIJIs JIIKBIIaIlii TAKOTO MOPYIICHHS.
3. [IpaBoBuii aKkT, IKUi BCTAHOBIIIOE OCHOBHI MTpaBUJjIa OpraHi3amiitHol JisUTbHOCTI YCTAHOB Ta ixX
CTPYKTYPHHUX TiPO3ILTIB, HOTO CKIAIAIOTh MEPEBAXHO ITiJ] YaC CTBOPEHHS HOBHX MiANPHEMCTB
4yn yctaHoB. 4. JlIokyMeHT, sikuii 3acBiquye (aktu O6iorpadii abo AisILHOCTI 0COOM YU yCTAaHOBH,
HA/Ia€ThC Ha iX BUMOTY 10 iHIIOI ycTaHOBH. 5. JIOKyMEHT, SIKMii BU3HAa4Yae TOYHUH IEpeITiK
3aIIaHOBAHMX J0 BUKOHAHHS POOIT UM 3aXO/iB, X TIOCIIIOBHICTh, OOCHT.

c L1 1 |

Knrou:

ko KpocBopA po3rajaHo IpPaBUIBHO, TO y BHUIIIEHOMY CTOBIUYMKY Mae OyTH Ha3Ba
JIOKYMEHTA I1110J10 0COOOBOTO CKJIay.

Hanumrite ckiagny 3asBy Ipo NPUHHATTS HA TIOcaay iH(GOpMaIiitHOro MeHepKepa.
8. IIpomoBXKiTh peUCHHS:
Hakas —ye ... .
Hakas3zu wo0o 0co606020 cknady peciameHmyoms ... .
Kooicnuil nynkm naxazy nouuHaemovca s ... .
Pexkeizumu naxazy maxi ... .
Haxkas3 nabyeae 4yunHocmi 3 MOMeHmY ... .

3aBaanHs 26. 311HCHUTH aHaTI3 CydYacHHUX TIIyMaueHb MOHATTS «I0KyMeHT». [Ipu miarorosii
710 BUKOHAHHS 3aBJIaHHS YBa)KHO BUBYMTH iICHYIOUi BUSHAYEHHS MOHATTS «JIOKYMEHT», 1110 HAaBEACHI
B Jlep>kaBHUX CTaHAApTax YKpaiHW, JOBIAHUKAX, CJIOBHUKAX, HAYKOBUX BHJIAHHIX, HOPMAaTUBHHUX
aKTaxX MPaBOOXOPOHHHX OPTaHiB.

3aBnannsa 27. IloOynyBatu cxemy a0o TaOJMIIO PI3HOMAHITHUX TJIyMadeHb MOHATTS
«TOKYMEHT» Y MOPSAKY B1J] OLIbII IIMPOKOTO A0 OUIBII By3bKOIO Horo 3HaueHHs. CxeMa Moxe O0yTu
noOynoBaHa 3a gonomororo EOM.

Pexomenooeani ingpopmauiiini oxcepena

1. besgpabko B. B. Ictopis Hayku mnpo AOKyMeHT abo BIIKPUTTA BigoMoro /
B. B. be3npabxko. — Kuis : YerBepra xBuist, 2011. — 295 c.

2. besnpabko B.B. I1. Otne 1 Hayka npo nokymeHT / B.B. be3napadko // bibiaioTeko3HaBCTBO.
JokymenTo3HaBcTBO. [Hpopmotoriss. — 2008. — Ne2. — C. 14-24.

3. becmsnaceka I'. B. JlimoBojacTBo : HaBY. moci0. mis auctadil. HaBy. / I'. B. becristacbka //
Binkputuit MbkHapoIHUH YH-T pO3BUTKY JIoAMHU «YKpaiHa». — K. : YHiBepcuteT «Ykpaina», 2005.
—418c.

4. bnommuceka B. A. CyuacHe IJTOBOJCTBO : HaBY. TOCIO. It CTYACHTIB BHIIHMX
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66. OmenpuyeHko T. «EnexkTpoHHI apXiBu sK miatdopmMa BiAKPUTOTO JOCTYITY 10 HAyKOBOL
iHpopmarii» / T. Omenpuenko. — Pexxum moctymy: https://www.youtube.com/watch?v=RHVw
Zz20WQZM.

67. Ilopsimok poOOTH 3 €IECKTPOHHUMH JIOKYMEHTAMH y AUIOBOJCTBI Ta iX MIATOTOBKU JO
nepeaaBaHHsl Ha apxiBHe 30epiranHs [Enextponnuit pecypc| / Jepx. apxiB. ciyxba Ykpainu,
YHAIAC/ ; yknan.: FO. C. KoBrantok (kep. po3po0kn), FO. 1. 3a6ensko, I[1. M. Mapuenko. — Kuis,
2011. — 96 c. — Pexum noctymy: http://undiasd.archives.gov.ua /doc/porjadoc%20rob%20z%20e-
doc.pdf.

68. IIpo 3arBepmxeHHs [HCTpyKIii 3 AITOBOJACTBA 3a 3BEPHEHHSMHU TPOMAJISTH B OpraHax
JIep>KaBHOI BJaJM 1 MICIIEBOTO CAaMOBPSAYBAaHHSA, 00 €HAHHIX TPOMasH, Ha MIANPHUEMCTBAX, B
YCTaHOBAaxX, OpraHizaiisx HE3aJlekKHO BiJ (GOopM BIACHOCTI, Yy 3acobax wmacoBoi iHpopmairii
[Enextponnwuii pecypce] : mocranoBa KMV Bing 14.04.1997Ne 348 // 3akoHonaBcTBO YKpainu. — Kuis,
1994-2015. — Pexxum noctymy : http://zakon4.rada.gov.ua/laws/show/348-97-%D0%BF.

69. IIpo 3arBepmkeHHs THIIOBOI I1HCTPYKIT 3 AUIOBOJACTBA y LEHTPAJIbHUX OpraHax
BUKOHaBUOi Biaau, Pani minictpiB ABToHOMHOI Pecriy0niku Kpum, micuieBux opraHax BUKOHABYOT
Biaau [Enektponnuii pecypce] : mocranoBa KaGinery MinictpiB Ykpainu Big 30.11.2011 Ne 1242 //
3aKOHOAABCTBO VYkpainu. — Kuis, 1994-2015. — Pexum JOCTYIY:
http://zakon2.rada.gov.ua/laws/show/1242- 2011-%D0% BF.

70. TIlIpo mepemnmik BiIOMOCTEH, IO HE CTAHOBJIATH KOMEPIHHOI TaeMHHII [EneKkTpoHHUI
pecypc] : moctanoBa KMY Bix 09.08.1993 Ne 611, KuiB // 3akonomaBctBo Ykpainu. — [Kuis], 1994—
2015. — Pexxum noctymy : http://zakon4.rada.gov.ua/laws/show/611-93-%D0%BF.

71. Ilpo HamionansHuii apxiBHUI GoHI 1 apXiBHI ycTaHOBHU [ EnexTpoHHMit pecypc] : 3akoH
VYkpainu Big 13.12.2001 Ne 2888-111 // BimomocTti BepxoBuoi Pagu Ykpaiau (BBP). — 2002. — Ne 11.
— Cr. 81 // 3akonomaBctBo VYkpainu. — Kwuis, 1994-2015. - Pexum nocrymy:
http://zakon0.rada.gov.ua/laws/show/3814-12.

V. Meroau HaBYaHHA

OcHOBHMMM  OprasizaliiiHuMu  (¢opmMamMM HaBYAJBHOTO IPOLECY 3  JAUCHUILIIHU
«JlimoBOACTBOY» € JIEKIIil, ceMiHapChKi Ta IHAWBiAyalbHI 3aHATTS, CAMOCTiiiHa poOOTa CTY/AEHTIB,
3aX0/I1 3 KOHTPOJIO 3HaHb CTY/CHTIB.

Jlyig akTuBI3alii Mpolecy HaBYaHHs IPU BUKJIAICHHI 3MICTY AUCLMILTIHU BUKOPUCTOBYIOTHCS
PI3HOMaHITHI METOJM HaBYaHHs, a cCaMe:

- METOJI CTUMYJIFOBAHHS Ta MOTHBAIIl1 HABYAJIbHO-T13HABAIBHOI A1SUTHHOCTI,

- METOJIU OpraHi3ailii i 371iiCHeHHs] HaBYAIbHO-T13HABATILHOI ISTIbHOCTI;

- METO/IM HaBYaHHsI 3a JKEPEJIOM 3HaHb (CIOBECHI, HAOUYHI, TPAKTUYH1).

30kpeMa, CTYIEHTH OTPUMYIOTh HEOOXiJHI 3 KypCy BIZIOMOCTI Ha MPOOJEMHUX JEKIisX,
CIpPSIMOBAHHWX Ha PO3BUTOK JIOTIYHOIO MHCIEHHs cryaeHTiB. Ilig vac Takux ¢opm pobotu
O3HAMOMIIEHHS 3 TEMOIO BiJJOYBA€ThCS LIUIIXOM aKIIEHTYBAaHHS yBaru Ha NMpOOJIEMHHUX NMUTAHHSX;
yBara CTYJCHTIB KOHILIEHTPYEThCS Ha MaTepiaii, 10 HE 3HAMIIOB B10OpaKeHHS B MIAPYYHHKAX;
PO3TISAAIOTHCS Pi3HI KOHLENTYaIbHI MAXOIU A0 MPoOIeMu.

Pobora B manux rpymax Ja€ 3MOTy CTPYKTYpPYBaTH CEMIHApChKI 3aHATTS 3a GopMoro i
3MICTOM, CTBOPIOE MOJKJIMBOCTI KOJIGKTUBHOTO BHpIIIEHHS Mpobiem, 3abe3nedye (opMyBaHHS
O0COOMCTICHUX SIKOCTEH 1 JOCBIJly COLIAJNBHOrO CHUIKyBaHHs. [IpakTuuHi 3aHATTS mnepeadavyaroTh
OOMiH JyMKaMH YYacHHUKIB 3 NPHUBOJY NPOOJIEMHUX MHUTaHb; CIHPUSIOTH PO3BUTKY KPUTHYHOTO
MUCJIEHHS CTYIEHTIB, BUpPOOJEHHIO BMIHHS apryMEHTYBaTH BIJIACHY IYMKY; BYaTh OIIHIOBAaTH
IPOMO3HULi CIIBPO3MOBHHUKIB, KpUTUYHO MIiIXOUTH J0 BIACHUX MOTJISAIIB.

Mo3koBa ataka SK METOJ| pO3B’si3aHHS HEBIIKIAJHUX 3aBJaHb MOJSATAaE B TOMY, MO0 3a
00MEKEHUH yac CTyJJeHTH MOTJIM 3alIPONIOHYBATH SIKOMOTA O1JIbIlle BapiaHTIB BUPIIIEHHS Mpo0iIeMu
Ta 31ACHUTH B1101p HAKONTUMANBbHIIIHX.

Kelic-meTron — MeTon aHamizy KOHKPETHHX CHUTyallii — Jae 3Mory HaOJIM3UTH TMpoLec
HaBYaHHS J0 pealbHOI MPAKTUYHOI JISJIBHOCTI CeliajicTa Ta mependadae po3riisi CUTYalli,
CKJIQIHUX KOHQIIKTHUX BMIIAJKIB y MpOLEC OMaHyBaHHS HaBYaJbHOro Matepiany. [IpesenTamii
BUKOPUCTOBYIOTh Ul JIeMOHCTpamlii ayauTopii pe3yabTaTiB poOOTH MajuX TpyH, 3BITIB IpO
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BUKOHAHHSI CaMOCTiIHHOI poOoTH Tomio. baHk Bi3yaJlbHOTO CYNMpPOBOJUKEHHS CIIpHs€E aKTHBi3arlil
TBOPYOTO COPUUHATTS 3MICTY AUCITUTUIIHY 32 JJOTIOMOT'OX0 HAOYHOCTI. JIEeKIIii Ta ceMiHapChKi 3aHSTTS
3a0€3MeuyroThCs  BIAMOBIAHUMHU MYJIBTUMEAIMHUMHU TPE3CHTALisIMU; 3a0e3MeuyeTbesi JOCTYI
CTYZICHTIB JI0 KOMII IOTEpHOI TeXHIKH Ta [HTepHeTY.

METOJWYHE 3ABE3INEYEHHS KYPCY
OTIOPHI KOHCIICKTH JICKITiH;
€JICKTPOHHI BapiaHTH MiAPYYHHKIB, HABYAJIILHUX MTOCIOHUKIB;
poboya HaBYaJIbHA MPOTPaAMa;
3ac00M MiJICYMKOBOTO KOHTPOJIIO (KOMIUJIEKT 3aBJIaHb Ui MOIYJIbHUX KOHTPOJBHUX
pooiT);
TECTH ISl ICTIUTY.
VI. KoHTpoJ/1b AKOCTi 3HAHDb CTYIEHTIB

6.1. @opmu i memoou nOMOYHO20 KOHMPOTIO.

[lepeBipka ¥ OLIHIOBaHHS 3HAaHb CTYJCHTIB 3IIMCHIOETHCS METOJAMH KOHTPOJIO Ta
CaMOKOHTPOJII0O 32 €(EeKTHUBHICTIO HaBYAIBHO-II3HABAJIBLHOI JISUIBHOCTI (METOIM  YCHOTO,
MUCHMOBOTO, TPAKTHYHOTO KOHTPOJII0O Ta METOJIM CAMOKOHTPOJIO, (DpOHTAIbHE ONMTYBAaHHS,
IHIUBIyalbHE ONMUTYBaHHS, TECTYBAHHS; B3AEMOKOHTPOJIb; CAMOKOHTPOIIb; MOAYJIbHA KOHTPOJIbHA
poborta, mepeBipka BUKOHAHHS 3aBAaHb JJISI CAMOCTIHHOTO OIPAIFOBaHHS, IEPEeBipKa BUKOHAHHS
3aBAaHb I MPAKTHYHUX POOIT).

OO0’ exTaMH KOHTPOJIIO € CHCTEMaTHYHICTh, aKTUBHICTB 1 pe3yJbTaTUBHICTh pOOOTH CTY/ACHTA
BIIPOJIOBK CEMECTPY HaJl BUBUEHHSIM MPOrPAMHOr0 MaTepiany JUCHUILUTIHA B MEXax ayTuTOPHUX
3aHATH, a TAKOK BUKOHAHHS 3aB/IaHb JUIsl CAMOCTIHHOTO OIPAIFOBaHHSI.

[ToToyHMIT KOHTPOJB 3A1MCHIOETHCA MiJ] Yac MPOBEJICHHS CEMIHAPCHKUX 3aHATh, BIH Ma€ Ha
METi MepeBipKy PiBHS MiArOTOBICHOCTI CTYJCHTA 10 BUKOHAHHS KOHKPETHOI pOOOTH.

O11iHIOBaHHS CaMOCTIHHOT pOOOTH ¥ aKTUBHOCTI Ha CEMIHAPCHKHX 3aHATTSX 3/I1IHCHIOETHCS 3a
TAaKUMU KPUTEPISMU:

1) po3ymiHHS, CTYIiHB 3aCBOEHHS TEOPIi Ta METOAOJIOTIT TPOOIIeM, 1110 PO3TIIAIAIOTHCS;

2) cTyniHb 3acBOEHHA (DAaKTUYHOTO MaTepiany, SKHi BUBYAE€THCS;

3) o3HaiiomyeHHS 3 6a30BOIO Ta IOAATKOBOIO PEKOMEHIOBAHOIO JIITEPATYPOIO;

4) yMiHHS IO€THATH TEOPIIO 3 MPAKTUKOIO MPU PO3TJIISLAl KOHKPETHUX CUTYallill, po3B’si3aHH1
3aBJlaHb, BUHECEHMX JUI1 CaMOCTIMHOTO ONpalllOBaHHS, 1 3aBJaHb, BUHECEHUX Ha pO3IJLA B
ayuTopii;

5) 5orika, CTpyKTypa, CTUJIb BUKJIAy MaTepialy B MHCbMOBUX po0OOTax i IMiJ] 4ac BUCTYIIIB B
ayIuTopii, yMIHHS OOTPYHTOBYBATH CBOIO TO3HUIIIIO, 3IMCHIOBATH y3araibHEHHs 1HoOpMarlii Ta
pPOOUTH BUCHOBKH.

MoayapHHI KOHTPOITb € PE3YJIbTaTOM BUBYCHHS KOYKHOTO MOJYJISI, SIKHH MICTHTD ITiJICYMOK
ycix opM MOTOYHOTI'O KOHTPOJIIO Ta BUKOHAHHS MOAYJIBHOT KOHTPOJIbHOI poOoTH. TecToBi 3aBAaHHs
JUTS IPOMIKHOTO KOHTPOJTIO 3HAHb CTYJICHTIB OXOIUTIOIOTh TEMH, SIKi BABYAIOTHCS B MEKAX OKPEMHX
MOJTYJIiB.

dopMar TECTOBUX 3aBlaHb Tepeadavae 3as0anHs 3aKkpumoi gopmu 13 3aMpONOHOBAHUMU
BIIMOBIASIMU  (aIbTEpPHATUBHI; HA BIJHOBJCHHS BIAMOBIIHOCTI YacTHUH; HA TOPIBHAHHA Ta
NPOTHCTABJICHHS; HAa BH3HAYCHHS MPHYMHHOI 3QJIEKHOCTI, Ha BIATBOPEHHS MPaBUIBHOT
MOCJII0BHOCTI; 3 MHO)KHHHUMH BIJIIOBIJIIMH «IIPaBUJIBHO — HETIPABUIIBHOY) ma 8iOKpumoi ¢hopmu.

KoxHuit Moayss BKIIIOUae 6aliv 3a HOTOUHY pOOOTY CTYAECHTA Ha JIEKLIMHUX Ta CEMIHAPChKUX
3aHSTTSIX, BAKOHAHHS CAMOCTIHHOT pOOOTH, IHIUBITyaTbHY POOOTY, MOAYIbHY KOHTPOIBHY POOOTY.
MonynbHHI KOHTPOJIb 3HaHb CTYIEHTIB 3MIMCHIOETHCS MICHS 3aBEPIICHHS] BUBYCHHS HaBYAIBHOTO
martepiany mMonyis. KigbkicTe 6alliB 3a poOOTY 3 TEOPETHUHUM MaTepialioM, Ha CeMiHapChbKUX
3aHATTAX, MM Yac BUKOHAHHA CAMOCTIMHOI Ta I1HAMBIAYaJbHOI HaBYAIBHO-IOCIITHOI POOOTH
3aJIeXKHUTh Bl JOTPUMAHHS TAaKHUX BUMOT':

v/ BYACHICTH BUKOHAHHS HABYAILHUX 3aBJIaHb;
v’ TIOBHWIA 00CST TX BAKOHAHHS;
v’ SKICTh BUKOHAaHHS HaBYAJIbHHX 3aBJIaHb;

ASANENRN
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v/ CaMOCTI}HICTh BUKOHAHHS,;
v TBOpYMH MiAXiJ y BUKOHAHHI 3aBJaHb;
v/ iHilIaTMBHICTH Y HABYAIBHIN TisSIIBHOCTI.

6.2. @opmu i memoou niOCymKo8020 KOHmMPOJiio.

[TincymKoBHI KOHTPOJIb 3HaHB NiependaueHuii y popmi: II cemectp — 3aiik, 111 cemecTp —
ex3aMeH. [licyMKOBUI KOHTPOJIb IPOBOAUTHCS 3 METOIO OLIIHIOBAHHS Pe3yJIbTaTiB HAaBYAHHS IICIIs
3aKIHYCHHSI BUBUCHHS JUCIUILTIHY.

6.3 Kpumepii ouyinoeanna 3nanv cmyoenmia.

Kpurepii oniinloBaHHsA BiiNOBiIell CTYJAeHTIB HA TEOPETUYHI MU TAHHSA

3a
HAalllOHAJIb-
HOIO
IIKAJIOIO

KinekicTs
OaiiB

KpuTtepii oninroBanns

5
(BiIMiHHO)

90-100
(BIAMIHHO)

CryneHr:

— BOJIOZIIE HAaBYAJILHUM MaTrepiajioM 3 IUTaHHSI B IOBHOMY 0OCs3i: BOJIOJIE
MOHATIMHUM 1 (PaKTUYHUM amapaToM 3 TEOPETHYHOI MUTaHb 3 JAWUCIMILTIHA Ha
MOrINOJICHOMY HayKOBOMY PiBHi;

— IPYHTOBHO Ta BCEOIYHO PO3KPUBAE 3MICT MUTAHHS 13 BUKOPUCTAHHIM HAayKOBHX
TEpMiHiB;

— BUKJIaJla€ CaMOCTIHHO, BIJbHO, apryMEHTOBaHO, MPOSBISAE HEMAaOIOHHICTh
MUCIICHHS, TIEPEKOHJINBO apTYMEHTYE BiATIOBI/Ii.

— BUSBIISIE YMiHHS aHATI3YBaTH SIBUIIA, SKI BUBYAIOTHCS, Y IXHBOMY B3a€MO3B'SI3KY
Ta PO3BUTKY, YiTKO 1 JJAKOHIYHO, JIOTIYHO Ta MOCJIiIOBHO BIAMOBIaTH Ha TIOCTABJICHI
3aIUTaHHS;

— BHSBIISIE 0COONMBI TBOPYI 3AI0HOCTI, TEMOHCTPYE TIMOOKI 3HAHHS HaBYAJIHHOTO
MaTepiaiy, 0 MiCTUTHCS B OCHOBHHUX 1 JOJJATKOBHX PEKOMEHIOBAaHUX JIKEpernax;

— JIEMOHCTPY€E BMIiHHS 3aCTOCOBYBATH TEOPETHYHI ITOJIOKEHHS ITiJ] 4ac PO3B'I3aHHS
MPaKTUYHUX 337a4.

(moGpe)

80-89
(myxe
no6pe)

CryneHr:

— BOIIOJIiE MaTepiajioM 3 IMMTaHHS B TIOBHOMY 00Cs3i Ta IEMOHCTPYE MIIlHI TPYHTOBHI
3HAHHS HaBYAJIBHOTO MaTepiaiy;

— PO3KpHBAE 3MICT MUTAHHS IOBHO, 13 BUKOPHCTAHHIM HAYKOBUX TEPMiHiB;

— BHUKIIQJIA€ CAMOCTIIHO, BUTbHO, apryMEHTOBaHO, CAMOCTIHHO BMi€ POOWUTH JIOTIUHI
BHCHOBKHU ¥ y3araJlbHEHHS],;

— PO3KpHBAaE B IOBHOMY OOCS31 TCOPETHYHI BIJIOMOCTI 3 THMTaHb JUCIUILIIHY,
3aCTOCOBYE 3HAHHS Ha MPaKTHII;;

— 3HAE IPABOBI OCHOBHU Ta TIOJIOKEHHS, 3MiCT HOPMAaTHBHHX JOKYMEHTIB;

— BIJTBHO PO3B’sA3Y€ MPaKTUYHI BIIPaBH Ta 3ajadi;

— CaMOCTIHHO BUIPABJISE JOMYLICHI HOMWIKH, KUIBKICTh IKMX HE3HAYHA

Onnak

— TIPY PO3KPHUTTI MUTAHHS JOMYCTHB OKpPEMi HECYTTE€BI HETOYHOCTI a00 He3HaudHi
TIOMMJIKH,;

— HE TI0Ka3aB 3/IaTHICTh BHCJIOBIIIOBAaTH Ta apryMEHTYBATH CBOE€ CTaBJICHHS JIO
TbTEPHATHBHUX TOTJISIIB HA TIUTAHHSL.




47

65-79 CryneHT:
(mobpe) | — mobpe BoMOMIE HOHATIMHUM 1 (PAKTUYHUM ariapaToMm;
— PO3KpHBA€E TCOPETHUHI BIIOMOCTI 3 TUTAHb AUCIIATLTIHH;
— 3Ha€ OCHOBHI TCOPETHYHI  ITOJIOKCHHS Ta TEOPETHYHI BIiOMOCTI 3 ITUTAaHb
JUCTIMTLTIHY, TIPAaBOBI OCHOBH Ta 3MICT HOPMAaTHBHUX JIOKyMEHTIB;
— yMi€  3iCTaBIATH, Yy3arajbHIOBaTH, CHCTEMaTU3yBaTH iHPOpPMALIIO i
KEpiBHHULITBOM BHKJIaJaua,
— y IUIOMy BMi€ CaMOCTIHHO 3aCTOCOBYBATH 3HAHHS Ha IPAKTHIN, BUIPABISATH
JOTTYIIIEH] TIOMUIIKH, CePeNl IKUX € CYyTTEBI, JOOUpaTH apryMeHTH Ha MiATBEPKEHHS
CBOIX IyMOK;
Ounnak
— OKpeMi AacleKTH TUTaHHS He JOCTaTHBO apryMEeHTOBaHi a0o TopylleHa
MIOCJTIIOBHICTh BUKJIATY;
— TIOSICHEHHS TEPMiHIB HETIOBHI a00 He HAYKOBOMY PiBHI
3 55-64 CryneHt:
(3a10BiIbH | (33[0BUIBH| — HA IOCTATHHOMY PiBHI BOJIOJIi€ 6a30BUM MOHSATIHHKUM i (JAKTUYHIM anapaTom;
0) 0) — PO3KpHUBA€ 3MIiCT MHUTaHHS (h)parMEeHTapHO, HEMOCIHITOBHO, 0€3 BHKOPUCTaHHSM
HAYKOBUX TEPMiHiB;
— IpH PO3KPHUTTI OCHOBHUX TEOPETHYHOI BiIOMOCTEW 3 IUCHUILIIHU JOIyCKAaE
TTOMUJIKH;
Kpim Toro
— HE MOXKE HAaBECTH TPUKIAAN JIO TEOPETHYHOTO TIIOSACHEHHS O€3 0mOMOTH
BHUKJIa[a4a,
— aHaJi3ye HaBYAILHHUIA MaTepial 3 TOTIOMOTOI0 BUKJIaAayva.
50-54 CryneHT:
(3a70BIIBH | — BOJIO/i€ MiHIMAJILHUAM IIOHATIHHMM i (PAaKTUYHUM amapaTom;
0) — PO3KpPHBAE 3MICT MHUTaHHS (PparMEHTApPHO, HEIMOCIIIOBHO, 0€3 BHUKOPUCTAHHS
HAYKOBUX TEPMIiHiB;
— B YCHIM BigNOBiZi TIepeBakae OIMCOBICTb, MOBa CIPOIICHA, HEMPABIIHLHO
y3araJbHIOIOTHCS] BUCHOBKH;
— TIOBEPXOBO 3HAE (haKTUYHUI MaTepiall TCOPETHYHNX TUTaHb TUCLIUILTIHY;
Kpim Toro
— HE MO)KE HaBECTH NMPHUKIIAIN JI0 TEOPETUIHOTO MOSCHEHHS,
— HE MOJKE MOSICHUTH (DaKTUUHUI MaTepial,
— BIITBOPIOE MaTepian Ha PENpPOyKTHBHOMY PiBHI.
2 1-49 Xapaktep BIAMOBIAI Ja€ MiACTaBy CTBEP/DKYBATH, IIO CTYACHT HENPAaBHIBHO
(He3amoBin| (HE3aOBLNI| 3pO3yMiB 3MICT MUTAaHHS a00 HE 3HAE NMPABWIIBHOI BiATIOBII, a caMe CTYJCHT:
bHO) BHO) — He po3kpuB Oubine 50% o0csATy TEOpETHYHOTO MaTepialy 3 MATAHHS, IO TTOKa3ye

HEIOCTaTHIN piBEHb IMiATOTOBKH (haxiBIis;

— He BMI€ BCTAHOBHTH JIOTTYHI 3B’ SI3KH MI’)K OCHOBHHMHU ITOHATTSAMU,
— HE MO’K€ HaBECTH HPHUKJIAIH JI0 TEOPETUYHOI'O MOSICHEHHSI;

— MOBa CHpOIIEHa, HEe BMi€ POOUTH BUCHOBKH.

KpnTepi'l' OIIiHlOBaHHﬂ BUKOHAHHSA CTYACHTAMH MPAKTUYIHOI0 3aBIaHHS

3a HaioHAaJb-
HOIO IIIKAJI0I0

Kpurepii oninioBaHHs

5 [IpakTuyHe 3aBIaHHS BUKOHAHO TIOBHICTIO 13 3aCTOCYBAaHHSM €JIEMEHTIB TBOPYOTO
(BIIMIHHO) | MIIXOTY.
[IpakTuyHe 3aBMaHHS BHUKOHAHE MPABUIIBHO, ajl€ 3aCTOCOBAHO HE ONTUMAIBHI
MIIXOAN JI0 PO3B’SI3aHHS TOCTaBJIeHOro 3aBAaHHs. CTYAEHT BMi€ CaMOCTIHHO
4 BUIIPABUTH MOMIIIKH.
(mobpe) [IpakTuyne 3aBIaHHS BUKOHAHO, OJTHAK OKPEMI TEXHOJIOTYHI TOMIJIKH TIOKa3yIOTh

HEIOCKOHaIe BUKOHAHHS po0oTH. CTYAEHT BMi€ CaMOCTIHHO BUIIPABUTH TTOMUJIKH 13
BKAa31BKOIO HA HUX.
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[IpakTryHe 3aBoaHHS BUKOHAHO HE B MMOBHOMY OOCS31, /I BUKOHAHHS 3aBIAaHHS
CTYIEHT 0OpaB HE palmliOHAJIBHHUM XiJ PIIICHHS, BMIi€ BUIPABUTH TOMIJIKH TIPH

3 OTpPHMAHHI JIOTIOMOTH.
(3a10BUIBHO) [lpakTiuHe 3aBIaHHS BHKOHAHO 13 CYTTEBUMH IOMHIKAMH, IO TOKa3ye HE
BOJIOJIIHHSI TEOPETUYHUM MartepiajgoMm. CTyJeHT HE BMi€ CaMOCTIHHO BUIIPaBHTH
TTOMUJIKH.
2 [Mpaktnyne 3aBmaHHs He BuUKOHaHO. CTyOEHT TMOKa3ye TOBHY BIJICYTHICTh
(HE3a0B1IILHO| TEOPETUYHOI TiATOTOBKH.
)

Po3poOHuk nmporpamu
KaH/.1IeJl. HayK Koxyxap XK. B.



