MIHICTEPCTBO OCBITH I HAYKH YKPAIHU
I3MAIJIbCBKUI JEPJKABHUM IT'YMAHITAPHUI YHIBEPCUTET

CUJIABYC

HABYAJILHOI JUCIUILTIHA

TEXHOJIOTISA AIMIHICTPYBAHHS TA TH®OPMAIIIMHO-KOMYHIKAIIIMHE
3ABE3INEYEHHS YIIPABJAIHCHKOI JIAJIbHOCTI

1. Ocnoena ingpopmayia npo oucyuniiny

Tun qucumninm: 000B’s13K0Ba ®opmMa HABYAHHS! JIeHHA
OcBiTHiii cTyniHb! MaricTp

I'any3b 3HaHB! 07 YnpainiHHS Ta aAMIHICTPYBaHHS

ChneniajJpHICTD. 073 MeueKMEHT

OcBiTHA nporpama:

Pixk HaBYaHHA: 1 CemecTp: 2

KiabkicTs kpeauriB (rogun): 5 (150 rox.: 24- nekuii; 24- cemiHapchKi; KoHcynbTalis 2; 100 -
caMocTiliHa po0oTa)
MoBa BUKJIQIaHHS: YKpaiHChKa

2. Ingpopmauin npo euxnadaua (6uxknaoauie)

IHIb: MepkynosB Mukona Mukonanosuy

HayxkoBuii cTyninb, BueHe 3BaHHS, MOCA/1a. JOKTOP EKOHOMIUYHUX HayK, JIOIEHT, mpodecop
Kadeapu ynpaBIiHHS MIAIPUEMHUIIBKOIO Ta TYPUCTUUHOO JiSIIBHICTIO

Kadenpa: xadbenpa ynpaBiaiHHA MiAMTPUEMHUIIBKOIO Ta TYPUCTHYHOIO JTISUTbHICTIO

Po6ouiii e-mail: merkylovmm@ukr.net

TonuHu koHCyabTaliii Ha Kadeapi: cepena, 14.40-16.00

3. Onuc ma mema oucuunjiinu

Huctummina  «TexHonoriss  agMiHICTpyBaHHS 1 iH}opMaIiiHO-KOMYHIKaIIiTHE
3a0e3nedeHHs» € 000B’I3KOBUM KOMITOHEHTOM IiJITOTOBKH 3/100yBaviB BUIOi OCBITHBOI'O CTYIIECHS
«marictp» 31 creuiagbHocTi 073 MeHeIKMEHT OCBITHBO-IPOQeECiiiHOi mporpaMu «MeHEeIKMEHT:
aJIMIHICTPYBaHHS [iSUIBHOCTI CYO’€KTIB TOCIOJApIOBaHHSI» Ta CHpsAMOBaHAa Ha (OpMYyBaHHS 1
PO3BUTOK 3arajibHUX Ta CHeialbHUX ((paxoBUX) KOMIETEHTHOCTEHN Y BIANOBIAHOCTI A0 AEPKABHOTO
CTaHJAapTy MIATOTOBKM MaricTpa 31 crneuianbHocTi 073 MeHeIKMEHT Ta OCBITHBO-TpodeciiftHOi
nporpaMu «MeHePKMEHT: aMIHICTpyBaHHS A1SUTbHOCTI Cy0’ €KTIB rOCIOIapIOBAHHS.

HeoOximHiCTh BHMBYEHHS  AMCUUIUIIHM OOIPYHTOBYETHCS TMOSBOIO  HOBHUX BHMMOT JO
€(EeKTUBHOCTI YNPaBIIHHSA [ISUIBHICTIO PI3HUX CYO’€KTIB TOCIOAAPIOBAHHS B yMOBax
TpaHcopmalii eKOHOMIKM HaIIoi JepXaBH Ta Tio0ali3aliiHUX MPOLECIB, MO BiOYBAIOTHCS Y
cBiTOBIM ekoHoMimi. Ciiag 3a3HAYUTH, IO CTPYKTYPHHM €JIEMEHTOM OyIb-sKOi HaI[lOHAJIBHOI
EeKOHOMIKM € CYyO’ €KTH TOCHOJAapChKOi IisUIBHOCTI PI3HMX OpraHizauidHo-mpaBoBUX (opM, sKi
MarOTh PIi3HI I IISUTBHOCTI. AJie pa3oM 3 TUM KOXHHUH CyO’€KT TOCIOAAPCHKOI MisUTBHOCTI Mae
copMyBaTH CHUCTEMY YIpaBIiHHS Ta OpraHi3yBaTH IPOLEC YIPaBIiHHA TaKUM YUHOM, IIOO


mailto:merkylovmm@ukr.net

320€e3MeUNTH JOCATHEHHS CTPATEriuHUX IIeld Ta CTBOPUTH YMOBH JUIS MOJANIBLIOTO PO3BUTKY B
HecTablIbHOMY CepelOBHUIII (PYHKIIIOHYBAaHHS CyYaCHUX OpraHizaiiii. BUKOHaHHS Takoro 3aBIaHHS
Moke OyTH MIANWIYy JUIIE YHOPaBIiHIO O0I3HAHOMY Yy NHUTAHHSAX CTPATETIYHOTO YHPABIIHHA
MIMPUEMCTBOM, THCTPYMEHTAPIEM, METOAMKOIO PO3POOJICHHS CTPATET1 PO3BUTKY MiAIIPHUEMCTBA Ta
HAOyTTS NpPaKTUYHUX BMiHb 1 HABUYOK WHIOJAO BUKOPUCTAHHS KOHLEMNII aJMiHICTPAaTHBHOTO
MEHE/DKMEHTY Ta 1H(POpMaIiifHO-KOMYHIKAI[IHHOTO 3a0€3MeUYeHHS Y AisSTIbHOCTI T1IPHUEMCTB.

OcobnuBicTh aucuuiuting «TexHosorist aaMiHICTpyBaHHA 1 iH(opMaiiiiHO-KOMYyHIiKaliiiHe
3a0e3MeyeHHs» MOJArae y MOeAHaHHI TEOPETUUYHMX 3acall aJMIHICTPATUBHOTO MEHEIKMEHTY Ta
1H(pOpMAaIIHHO-KOMYHIKATUBHOTO 3a0€3MEUCHHS IMiIPUEMCTBA Tij] Yac TOCHOIAPChKOI MisITbHOCTI,
a came TMOHATTS aMIHICTPAaTUBHOTO MEHEKMEHTY HOTro POl y PO3BUTKY MiIMPHUEMCTBA, IPOOIEM
Ta TEPCIEKTUB PO3BUTKY HA CHOTOACHHS, CyYacHI MiOXOAM Ta METOJIH, AEJEeTyBaHHS BIIaJIH,
parioHaiizaiis po3MOJily IMOBHOBa)kKeHb Ha miampueMcTBi (temm 1,2,3,4), XxapakTepuCTHKa
e(peKTUBHUX KOMYHiKaIliii, ToOOTO MOzemni, KaHalu MOTOKIB iHopmamii MiANPHEMCTBA, TaKOX
IPOILIECH 3B’SA3KiB 3 TPOMAJICHKICTIO (Temu 5,6), mUTaHHS JOKyMEHTOOOIry B opraHizamii (tema 7,8),
BU3HAUCHHS 1H(OPMAIIIHHOTO TPOCTOPY Ta WOTO POJb y 3a0e3nedeHHl e()eKTUBHOCTI MisUTHOCTI
HianpueMcTBa, CTpykTypu APM, xomm’rotepHi I[HTepHeT TexHONIOTil y MEHEIKMEHTI (TeMu
9,10,11,12).

Omxe, omaHyBaHHS IUCUUIUTIHM JIO3BOJMTH MailOyTHIM (axiBIsIM y Taiy3i YIpaBlIiHHA
OTPUMATH 3HAHHA B NpPEAMETHIH cdepi aaMiHICTPAaTHBHOIO MEHEKMEHTY Ta iHdopmariiiHo-
KOMYHIKaTUBHOTO 3a0e3meueHHs opradizamii (mepeBarm Ta mpoOJieMd aJAMiHICTPATUBHOTO
MEHE/DKMEHTY, CydYacHI MiAXOIW, METOAM, pallioHami3amis po3MOJiUTy TOBHOBaXKEHb Ha
HiANpUEMCTBl), HAOyTH Ta PO3BUHYTU 3/1aTHOCTI BHKOPUCTAHHS KOHIICMLINA, METOMIB 1
IHCTPYMEHTApiI0 MEHEIDKMEHTY Y BIIIMOBIAHOCTI MO IUICH MisIILHOCTI OpraHisaiii, BH3HAYATH,
aHaJli3yBaTH Ta CTPYKTypyBaTH MpoOieMu oprasizauii, po3poOisTH 3aX0Ju ILIOAO0 MiJABHILEHHS
e(eKTUBHOCTI JISUIBHOCTI Cy0’€KTa TroOCHOJaploBaHHS, OOMpaTH Ta NpUMMaTH yIpaBIIHCHKI
pimeHHs, ski 3a0e3neyaTh  CTaJIHMH PO3BUTOK oOprasizamii 1 BIANOBIAHMNA  piBEHb
KOHKYPEHTOCIIPOMO>KHOCTI B YMOBaX HEBH3HAYCHOCTI Ta PU3HKY.

«TexHomoriss anMiHICTpyBaHHS 1 i1HQOpMaLifHO-KOMYHIKalliiiHe 3a0e3MeueHHs» TICHO
MOB’sI3aHE 3 TaKUMHU MpeAMETaMU SIK: «YTPaBIiHHSA NpPOEKTaMu Ta pusukamm», «ExoHOMIKa 1
opraHizaiis 1HHOBallifHO-IHBECTUIIIHOTO PO3BUTKY MiANPUEMCTB», «EKOHOMIYHE YNpaBIiHHA
TUSITTBHICTIO CYO’ €KTIBY.

4. Pe3ynomamu nasuanHs

BuBueHHs HaBYambHOI AMCUMIUIIHM Tependadae (GOpMyBaHHS Ta PO3BUTOK Y CTYAEHTIB
KOMIIETEHTHOCTEH Ta MpPOTrpaMHHUX pe3y/ibTaTiB HAaBUAHHS BIAMOBIIHO IO OCBITHBO-TIPO(dECciiiHOT
nporpamu: «MeHeIKMEHT: aqMIHICTpYBaHHS AiSIIHOCTI Cy0’ €KTiB rOCIOJapIOBAHHS», AEPKaBHOTO
CTaHJAPTy MIATOTOBKH MaricTpiB 31 cmemiaigbHocTi 073 MenemkmenT Ta HarioHansHOT paMKu
KkBauTi(pikarrii.

1. 3uanns npo:
— TEOPETUKO-METOOJIOTI4HI 3acaid Teopii Ta MPAKTUKU aMIHICTPaTUBHOTO MEHE’KMEHTY;
— 1CTOpIIO CTAaHOBJIEHHS 1 PO3BUTKY TEOpii Ta MPAKTUKH aMIHICTPATUBHOTO MEHEKMEHTY;
— OCHOBHI 3aKOHH, 3acajay, PyHKIIIi, METOU aaMIHICTPATUBHOTO MEHEKMEHTY, 110 JI0Th
y pi3HUX cdepax KUTTEAISIBHOCTI CYyCIiIbCTBA;
— poib, Micle 1 TEOpeTHuYHi 3acaau YNpPaBIIHCHKOi AiSNIBHOCTI KEpiBHMKA OpraHizamii
(JTiHITHOTO MEHEKepa);



— 3MICT 1 HOCTIIOBHICTh Jili MEHeIXepa-KepiBHUKA opranizarii (JIiHIHHOrO MeHemKepa)
IIpM BUKOHAHHI OCHOBHUX ()YHKIIIOHAJBHUX OOOB’S3KIB; — MEXaHI3MHU [Iii 3aKOHIB YIPaBIIIHHS
COILIaAJIBHUMHU 00’ €KTaMHu;

— Oprasizamilo yIOpaBIIHCHKOI ISJIBHOCTI MEHEIDKEPIB PI3HMX pIBHIB YIPAaBIIHHSI Ta
dbopMyBaHHS 11 CKIIaI0BUX;

— 3aCTOCYBaHHS CyYacHHX 3aca]l 1 HalpsiMiB HAyKOBOI OopraHi3aliii mpaiii;

— TICUXOJIOTO-CoLiaibHy 0a3y aMiHICTPATUBHOTO MEHEIKMEHTY;

— OCHOBHI IICHUX0JIOT0-aKMEOJIOTT4HI 3aC00H 1HAUBIAYaTbHO-TIPO(ECIHTHOTO PO3BUTKY;

— METOJI0JIOTUHI 3acaiy OLIHKU €(PEKTUBHOCTI a]MIHICTPATUBHOTO MEHEKMEHTY.

2. Yminua:

— TBOPYO 3aCTOCOBYBAaTH 3HAHHS Teopii 1 MPAKTUKH YIPABIIHCHKOI aJMIHICTPAaTUBHOL
JISUTBHOCTI TIPY BUKOHAHHI (PYHKI[IOHATBHUX 000B’S3KiB;

— BHKOPHUCTOBYBAaTH METOAM 1 3aco0U po3pOOKH, OOIPYHTYBAaHHS, NPUUHATTA 1 peanizarii
aJIMIHICTPATUBHO-YIPABIIHCHKUX PIllICHb;

— BUKOPHUCTOBYBAaTH TEXHOJOTil, HIO0 pPO3BUBAIOTH 3MI0OHOCTI [0 aJAMiHICTPATUBHOTO
MEHEKMEHTY;

— BpaxoOBYBaTH JOCBiJ YNPaBIIHCHKOI aaMIHICTPATUBHOI MISJIBHOCTI, HaOyTUH pI3HUMU
HIKOJIaMHU YIIPaBIIiHHS B yMOBax YKpaiHy;

— OIIHIOBATH €(EKTHBHICTh YIPABIIHHS B OpraHi3allii;

— IUJIaHYBaTH Ta OPTaHI30BYBAaTH OCOOWCTY MisUTbHICTh, TIOEAHYIOUM B HI BUKOHAHHS
OCHOBHUX 3acajl yIpaBIiHHSA, 3aCTOCOBYBAaTH 3aJIGKHO B CHUTyalii HaWJONUIBHINI Ta
HaileeKTHUBHIII cTHIII i MeTOIM poOOTH;

— OpraHizoByBaTH IHpoOLEC JOKYMEHTYBaHHsS B YIpaBliHHI, (OpMyBaTH BHUMOTU [0
CKJIaJIaHHsI Ta 0()OPMIIEHHS IOKYMEHTIB;

— BMITH JIeJIeTyBaTH MOBHOBA)XXEHHS Ta KEPIBHUIITBO OpraHizalieto (MiApo3aiiom);

— BMITH IUTaHYBaTH 1 3/1lCHIOBaTH 1H(OpMalLliliHe, METOIMYHE, MaTepiajbHe, (PIHaHCOBE Ta
KaJIpoBe 3a0e3MeueHH sl opranizaiii (miapo3airy).

— (opMyBaTH TOTOKHM JOKYMEHTIB, OpPraHi30BYyBaTH TMOPSJOK IX THPOXO/UKEHHS Ta
BUKOHAHHS.

— 3aCTOCOBYBATH CIICIliayli30BaHe MPOrpaMHe 3abe3reueHHs Ta iHhopMaIliiiHi CUCTEMU IS
BUPIIICHHS 33]1a4 YIPaBJIIHHS OpraHi3all€lo;

— BMITH OpraHi3oBYBaTH Ta aJMIHICTPYBaTU [ISUIbHICT CYO’€KTI TOCIIOJApIOBaHHA,
BU3HAYaTH HEOOX1/IHI 3MIHU Ta YIPABIATH iX BIPOBA/PKEHHSIM B YMOBaX HEBU3HAYEHOCTI.

3. Komynikayis:
—3pO3yMiJie 1 HeIBO3HAYHE JOHECEHHS BJACHUX BUCHOBKIB, a TAKOXK 3HAaHb Ta MOSICHEHb, 1110
iX OOIPYHTOBYIOTb, 10 (axiBI[iB 1 He(axiBIIiB;
—BMITH JIeJIeryBaTl NOBHOBaKEHHS Ta KEPIBHULITBO OpPraHi3ali€ro (MiIpo3IiioM)
—BUKOPHUCTaHHS JepKaBHOI MOBHU y npodeciiiHiil JisSIbHOCTI;
—TPaKTUKYBATH JOTPUMAHHS ETHYHHX TNPHHIWIIB BEICHHS IUCKYCIH Ta ONPHIIIOJHEHHS
pe3yJbTaTiB HAyKOBOI Ipalli.

4. AemoHomHicmb ma 8i0nosioanbHicmy.
— T[pPUAHATTA pilleHb Yy CKIaJHUX 1 HemependauyyBaHUX yMOBax, W0 TOTpedye
3aCTOCYBaHHS HOBHX ITIJIXO/IB Ta MPOTHO3YBaHHS,
—  BIAMOBITAJBHICTH 32 PO3BUTOK MPOQECIHHOTO 3HAHHSA 1 IPAKTHUK, OIIHKY CTPATET14HOTO
PO3BHUTKY KOMaH/IN;



- 3I[aTHiCTB J0 IMOAAJIbIIIOrO HaBYaHHA.

5. Cmpykmypa oucyunninu

Tema Ne 1. OCHOBHI NOHATTA aAMIHICTPATHBHOI0 MEHEKMEHTY

IlepeJiik nUTaHb/3aBAAHD, 110 BUHOCUTHCS HA
00roBOpEeHHsI/ONPAIIOBAHHSA

PexomennoBaHi 1xepesia, 10MOMiKHI
MaTepiajii Ta pecypcH

Jlekuis (2 roa.):

1. IonsTTs aJIMiHICTPATHBHOTO
MEHEIDKMEHTY. EleMeHTH aiMiHICTpyBaHHSI.

2. Cy0’extn i 00’eKTH
aJIMIHICTPATUBHOTO MCHEDKMEHTY.

3. Oynkmii aJIMiHICTPaTHBHOTO
yIpaBIiHHS.

4. Kputuka KOHIIEIIT
aJIMIHICTPATHBHOTO MEHEKMECHTY.

YnpaBaiHCEKHIA OFOPOKPATH3M.

5. [Ipobnemu ¥ MepcHeKTHUBU PO3BUTKY
aJIMiHICTPATUBHOTO MEHEPKMEHTY B YMOBax
Xa0Cy Ta HEBU3HAYEHOCTI.

6. AIMiHICTpaTHBHUH MEHEDKMEHT B
PI3HHUX JUIOBHUX KYJIbTypax Ta IMBLII3AIsAX:
BIUIMB HAalllOHAJIBHUX TPAJAHUIIH, KyIbTYypHU Ta
MEHTAJITETY.

1. dynxina O.I1, KpuBokynsceka H.M.
OnopHUil KOHCIEKT JIeKIIH 3 JUCIHIUIIHA
«AIIMIHICTpAaTHBHUI MEHEKMEHT) HaBY.-
Meroa.nmocionuk. Tepuomine: DPOII IMansuuns
B.A., 2018. 102 c.

2. HoBukoB b. B., Ciniok I'. ®. OcHoBu
aJMIHICTPATUBHOTO MEHEHKMEHTY: HaBY.
nociOnuk. K. : IleHTp HaBuanbHOI JNiTepaTypH.
2004. 560 c.

3. boponina O.A. AJIMiHICTpaTUBHHUI
MEHE/DKMEHT : HaBd. moc. Mapiymons: [TITV.
2015. 84 c.

4. Benemyk C.C. AMiHICTpaTUBHHAN
MEHEIHKMEHT: HapuanpHO-METOIUYHHMI
nocionuk Tepuomine. THEY  «ExonHomiuna

nyMmka». 2014.216¢ .
Benemyk C.C. TexHika agMiHICTpaTUBHOI
TiSUTPHOCTI: HABY.MOCIOHWK / 3a 3ar.pen.
A.®. Menbauk. Tepnomins, THEY
«Exonomiuna gymka». 2011. 320c .

Ceminapcbke 3auaTTs (2 101.):

1. IMousrrs a/IMiHICTPaTHBHOTO
MEHE/DKMEHTY.

2. Cy0’extn 1 00’eKTH
aJMIHICTPATUBHOTO MEHEPKMEHTY.

3. Oynkmii aJIMiHICTPATHBHOTO
yIpaBIIiHHS.

4. Kputnka KOHIIEMIT

aJMIHICTPATUBHOTO MEHEPKMEHTY.

5. [IpoGiiemn ¥ TNEepCHEKTHBH PO3BUTKY
aJMIHICTPAaTUBHOTO MEHEI)KMEHTY B yMOBax
Xa0Cy Ta HEBU3HAYEHOCTI.

6. AIMiHICTpaTHBHHH MEHEDKMEHT B
pI3HUX JUIOBHX KyJIbTYpax Ta LMBLUII3aIifgX:
BIUIMB HAI[IOHAIBHUX TPaAMIlH, KYyIbTypHU Ta
MEHTAIIITETY.

1. ynxina O.II., Kpuokynbcbka H.M.
OnopHuMii KOHCNEKT JIEeKIIH 3 JUCHUIUIIHU
«AJIMIHICTPAaTUBHUM MEHEIKMEHT HaBY.-
metoa.nociOHuk. Teprominb: DOIT [Nansauis
B.A.,2018. 102 c.

2. Hosukos b. B., Ciniok I". ®. OcHoBH
aJMIHICTPaTUBHOTO  MEHEIKMEHTY:  HaBdY.
nocionuk. K. : LleHTp HaBYanmbHOI JiTEpaTypH.
2004. 560 c.

3. bopomina O.A. AnMiHiCTpaTUBHHIA
MEHE/DKMEHT : HaBd. moc. Mapiymons: TIATY.
2015. 84 c.

4. Benmemyk C.C. AjaMiHicTpaTUBHUI
MEHEKMEHT: HaBuanbHo-MeToqnuHUN
nocionuk Tepnomine. THEY «Exonomiuna

nymka». 2014.216¢ .
Benmemyk C.C. Texnika aaMiHICTpaTHBHOL
TisUTRHOCTI: HaBu.MociOHWK / 3a 3ar.pen. A.O.

Mensauk. Tepuominb, THEY «ExoHomiuHa
aymkay. 2011. 320c .




3aBaaHHs AJ151 CAMOCTiiHHOI podoTH:

CkyacTH KOHCIEKT 3a NMHUTaHHAMH (Mae OyTu
MIPEICTABJICHUI Ha CEMIHAPCHKOMY 3aHSTTI):

1. IonsTTs aJIMiHICTPATHBHOTO
MEHE/DKMEHTY.

2. Cy0’extn i 00’eKTH
aJIMIHICTPATUBHOT'O MEHEPKMECHTY.

3. Oynkmii aJIMiHICTPaTHBHOTO
yIpaBIiHHS.

4. Kputuka KOHIIEIIT

aJIMIHICTPaTUBHOTO MEHE/PKMEHTY.

5. [Ipobnemu # MepcreKTUBU PO3BUTKY
aJIMIHICTpaTUBHOTO MEHEIPKMEHTY B YMOBax
Xa0Cy Ta HEBU3HAYEHOCTI.

1. Hynxina O.I1., Kpusokynsceka H.M.
OrnopHUil KOHCIEKT JIeKIIH 3 JUCIHIUIIHA
«AIIMIHICTpAaTHBHUI MEHEKMEHT) HaBY.-
Meroa.mocionuk. Tepuomine: POIT [Mansuuns
B.A., 2018. 102 c.

2. Hosukos b. B., Ciniok I'. ®. OcHoBu
aJMIHICTPATUBHOTO MEHEHKMEHTY: HaBY.
nocionuk. K. : [leHTp HaBYaIbHOI JiTEpaTypH.
2004. 560 c.

3. bopomina O.A. AjamiHicTpaTUBHUUI
MEHE/DKMEHT : Hapd. moc. Mapiymons: [TTV.
2015. 84 c.

4. Benemyxk C.C. AnMiHiCTpaTHBHHM
MEHEHKMEHT: HapyanbHo-MeTOMYHUH
nocionuk Tepromine. THEY «ExoHomiuHa

aymka». 2014.216¢ .

Benemyk C.C. Texnika aaMiHICTpaTHBHOI
JISITBHOCTI: HaB4.MmociOHuk / 3a 3ar.pea. A.O.
Menbauk. Tepnoninb, THEY «ExoHomiuHa

aymka». 2011. 320c .

Tema Ne 2.
BILIUBY

AAMIHICTPaTHBHI METOAM MEHEIKMEHTY Ta CIIOCOOM aAMIHICTPAaTHBHOIO

IlepeJsik nuTaHb/3aBAaHb, 10 BUHOCUTHCS HA
00roBopeHHsi/onpanoBaHHs

PexomengoBani qkepesia, 10MOMIZKHI
MaTepiaju Ta pecypcu

Jlekuis (2 roa.):

1. Meronu aJMIHICTPaTUBHOTO
MEHEKMEHTY Ta 1X Kiacuikariis.

2. CyugacHi MIIXOIHA bi o) po3po0OKH
pEerJamMeHTiB.

3. JloxymeHTarriiixe, iH(popMmalliiine,
IIPaBOBE, KaJIpoBe i TEXHIYHE
3a0e3MeyeHHs CHUCTEMU

aJMIHICTPATUBHOTO MEHEKMEHTY.
[Tpupona agmiHiCTpaTUBHOI BIAIH.
Tunonoris KepiBHUKIB 1 MiJIETIHX.
CrniocoOu aMiHICTPAaTUBHOTO BILTUBY.
JleneryBaHHS BIAAH IIiIJICTIIHM.
Pamionamizarisi, nmeMokparu3aiis — Ta
€KOHOMI3allisl BIJHOCUH MIXK ITiJIETJIMMA
Ta aJMIHICTpaIli€lO. Konexktusue
yIIpaBJIiHHS.

N gk

1) Aynkina O.II., Kpuokynbcbka H.M.
OmnopHUIl KOHCHEKT JEKIIH 3 JUCHHUIIIIHU
«AIMIHICTPATUBHUA MEHEHKMEHT» HaBY.-
Meroa.mociOHuk. TepHominb: DOII [Nansuuus
B.A., 2018. 102 c.

2) Hosukor b. B., Ciniok I'. ®. OcHoBu
aJIMIHICTPaTUBHOTO ~ MEHE/DKMEHTY:  HaBu.
nocionuk. K. : IlenTp HaBYayNbHOI JiTEpaTypH.
2004. 560 c.

3) Bopoxaina
MEHEJKMEHT :
2015. 84 c.

4) Benemyk
MEHEDKMEHT:
nociOHuk  TepHOMIb.
nymkay. 2014.216¢ .

5) Benemyk C.C. TexHika aaMiHICTpPaTUBHOI
TisTbHOCTI: HaBy.mociOHuk / 3a 3ar.pem. A.D.
Mensnuk. Tepnomnine, THEY «ExoHOMiYHA

O.A. AIMIHICTpaTUBHUN
HaB4y. moc. Mapiynons: TTIATYVY.

C.C. AMiHICTpaTUBHUI
HasuanbHO-MeTOIMYHIHT
THEY «ExonomiuHa




aymkay. 2011. 320c .

Ceminapcbke 3aHATTSA (2 TO1.):

1. Meromu aJMIHICTPaTUBHOTO
MEHE/KMEHTY Ta 1X Kiacuikaris.

2. CyuacHi miaxonau bi (o) PO3pO0OKH
perJIamMeHTiB.

3. JloxymeHTariiite, iHdopmartiiine,
IIPaBOBE, KaJIpoBe i TEXHIYHE
3a0€31eYeHHs CHUCTEMH

aJMIHICTPATUBHOTO MCHEKMCHTY.
[Ipupona agmiHiCTpaTUBHOI BIaIH.
Turnosorist KepiBHUKIB 1 MiJIETITHX.
CnocoOu aiMiHICTPATUBHOTO BILTUBY.
JleneryBaHHS BIIAH ITiIJICTIIAM.
Pamionamizarisi, JaeMokparu3aiis Ta
€KOHOMI3allis BIITHOCUH MIXK ITiJJIETJIMMA
Ta aJMiHICTpaIli€lo. Konexkrtusue
yIIpaBIIiHHS.

N Ok

5. Aynkina O.Il., KpuBokynsceka H.M.
OrnopHUil KOHCIEKT JIeKIIH 3 JUCIHIUIIHA
«AIIMIHICTpAaTHBHUI MEHEKMEHT) HaBY.-
Meroa.mocionuk. Tepuomine: DPOIT [Mansuuns
B.A., 2018. 102 c.

6. HoBukos b. B., Ciniok I'. ®. OcHoBu
aJMIHICTPAaTUBHOTO MEHEHKMEHTY: HaBY.
nocionuk. K. : [leHTp HaBYaJIBHOI JiTEpaTypH.
2004. 560 c.

7. boponina O.A. AJIMiHICTpaTUBHHI
MEHE/DKMEHT : HaBd. moc. Mapiymons: [TITV.
2015. 84 c.

8. Bememyx C.C. AIMiHICTPaTUBHUI
MEHE[KMEHT: HaBuanbHO-MeTOAMYHHI
nocionuk Tepromine. THEY «ExkoHomiuHa

aymka». 2014.216¢ .

Benemyk C.C. Texnika aamiHiCTpaTHBHOL
JISITBHOCTI: HaB4.MmociOHUK / 3a 3ar.pen. A.D.
Mensauk. Tepnomine, THEY «ExoHOMIYHA

aymka». 2011. 320c .

3aBaaHHs AJ19 caMOCTiliHOI podoTH:
Hanucamu ece na 6ubip 3 npononosanux

mem
1. Metoau a/IMiHICTPaTHBHOTO
MEHEIKMEHTY Ta 1X KjacuQikariis.
2. OpranizauiitHo-po3nopsayi Ta

aJMIHICTpaTUBHO-po3nopsiaul MeToau. Haxasu,
PO3MOPSAKEHHS, YCHI BKa31BKU.

3. PermamenTamist  ynpaBiiHHS.  Bugm
pernaMeHTiB. MeTouka po3poOKH persiaMeHTiB.
CydacHi miaxoau 10 po3poOKH PpErJIaMeHTIB.
Ocob6nuBocTi periaMeHTanii y chepi
00CIyroByBaHHS.

4. JlokyMeHTaIliiiHe, iH(dopmarliiine,
MpaBOBE, KaJpoBe 1 TEXHIYHE 3a0e3medeHHs
CHUCTEMH aJMIHICTPAaTUBHOTO MEHEIKMEHTY.
AIMiHICTpaTUBHE JUIOBOACTBO B OpraHi3aiiii.

5. Ilpupona  agMiHICTpaTHBHOI  BJaIu.
[lepconamizamiss Ta mnepcoHidikaiis BIaIH.
Tunomnoris KepiBHUKIB 1 MiIJIETIHX.

6. PosmopsipkeHHst sk cmocid  peamizarii
aJIMIHICTpAaTUBHOI Biaau. JleneryBaHHs Biaau
[T UTETJIAM.

7. Pamionamizamisi, JeMOKpaTHh3ailisi  Ta
€KOHOMI3allls BIJHOCMH MDK IIUIETJIMMA Ta
aJMIHICTpAIII€IO.

8. KonextuBHe yrpaBiiHHS.

1. Aynxina O.I1., Kpuokynsceka H.M.
OnopHUM KOHCHEKT JEKIid 3 JUCHUTUIIHU
«AIIMIHICTPAaTUBHUN MEHEIKMEHT) HaBY.-
meto.nociOHuk. Teprominb: DOIT [Nansauis
B.A.,2018. 102 c.

2. HoBukoB b. B., Ciniok I'. ®. OcHOBH
aMIHICTPATUBHOTO  MEHE/KMEHTY: HaBHY.
noci6Huk. K. : LleHTp HaB4anbpHOI JniTepaTypH.
2004. 560 c.

3. Boponina O.A. AnMiHICTpaTUBHUN
MEHE/DKMEHT : HaBy. moc. Mapiynons: TIATY.
2015. 84 c.

4. Benemyk  C.C.  AnMiHICTpaTHUBHHM
MEHEKMEHT: HaBuanbHo-MeToqnuHUN
nocionuk Tepuomine. THEY  «ExoHOMIuHA

aymka». 2014.216¢ .

Benmemyk C.C. TexHika amMiHICTpaTUBHOL
TisTbHOCTI: HaBu.mociOHWK / 3a 3ar.pen. A.O.
Menbauk. Tepnoninb, THEY «EkoHomiuHa

aymka». 2011. 320c .




Tema Ne 3. CucremMHM# miaxix B aIMiHICTPATHBHOMY MEHeZKMEHTI

IlepeJiik nUTaHb/3aBAaHb, 110 BUHOCUTHCS HA
00roBOpEeHHsI/ONPAIIOBAHHSA

PexomennoBaHi 1:xepesia, 10MOMiKHiI
MaTepiajii Ta pecypcH

Jlekuis (2 roa.):

1. Cucremuuii X1 cucreMi y
MEHEDKMEHTY 3 KiHIIS 11’ ATACCATUX POKIB.

2. TloHaTTs Ta KIACH(IKAIlis CUCTEM.

3. AIMIHICTpaTHBHI OpraHU YIPaBIiHHS Ta iX
Pi3HOBHIH.

4., CyTHICTb Ta 3HAYCHHS porecy
aJMIHICTPATUBHOTO MCHEKMCHTY.
5. CkiazoBi  mpouecy  aJIMiHICTPAaTUBHOTO

MEHE/DKMEHTY: (QYHKIIi (TeXHOJIOTis), METOMAM,
YIPaBIiHCHKI PILICHHS.
6. Menemxep-aaMiHicTpaTop SK KIFOUOBHHA

CIIEMEHT CHCTEMH aIMiHICTPaTUBHOTO
VIOpaBIiHHA Ta CyO0’€KT aMiHICTPaTUBHOTO
MEHE/KMEHTY.
7. BumMorn 10 Cy4acHOro  MeEHemKepa-
aJMiHICcTpaTopa.

1. Aynkina O.I1.,, KpuBokyiasceka H.M.
OnopHuil KOHCIEKT JICKIIH 3 JUCIHILTIHU
«AIMIHICTPaTUBHUN MEHEIKMEHT) HaBY.-
meto.nocionuk. TepHomins: DOII Tlansuurs
B.A., 2018. 102 c.

2. HoBukoB Bb. B., Ciniok I'. ®. OcHoBu
aJIMIHICTPaTUBHOTO  MCHE/DKMEHTY:  HaBu.
noci6uuk. K. : LleHTp HaBuanbHOi JiTepaTypH.
2004. 560 c.

3. bopomina  O.A.  AaMmiHiCTpaTUBHUIA
MEHEPKMEHT : HaBy. moc. Mapiynons: [TATY.
2015. 84 c.

4. Benemyk C.C. AnMiHICTpaTUBHUI
MCHE/IPKMEHT: HapuanbHO-MeTOIMYHIHN
nocionuk Tepuomine. THEY  «Exkonomiuna
nymkay. 2014.216¢ .

5. Benemyk C.C. Texnika

aJIMIHICTPATUBHOI JisUTBHOCTi: HABY.ITOCIOHHK /
3a 3ar.pen. A.®. Menbauk. Tepuonins, THEY
«Exonomiuna qymkay. 2011. 320c .

Ceminapcbke 3aHaTTS (2 TOI.):

1. TlonsaTTs Ta KIacH}IKaIlisl CUCTEM.

2. AnMiHICTpaTHBHI OpraHM YIPaBIIHHS Ta
iX pi13HOBH]IH.

3. CyrtHicTh Ta  3HAYEHHS
a/IMIHICTPAaTUBHOT'O MEHE/DKMEHTY.

4. CkJamoBl MpOIECy aJAMIHICTPATUBHOTO
MEHE/DUKMEHTY: (YHKLIi (TeXHOJIOTisA), METOAM,
YIPaBIiHCHKI PILICHHS.

5. Menemxkep-aaMiHICTpaTOp K KIFOUOBHMA
€JIEMEHT CUCTEMU aJIMiHICTPATUBHOTO
yIpaBliHHA Ta CyO0’€KT aJMiHICTPaTUBHOTO
MEHE[KMEHTY.

6. 3micT nisbHOCTI, (QyHKUil W 3aBoaHHA
MeHeKepa-aaMiHicTpaTopa. AJIMIHICTpaTUBHI
nocaau Ta ix iepapxis.

7. Bumoru p0
aZMiHICTpaTopa.

nporecy

CydaCcHOro MeCHEIKEpa-

1. Ayaxina O.Il., KpuBokynscbka H.M.
OnopHuMii KOHCNEKT JEKIiH 3 JUCHUILIIHU
«AJIMIHICTPAaTUBHUM MEHEIKMEHT HaBY.-
meto.nociOHuk. Teprominb: DOIT [Nansauis
B.A., 2018. 102 c.

2. HoBukoB b. B., Ciniok I'. ®. OcHoBHu
aJMIHICTPaTUBHOTO  MEHEKMEHTY:  HaBy.
nocioHuk. K. : LleHTp HaBYaimbHOI JIiTEpaTypH.
2004. 560 c.

3. bopoxina O.A. AnMiHICTpaTUBHUN
MEHE/DKMEHT : HaBdy. moc. Mapiymons: TIATY.
2015. 84 c.

4. Benemyk C.C. AIMIHICTpaTUBHUN
MEHEKMEHT: HaBuanbHo-MeToqnaHUN
nocionuk Tepuomine. THEY  «ExoHOMIuHA

aymka». 2014.216¢ .

5. Benemyk C.C. TexHika agmiHICTpaTUBHOI
TisTbHOCTI: HaBu.MociOHWK / 3a 3ar.pen. A.O.
Menbauk. Tepnoninb, THEY «EkoHomiuHa
aymkay. 2011. 320c .




3aBaHHs AJIM CAMOCTIiiHHOI podoTH:

1. ITligroTyBaTH Mpe3eHTaLio 10 TEMU

2. Cdopmyiite mraTtHuid posnuc  Bamoi
oprasi3zaiii. 31ilCHITh OI[IHKY SIKICHOTO CKJaay
KaJIpiB Ta MEXaHI3My IMI00py Ta 1000pYy KapiB.
CdopmyiiTe mporiec MOTHBAITIT IEPCOHATY

9. ynkina O.I1., KpuBokynschka H.M.
OnopHUH KOHCHEKT JEKIid 3 JUCHUTUTIHH
«AMIHICTpaTUBHUN MEHEHKMEHT) HaBY.-
meto.nocionuk. Teprominb: DOIT [Nansaums
B.A., 2018. 102 c.

10. Hosuko b. B., Ciniok I'. ®. OcHoBu
aIMIHICTPAaTUBHOIO  MEHE/DKMEHTY:  HaBY.
nocionuk. K. : LleHTp HaBYaNbHOI JiTEpaTypH.
2004. 560 c.

11. Bopomina O.A. AnMiHICTpaTUBHUN
MEHE/DKMEHT : HaBdy. moc. Mapiymons: TIATY.
2015. 84 c.

12. Benemnyk
MEHEIPKMEHT:
nocioHuk  TepHOIib.
nymkay. 2014.216¢ .

Benemyk C.C. Texnika aamiHICTpaTUBHOI
TSUTPHOCTI: HABY.MOCIOHWK / 3a 3ar.pe.
A.®. Menpuuk.  Tepuominme, THEY
«Exonomiuna gymka». 2011. 320c .

C.C. AnMiHICTpaTHBHUI
HaBuansHO-MeTOAUYHUN
THEY «ExoHoMiyHa

Tema Ne 4. CyqacHi TexHO/10Til aAMIHICTPATHBHOIO0 MEHE/I’KMEHTY .

Iepesik nuTanb/3aBIaHb, 0 BUHOCUTHCS HA
00roBoOpeHHsI/oNpaniOBaHHs

PexomenaoBani qkepesia, 10NOMIzKHI
MaTepiajii Ta pecypcH

Jlekuis (2 roa.):

1. Tndpopmaniiini cucTreMl — OCHOBA Cy4acHUX
TEXHOJIOT1H aJIMIHICTPAaTUBHOI'O MEHEIKMEHTY.

2. Bunu ta ¢popmu iHpoOpManiiHUX CHCTEM B
aJMIHICTPATUBHOMY MEHEI)KMEHTI.

3. AnMmiHICTpyBaHHS 013Hec-IIpoIIeCiB.
AJIMIHICTpaTUBHUN MEHEDKMEHT Ta KOHIIEIIIis
«OepexIMBOr0 BUPOOHUIITBAY.

4. TaTerpamisi CHCTEMH aaMIHICTPATUBHOTO
MEHE/UKMEHTY 3 aBTOMAaTH30BaHOI CHUCTEMOIO
ynpasiiHHs oprasizanieto (ERP-cucremn).

5. AMiHICTpaTUBHUI MEHEKMEHT 1 CHCTEMU
yIpaBJiHHSA SKICTIO 3a cTangapTamu ISO.

13. Hynxina O.I1., Kpusoxynsceka H.M.
OnopHUM KOHCHEKT JEKIid 3 JUCHUTUIIHU
«AIIMIHICTPAaTUBHUN MEHEIKMEHT) HaBY.-
metoa.nociOHuk. Teprominb: DOIT [Nansauis
B.A., 2018. 102 c.

14. HosukoB b. B., Ciniok I'. ®. OcHoBHu
aJMIHICTPATUBHOTO MEHEIKMEHTY: HaBY.
nocionuk. K. : LleHTp HaBYanmbHOI JIiTEpaTypH.
2004. 560 c.

15. Boponina

O.A.  AnmiHicTpaTuBHUI

MEHE/DKMEHT : HaBd. moc. Mapiymons: TIATY.
2015. 84 c.

16. Bememyk C.C.  AnmiHiCcTpaTHBHHUI
MEHEKMEHT: HaBuanbHo-MeToqnuHUN
nocionuk Tepuomine. THEY  «ExoHOMIuHA
aymka». 2014.216¢ .

17. Benemnryk C.C. Texnika

aJAMIHICTPATUBHOI MiSTBHOCTI: HABY.MOCIOHUK /
3a 3ar.pea. A.®. Menwsuuk. Tepromnins, THEY
«Exonomivna gymkay. 2011. 320c .




Ceminapcbke 3aHATTS (2 TOI.):

1. Tndopmaniiini cucTeMl — OCHOBA Cy4acHHUX
TEXHOJIOT1H aJIMIHICTPATHBHOTO MEHE/HKMEHTY.

2. Bunu ta ¢opmu iHpOpMaLiiHUX CHCTEM B
aMIHICTPAaTUBHOMY MEHEIKMEHTI.

3. AnminicTpyBaHHs Oi3HEC-TIPOIIECIB.

4. AnMiHICTpaTUBHUI MEHEIDKMEHT Ta
KOHIIETIIiSl «OepPEXITMBOTO BUPOOHUIITBAY.

5. IaTerpamis cucreMu  aaMiHICTPATUBHOIO
MEHE/PKMEHTY 3 aBTOMATH30BaHOI CHCTEMOIO
ynpasiiHHs opraHizarieto (ERP-cucremn).

6. AaMiHICTpAaTUBHUI MEHEKMEHT 1 CHCTEMU
yIpaBiHHS SKICTIO 32 cTangapramu ISO.

18. Hynkina O.I1.,, Kpupokynscbka H.M.
OnopHUH KOHCHEKT JEKIid 3 JAUCHUTUIIHH
«AIMIHICTPATUBHUH MEHEIKMEHT HaBY.-
meto.nocionuk. Teprominb: DOIT [Nansaums
B.A., 2018. 102 c.

19. Hosuko b. B., Ciniok I'. ®. OcHoBu
aJIMIHICTPaTUBHOTO ~ MEHE/DKMEHTY:  HaBdY.
nocionuk. K. : LleHTp HaBYaNbHOI JiTEpaTypH.
2004. 560 c.

20. bopomina O.A.  AnmiHicTpaTHBHHUI
MEHE/DKMEHT : HaBdy. moc. Mapiymons: TIATY.
2015. 84 c.

21. Benemyk
MEHE/KMEHT:
nocioHuk  TepHOIib.
nymkay. 2014.216¢ .
Benemyk C.C. Texnika aAMiHICTpaTUBHOI
TisSUTPHOCTI: HaB4.MociOHWK / 3a 3ar.pen. A.O.

C.C. AnMiHICTpaTHBHUI
HaBuanpHO-MEeTOAUYHUN
THEY «ExoHoMiyHa

Mensuuk. Tepuominms, THEY «ExoHomiuHa
aymkay. 2011. 320c .
3aBgaHHs 419 CaMOCTIiHHOI podoTH: 1.Aynkina O.Il, KpuBokynsceka H.M.

1. BpaxoByroouu crenudiky IisUIBHOCTI
00’€KTa JOCHIJDKEHHS IpoaHalizyiTe
npoueaypy MIPOEKTYBaHHS Ta
BU3HAUYEHHSA 3MICTy poOiT (oOcsry,
TPUBAJIOCTI, ITOCIIIIOBHOCTI).

2. Oxapakrepusyiite
periaMeHTyBaHHS dacy,
3MICTy BMKOHAHHS pOOIT.
OLIIHKY  €(eKTHUBHOCTI
3MICTOM POOIT B Opraizaitii.

IIpoLecu
IpoLeciB  Ta

3niHCHITH
YIpaBIIHHS

OnopHUH KOHCHEKT JCeKIIA 3 JUCHUTUTIHH
«AIIMIHICTpaTUBHUIM MEHEIKMEHT HaBY.-
Meroa.nmocionuk. Tepuomnine: POII [Mansuuis
B.A.,2018. 102 c.

2. Hosukos b. B., Cinmiok I'. ®. OcnoBu
aAMIHICTPAaTUBHOTO  MEHEKMEHTY:  HaBY.
nocionuk. K. : [leHTp HaBYaIbHOI JITEpATypH.
2004. 560 c.

3. boponina O.A. AMiHICTpaTUBHUI
MEHEJKMEHT : HaBd. noc. Mapiynons: TTATY.
2015. 84 c.

4. Benemyk C.C. AnMiHICTpaTUBHUN
MEHE>KMEHT: HaBuansHo-MeTOIMYHNHN
nocionuk Tepuonine. THEY  «ExoHOMiuHa

aymka». 2014.216¢ .

5. Benemyk C.C. Texnika aaMiHICTpaTHBHOI
TisTbHOCTI: HaBu.mociOHWK / 3a 3ar.pen. A.O.
Menbauk. Tepnoninb, THEY «EkoHomiuHa
aymka». 2011. 320c .

Tema Ne 5.  Opranizanis npaui

HiAJIerJuX Ta NPOeKTYBaHHSA PooiT

Ilepesik nuTaHb/3aBAaHb, II0 BUHOCUTHCS HA
00roBopeHHsI/onpanioBaHHs

PexomenaoBaHi qkepesia, 10NOMIzKHI
MaTepiajii Ta pecypcH

Jekuis (4 roa.):
1. CyrHicTh oOprasizyBaHHs  AisTIBHOCTI
aaMiHicTparii Ta 1 poib B aaMiHICTPATUBHOMY

1. Jyaxina O.I1., Kpupokynsceka H.M.
OnopHUM KOHCHEKT JEKIid 3 IUCIUILTIHH
«AIIMIHICTPaTUBHUN MEHEIKMEHTY HaBY.-




MEHEKMEHTI.
2. llenrpamizamis Ta  JCUEHTpai3aiis
yIpaBIiHCBKUX  TOBHOBa)XEHb B  amapari

ynpasiinHsa. KoHkpeTusaiis BiOBiJaqbHOCTI.

3. MerononoriuHi OCHOBU TMPOEKTYBAHHS
OpraHizaliiHUX CTPYKTYp aIMiHICTPAaTHBHOTO
yrnpaBimiHHs. ®DakTopw, SKi BIUIMBAIOTh Ha
IPOIIEC TPOCKTYBAHHS.

4. Tlpouenypa POCKTYBaHHSI
OpraHizallifHUX CTPYKTYp aIMiHICTPAaTHBHOTO
yIpaBIiHHS.

5. IHCTpyMEHTH IPOEKTYBaHHS.

6. TopuzoHTaNBHUH, GbyHKI[IOHATTEHUHT
pO3MOIIN Tpali Ta BEPTHKAIBbHA CIICIialli3amis
aJMIHICTPATUBHOTO YIPABIIIHHS.

7. PiBHI aAMiHICTPaTUBHOTO YIIPABIIiHHS.

Meroa.mocionuk. Tepuomine: DPOII [Mansauis
B.A., 2018. 102 c.

2. Hosuxo b. B., Ciniok I". ®. OcHoBu
aJMIHICTPATUBHOTO MEHEHKMEHTY: HaBY.
nocionuk. K. : [leHTp HaBYaIbHOI JiTEpaTypH.
2004. 560 c.

3. bopomima O.A. AnmiHicTpaTUBHUI
MEHE/DKMEHT : Hapd. moc. Mapiymonb: [TITV.
2015. 84 c.

4. Benemyk C.C. AnMiHiCTpaTHBHHMA
MEHEKMEHT: HaBuansHO-MeTOIMYHUHN
nocionuk Tepnomine. THEY  «ExkoHomiuHa

aymka». 2014.216¢ .

5.Benemyk C.C. TexHika agmiHiCTpaTUBHOT
JIsIIBHOCTI: HaB4Y.MmociOHuk / 3a 3ar.pen. A.O.
Mensauk. Tepuomins, THEY «ExoHOMiuHa

8. JlemaprameHTaizarlis B amaparti | gymka». 2011. 320c .
yIIpaBIIiHHS. Bumgn  nmemapramenTanizarii.
Konuermrist mpoekTyBaHHS pOOOTH.
Ceminapcbke 3aHATTA (4 roa.):
1. CyrHicTh oOprasizyBaHHs JAisZIBHOCTI 1. Hynaxina O.I1., KpuBokynbsceka H.M.

aaMiHIcTpauli Ta ii poib B aJAMIHICTPAaTUBHOMY
MEHEPKMEHTI.

2. lleHTpamizamis Ta  JEHEHTpai3aiis
YIpaBIIHCBKUX  TOBHOBAaXEHb B  amapari
ynpasiiHHA. KoHKpeTH3allis BIANOBIJAIbHOCTI.

3. MeTon0i0riuHi OCHOBU TPOEKTYBAaHHS
Oprafi3aliiHUX CTPYKTYp aIMIHICTPaTUBHOTO

ynpaBiiHHsA. PakTopw, SKi BIUIMBAIOTh Ha
IPOIEC IPOEKTYBAHHS.

4. Tlpouenypa POEKTYBaHHS
Oprafi3aliiHUX CTPYKTYp aIMIHICTPaTUBHOTO
yIpaBJIiHHS.

5. IHcTpyMEHTH MpOEKTYBaHHS.

6. TopusoHTaNBHMIA, (GyHKIIIOHATBbHUI
pPO3MOJLN TIpalli Ta BEepTUKAIbHA CIieliai3alis
aJMIHICTPATUBHOTO YIIPABIIIHHS.

7. PiBHI aAMIHICTPAaTUBHOTO YIIPABIIiHHS.

OrnopHUil KOHCMEKT JIeKUIM 3 JUCIMIUIIHUA
«AIMIHICTpaTUBHUI MEHEIKMEHT HaBY.-
Meroa.nmocionuk. Tepuomnins: POII [Mansuuis
B.A.,2018. 102 c.

2. Hoguxos b. B., Ciniok I'. ®. OcHoBH
aZAMIHICTPAaTUBHOTO  MEHEKMEHTY:  HaBY.
nocionuk. K. : [leHTp HaBYaIbHOI JiTEpaTypH.
2004. 560 c.

3. Bboponina O.A. AaMiHICTpaTUBHHHA

MEHEKMEHT : HaBd. noc. Mapiynons: ITATY.
2015. 84 c.

4. Benemyk C.C. AnaMiHiCTpaTUBHHNA
MEHEIKMEHT: HaBuanbHO-MeTOOMYHNN
nocionuk Tepuomine. THEY «ExoHOMIuHA
nymkay. 2014.216¢ .

5. Benemnryx C.C. Texnika

aJMIHICTPATUBHOI MiSIBHOCTI: HABY.MOCIOHUK /

8. lemaprameHTai3allis B anaparti | 3a 3ar.pea. A.®. Mensuuk. TepHonins, THEY
yIIpaBJIiHHS. Bumn  nemapramenTtanizauii. | «ExoHomiuHa rymka». 2011. 320c .
KoHnemist mpoekTyBaHHs pOOOTH.
3aBaaHHs AJ19 caMOCTiliHOI po6oTH: 1. Aynkina O.I1., Kpuokynscbka H.M.
1. 3nificHiTe  mpomenypu  po3mnoainy | OmopHUN KOHCHEKT JeKIid 3 JUCHUTUTIHH

(GyHKIIIM, TOBHOBAXKEHH Ta BIAMOBIIAIBHOCTI B
opranizaiii. J[ns 1bOro HaBEiTh MOJOKEHHS
Mpo  CTPYKTYpPHI  MAPO3ILIM  OpraHizariii.
[Tpoananizyiite 110CaJI0BI IHCTpYKLIi

«AIIMIHICTPaTUBHUN MEHEKMEHT) HaBY.-
meto.nocionuk. Teprominb: DOIT [Nansaums
B.A., 2018. 102 c.

2. HoBukoB Bb. B., Ciniok I'. ®. OcHoBu




aMIHICTPATUBHOTO TIEPCOHAIY,
BUKOHABIIIB B opraizamii (3a
(G YHKIIOHATLHUMH HAMPSMaMH ).

daxiBIiB Ta
OKPEMUMH

aMIHICTPATUBHOTO MEHEHKMEHTY: HaBUY.
nocionuk. K. : LleHTp HaBYanmpHOI miTeparypu.
2004. 560 c.

3. boponina  O.A.  AnmiHicTpaTuBHUI
MEHE/DKMEHT : HaBdy. moc. Mapiymons: TIATY.
2015. 84 c.

4. Benemyk C.C. AJIMIHICTpaTUBHUI
MEHEDKMEHT: HaBuansHO-MeTOqMUHNMIA
nocionuk Tepuomine. THEY «ExoHOMIuHA
nymka». 2014.216¢ .

5. Benemyxk C.C. Texnika

aJMIHICTPATUBHOI MiSTBHOCTI: HABY.MMOCIOHUK /
3a 3ar.pea. A.®. Menwsuuk. TepHonins, THEY
«Exonomiuna gymkay. 2011. 320c .

Tema Ne 6. KomyHikaTHBHI TeXHO0J10Tii B cCHCTeMi aAMiHICTPATHBHOI0 MEHEAKMEHTY

Ilepeiik nuTaHb/3aBAaHb, 110 BUHOCUTHCS HA
00roBopeHHsi/onpanoBaHHs

PexomennoBaHi 1xepesia, 10MOMiKHI
Martepiajm Ta pecypcu

Jekuis (4 roa.):

1. [Ipupona koMyHiKamii B opranizarii.

2. Kananu ta 3acobu komyHikarii. Mopaemi
KOMYHIKAI[il B OpraHi3alisx.

3. Buau xomyHikalliil B opraHizaiisx.

4. Opranizauiii CTPYKTYpH
KOMYHIKaTHBHA MTOBEJ[IHKA IIEPCOHAIY.

5. ®opmanpHa 71 HedopMaIbHa
KOMYHIKaTHBHA MMOBEIHKA.

6. UnHHMKY, SKI BIJIMBAIOTH Ha  3MICT,
XapakTep 1 CHPSMOBaHICTh KOMYHIKaliii B
oprasizarfisx.

7. TenmeHuii  pO3BUTKY KOMYHIKaTUBHHX
MIPOIIECIB y CYYaCHUX OpraHi3allisx.

Ta

1. bopomina O. A., Xomoa . O.
AIMIHICTpaTUBHUN MEHEKMEHT: HaB4Y. 1oci0. /
3a 3ar. pea. O. A. bopoxaina. Mapiynos:
IIATY, 2015. 84 c.

2. HomikoBa M. M. Koncmekr nmekmiid 3
JUCHUIUTIHN «MEHEKMEHT 1 aJMiHICTpyBaHHS
(amMiHICTpaTUBHUM MEHE/IPKMEHT)» (mmst
CTYAEHTIB yciXx (opM HaBUaHHS HAINpPIMY
niaroroBku  6.030601MenemxmenT).  Xapkis.
Hall. YH-T MicbK. rocmn-Ba iM. O. M. bekerona.
XapkiB : XHYMI im. O. M. bekerona, 2016. 98
C.

3. bakymenko B. I., Ycawenmko JI. M.,
Tumnynuxk B. 1., YepssikoBa O. B. OcHoBu
aJIMiHICTPaTUBHOTO MEHE)KMEHTY: HaB4. MOci0.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«IaTepcepsicy, 2013. 148 c.

4. IlyproB B. ®@., Tpersk B. II., Kyzninosa
M. M. PerionanbHO-agMiHICTpaTUBHUN
MEHEJKMEHT: HaBUaJIbHUH  mociOHuk. X.:
XapKiBCbKHUI HalllOHAJIbHUN YHIBEPCUTET IMEH1
B. H. Kapasina, 2013. 312 c.

Ceminapcbke 3aHATTA (4 TO1.):

1. Kananmu Tta 3acobm komyHikamii. Mogemi
KOMYHIKaIlii B opraHizarisx.

2. Opranizaniitai CTPYKTYpH
KOMYHIKaTHBHA MTOBEIHKA MIEPCOHAITY.

Ta

1. bopomina O. A., Xomoa . O.
AMiHICTpaTUBHUN MEHEPKMEHT: HaB4Y. MOCi0. /
3a 3ar. pen. O. A. bopoxmina. Mapiynoisb:
[TV, 2015. 84 c.

2. HosikoBa M. M. KoHcmexr ek 3




3. ®opmanbHa i HeopmanpHa
KOMYHIKaTHBHA MOBEIIHKA.
4, [lnann  iHGOpMANIHUX  KOMYHIKaIliii.

YMoBH Ta (hakTopH, IO CHPUSIOTH €HEKTUBHIH
koMyHikaii. KomyHikatuBHi 6ap’epu.

5. TenpeHuii  pO3BUTKY KOMYHIKaTHBHHX
MIPOIIECIB Y CYYaCHUX OpraHi3allisx.

6. Bimu komm’rotepusainii Ha Tpolecu
KOMYHIKarfii.

TUCUIUTIIIHA «MEHEIDKMEHT 1 aJIMiHICTPYBaHHS
(amMiHICTpaTUBHHIA MEHE[KMEHT)» (s
CTYJICHTIB yciX (opM HaBYaHHsS HaNpPIMy
nigroroBgu  6.030601MenemxmeHT). XapKiB.
Hall. YH-T MicbK. rocn-Ba iM. O. M. bekerona.
Xapki : XHYMI im. O. M. bekerona, 2016. 98
c.

3. bakymenko B. ., VYcauenko JI. M.,
Tumnynuk B. 1., YepsskoBa O. B. OcHoBu
aJMIHICTPATUBHOTO MEHE[KMEHTY: HaBY. MOCI0.
/ 3a 3ar. pea. JI. M. Ycauenko. K.: TOB «HBII
«IaTepcepsicy, 2013. 148 c.

4. IlyptoB B. @., Tpetsk B. I1., Kyninosa M.
M. PerionansHo0-aAMiHICTPATUBHUHA
MEHE/DKMEHT:  HaBuaibHHHM  mociOHuk. X.:
XapKiBChbKUI HALlIOHAJHHUNA YHIBEPCHTET IMEHi
B. H. Kapasina, 2013. 312 c.

3aBaHHs JAJI51 CAMOCTIiHHOI podoTH:

st BiJJOOpaXKEeHHs CTPYKTYPHUX
B3a€MO3B’3KIB OCHOBHUX PIBHIB Ta MiAPO3/IiIiB
opraizamii, X HiAMOPAIKOBAHOCTI MOOYIyHTE
oprasizauiiHy CTPYKTYpPY yIIpaBIiHHS
oprasizanii. 311HCHITh AOCTIKEHHS CTPYKTYpHU

yIpaBIiHHA: aJMIHICTPaTUBHOIO amapary 3a
pPIBHSAMM  yHOpaBIiHHA. 3IIHCHITH TrpadidyHe
NpPEJCTaBICHHS OpraHi3aliifHOi CTPYKTypu B
OUJIOMYy Ta  aaMiHICTpauii  JOCIHIJKYBaHOT
oprasizarii. [Tpoananizyiite CUCTEMY
KOMYHIKaIiii Ta 3B’sa3kiB. 300pa3iTh  ix
CXEMaTHYHO

1. boponina O. A., XomoBa . O.
AMIHICTPaTUBHUN MEHEKMEHT: HaB4Y. 10Ci0. /
3a 3ar. pea. O. A. bopoxmina. Mapiymoib:
I[ATY, 2015. 84 c.

2. HosikoBa M. M. KoHcnekT nekuiid 3
JUCHUIUTIHU «MEeHEDKMEHT 1 aJMIHICTPYBaHHS
(amMiHiCTpaTUBHHIMA MEHE[KMEHT))» (s
CTYINEHTIB yciX (OpM HaBYaHHS HaNpPSIMY
nigrotoBku  6.030601MenemxmenT).  XapKiB.
Hall. YH-T MicbK. rocn-Ba iM. O. M. bekerona.
XapkiB : XHYMI im. O. M. bekeroBa, 2016. 98
c.

3. bakymenko B. ., Ycawenxo JI. M.,
Tumnynuk B. 1., YepssikoBa O. B. OcHoBu
aJIMIHICTPATUBHOTO MEHEKMEHTY: HaBd. MOciO.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«Iutepcepsicy, 2013. 148 c.

4. IlyproB B. ®., Tpersx B. II., Kyzainosa
M. M. PerionanbHO-agMiHICTpaTUBHUN
MEHEJKMEHT: HaBUaJIbHUH  mociOHuk. X.:
XapKiBCbKHUI HalllOHAJIbHUN YHIBEPCUTET IMEH1
B. H. Kapasina, 2013. 312 c.




Tema Ne 7. OcHOBHI nponecu 3B’A3KiB 3 rpomMajacbkicTio. MeToau 3B’ s13KiB 3
rPOMAICHKICTIO

IlepeJsik nuTaHb/3aBAaHDb, 110
BHHOCHUTLCS Ha
00roBOpEeHHsI/ONPAIIOBAHHSA

PexomenaoBaHi qukepesia, 10NOMIZKHI
Marepiajm Ta pecypcu

Jlekuis (2 roa.):

1.CouianbHe 3HAYEHHS 1 METa [isUIBHOCTI
10J10 3B’S3KIB OpraHi3ailii 3 TpOMajIChKICTIO.

2.CTaHOBNICHHSA 3B’SI3KiB 3 TPOMAJICHKICTIO SIK
chepa AiTBHOCTI OpraHi3allii.

3.Hampsmu TiSUTBHOCTI
TPOMAJICHKICTIO Cy4acHHUX oprasizarfii:
30BHIIIHI 3B’SI3KM, BHYTPIINIHI 3B’A3KM Ta
3B’SI3KM 3 JIOOICTCBKMMH  JICp)KaBHUMH 1
HEeJCPKABHUMH 00’ € THAHHSIMU.

4. DyHKIiT PR-cnemiamicTiB. OcHoBHI
incrpymentu PR. Jlpykapceka npoaykuis B PR.
YcHe moBieHHs B PR.

5.bimarounnana mistneHIicTh PR.

6.3B’3kM 3 TPOMAJICBKICTIO B KPH30BUX
curyamisix. [IpoOimemMu  CTBOpPEHHS — IMiIXKy
opranizauiii. Curyauis PR-nocnyr B YkpaiHi.

7.OCHOBHI METOJIU 3B’SI3KiB 3 TPOMaJI KiCTIO

3B’A3KiB 3

1. Komekc VYkpaiHm mpo aaMiHICTpaTUBHI
npaBonopymenHs: Kogexc Bim 07.12.1984 Ne
8073-X. URL:
http://zakon3.rada.gov.ua/laws/show/80732-10

2. Koncrurymis  Vkpainu:  3akoH  Bif
28.06.1996 Ne 254x/96-BP. URL:
http://zakon2.rada.gov.ua/laws/show/2222-15

3. IIpo cayxOy B opraHax MiCIIEBOTO
camoBpsnyBaHHs: 3akoH Big 07.06.2001 Ne
2493-111. URL:
http://zakon2.rada.gov.ua/laws/show/2493-14

4. HosikoBa M. M. KoHCHekT Jekmiii 3
JUCHUILTIHA «MEHeKMEHT 1 aJMiHICTPYBaHHS
(agMiHICTpaTUBHUH  MEHEDKMEHT)» (A
CTYIEHTIB YyciXx (opM HaBYaHHS HaNpPIMY
nigroropgu  6.030601 MenemkMenT).  Xapkis.
HaIll. YH-T MicbK. rocm-Ba iM. O. M. bekerosa.
XapkiB : XHYMI' im. O. M. Bekerosa, 2016.
98 c.

5. bakymenko B. ., VYcawenko JI. M.,
Tumnynuk B. 1., Yepsskoa O. B. OcHoBu
aIMIHICTPAaTUBHOTO  MEHE/DKMEHTY:  HaBH.
noci0. / 3a 3ar. pexn. JI. M. Ycauenxko. K.: TOB
«HBII «Iatepcepsicy, 2013. 148 c.

4. Ilypros B. ®@., Tpersx B. I1., KyninoBa M.
M. PerionanbHO-aqMiHICTpaTUBHUN
MEHE/UKMEHT: HaByaJbHUH mociOHuk. X.:
XapKiBCbKUI HalllOHAJIbHUN YHIBEPCUTET IMEHI1
B. H. Kapasina, 2013. 312 c.

Ceminapcbke 3auaTTs (2 TOI.):

1.ComianpHe 3HAUEHHS 1 MeTa IISLIBHOCTI

10/10 3B’SI3K1B OpraHizailii 3 TpoMaIChKICTIO.

2.CTaHOBJICHHS 3B’S3KiB 3 TPOMAJICHKICTIO SIK
chepa AiTHHOCTI OpTraHi3allii.

3.Hampsmu JUSIIBHOCTI
TPOMAJICHKICTIO Cy4acCHUX oprasizarfii:
30BHIIIHI 3B’SI3KM, BHYTPIIIHI 3B’S3KH Ta
3B’M3KM 3 JIOOICTCBKMMHU  JIEP)KaBHUMH 1
HEeJepKAaBHUMH 00’ € THAHHSIMU.

4. OyHKIii PR-crieriamcris. OcHOBHI
inctpymentu PR. Jlpykapcbka npoaykuis B PR.
VYcue moByenHs B PR.

5.bnarounnna gisuieHIicTE PR.

3B’A3KIB 3

1.Kogekc VYkpaiHm mnpo aaAMiHICTPAaTUBHI
npasomnopymennsa: Konxekc Big 07.12.1984 Ne
8073-X. URL:
http://zakon3.rada.gov.ua/laws/show/80732-10

2.Koncturynist ~ Ykpainu: 3akoH  Bif
28.06.1996 Ne 254x/96-BP. URL:
http://zakon?2.rada.gov.ua/laws/show/2222-15

3.IIpo cayxOy B opraHax MiCIIEBOTO
camoBpsinyBaHHsa: 3akoH Bix 07.06.2001 Ne
2493-111. URL:
http://zakon2.rada.gov.ua/laws/show/2493-14

4, HosikoBa M. M. KoHchoekr mexmiii 3
JUCHUIUTIHA «MEHEKMEHT 1 aMiHICTpYBaHHS



http://zakon3.rada.gov.ua/laws/show/80732-10
http://zakon2.rada.gov.ua/laws/show/2222-15
http://zakon2.rada.gov.ua/laws/show/2493-14

6.3B’3kM 3 TPOMAJICHKICTIO B KpPHU30BHUX

curyamisx. [Ipobmemu  CTBOpPEeHHS  IMIIKY
opranizaniii. Curyaris PR-nociyr B Ykpaini.
OcHOBHI MeTO/IM 3B’SI3KiB 3 TPOMa/l KiCTIO

(amMiHICTpaTHBHUHN MEHE[KMEHT))» (s
CTYACHTIB ycix (opM HaBUaHHS HaAIPAMY
nigroroBku  6.030601 MenemkMeHT).  XapKiB.
Hall. YH-T MicbK. rocn-Ba iM. O. M. Bekerona.
XapkiB : XHYMI im. O. M. bekerona, 2016. 98
c.
5.bakymenxko B. J[I., Vcauenko JI. M.,
Tumnynuk B. I, UYepsakoBa O. B. OcHoBu
aJMIHICTPATUBHOT'O MEHEPKMEHTY: HaBd. IOCI0.
/ 3a 3ar. pena. JI. M. Ycauenko. K.: TOB «HBII
«IaTepcepnicy, 2013. 148 c.

6. Ilypros B. @., Tpersk B. II., Kyninosa
M. M. PerionanbHO-aIMiHICTpaTUBHUI
MEHEHDKMEHT: HaBUYalbHHUII nocioHmk. X.:
XapKiBCbKUI HaIlOHAJIBHUI YHIBEPCUTET iIMEHI
B. H. Kapasina, 2013. 312 c.

3aB1aHHs JAJI51 CAMOCTIiHHOI podoTH:
1. CknacTu KOHCHEKT 3a MHUTAaHHSIMHU (Mae

OyTHM TpEICTaBICHWA HA  CEMiHAPCHKOMY
3aHSITTI);

2 BiamToBXyruHuCh BiJ MOJIOKEHHS, IO
npaus MEHeKepa (ynpaBurens) 3
aJAMIHICTpATUBHOI  MIAJMBHOCTI TOB’si3aHa 3
MPOBEJCHHSAM  Hapajg 1 300piB, 1O €
OTMEpaTUBHUMHU  IHCTPYMEHTaMH B  HOTO

YIOPaBIIHCBKIM JIAJIBHOCTI; MIATOTYHTE IUIaH
IIPOBEJCHHS HApaIH.

1. MetoauyHi peKkoMeHaaIii 10 BUBYCHHS
MaTepiany 3 JUCIHHIUTIHA «AJIMiHICTPATHBHUMA
MEHEJUKMEHT» Ul CTYICHTIB JIeHHOI (hopMH
HaBYaHHS 32 HampsMoMm miArotoBku 6.030601
«Menemxment» / Yxia. Jlesuenko O. M.,
Caginpka . M. KipoBorpan: KHTVY, 2015. 41 c.
2. HosikoBa M. M. Koucnekr nekmiii 3
JUCIUIUIIHKA «MeHEeIKMEHT 1 aAMIHICTpyBaHHS
(amMiHICTpaTUBHHIMA MEHE[KMEHT))» (s
CTYIEHTIB yciXx (¢opM HaBYaHHS HaIpsaMy
niarotoBku  6.030601MenemxmeHT). XapKiB.
Hall. YH-T MichK. rocn-Ba iM. O. M. bekerona.
Xapki : XHYMI im. O. M. bekerona, 2016. 98
c.

3.  bakymenko B. JI., VYcauenko JI. M.,
Tumnynuk B. I, YepssakoBa O. B. OcHoBu
a/IMIHICTPAaTUBHOI'O MEHE/DKMEHTY: HaBd. MOCI0.
/ 3a 3ar. pea. JI. M. Ycauenko. K.: TOB «HBII
«InTepcepsicy, 2013. 148 c.

4.  TlyptoB B. @., Tpersx B. I1., Kyninosa M.
M. PerionanbHO-aqMiHICTpaTUBHUN
MEHE/UKMEHT: HaBYaIbHUH mMOCiOHMK. X.:
XapKiBCbKUI HaIlOHAJIbHUM YHIBEPCUTET 1IMEHI
B. H. Kapasina, 2013. 312 c.

Tema Ne 8.

JlokyMeHTyBaHHS i JOKyMeHT000ir B opraHizauii

Ilepesik nuTaHb/3aBAaHb, II0 BUHOCUTHCS HA
00roBopeHHsI/onpanioBaHHs

PexomenaoBaHi qkepesia, 10NOMIzKHI
MaTepiajii Ta pecypcH

Jlekuis (2 roa.):
1. JlokymeHTapHi
pecypcu, hoHIu.

IMOTOKH, MAacCHBH,

1. MetoauuHi pexkoMeHaaIi 0 BHUBYCHHS
Marepiany 3 IUCHUILIIHA «AJIMIHICTPATHBHHUMA




2. JlokymMeHTapHa TUSITBHICTD:
JOKYMEHTYBaHHS, OOpoOKa,  IOIIMPEHHS,
30epeKeHHs, BAKOPUCTAHHSI.

3. Ilpouec 1OKyMEeHTyBaHHSI.

4. Opranizamiss poOOTH 3 JOKYMEHTaMHU.
[Topsimox 0oOpoOKM Ta HAJACHUIAHHS BUXIJTHUX
nokymeHTiB. [lopsgok oOpoOKM  BXITHUX

JIOKYMEHTIB.
5. OcobmmBOCTI  MONEpeHboi  0OpOOKH
BXI1JTHOT KOPECIIOHICHIIIi. Peectparis

TOKyMeHTIB. DYyHKIIT AUIOBOAHOI CIyKOM Ta
OCHOBHI 3aBJIaHHS KepPiBHUKA.

6. ®opMyBaHHS  HOMEHKJIATypH  CIIpaB
opraHizamii, 3aTBEp/KCHHS IXHIX HOMEpIB,
MOPSIZIOK  PO3MIIICHHS, TEpMiH 30epiraHHs
TOIIIO.

7. Po3ramyBaHHs JIOKYMEHTIB y
apXiBOCXOBHIIIAX.
8. CknamanHs Ta 3aTBEPIKCHHS IHCTPYKIIii

3 ILJTOBOJICTBA B OpraHizarii.

MEHE/DKMEHT» [UIsl CTYIEHTIB JeHHOi (opmu
HaBYaHHS 3a HampsMoM miArotoBku 6.030601
«Menemxmenr» / Yxi. Jlesuenko O. M.,
Caginpka . M. KipoBorpan: KHTYVY, 2015. 41 c.

2. HoBikoBa M. M. Koncnekr nekmiii 3
JUCIUTIIIHA «MEHEIDKMEHT 1 aJMiHICTPYBaHHS
(amMiHICTpaTUBHUHT MEHE[KMEHT)» (s
CTYICHTIB yciX (opM HaBYaHHsS HaNpPIMy
nigroropgu  6.030601MenemxmeHT).  XapKiB.
Hall. YH-T MicbK. rocn-Ba iM. O. M. Bekerona.
Xapki : XHYMI im. O. M. bekerona, 2016. 98
C.
3. bakymenko B. JI., VYcawenxo JI. M.,
Tumnynuk B. 1., Yepmskoa O. B. OcHoBu
aJMIHICTPATUBHOTO MEHEKMEHTY: HaBY. MOCi0.
/ 3a 3ar. pea. JI. M. Ycauenko. K.: TOB «HBII
«IaTepcepnicy, 2013. 148 c.

4. Ilypros B. @., Tpersx B. I1., Kyainosa M.
M. PerionansHo0-aAMiHICTPaTUBHUIHA
MEHEHDKMEHT: HaBYalbHHUII nocioHmk. X.:
XapKiBCbKUI HallOHAJIbHUM YHIBEPCUTET 1IMEHI
B. H. Kapasina, 2013. 312 c.

Ceminapcbke 3aHaTTS (2 TOI.):

1. JloxymeHTapHi MIOTOKH, MacHBH,
pecypcu, poHu.
2. JlokymeHTapHa JISUTBHICTB:

JOKYMEHTYBaHHs,  00poOKa,  IOIIMPEHHS,
30epexeHHs, BAKOPUCTAHHS.

3. TloHATTST TIPO JIOKYMEHTYBaHHS, HOTO
MeToaHu, cmocodu 1 3acobu. KomyBanHs
JOKYMEHTapHO1 1HpopMaIlii.

4. Opranizaiis poOOTH 3 TOKYMEHTaMHU.

5. OcobmuBoCTI  TOMEPEHBbOI  0OpPOOKH
BX1/IHOT KOPECIIOH IEHII]].

6. ®opMyBaHHS  HOMEHKJIATYpH  CIIPaB
opraizaii, 3aTBEpJKEHHA IXHIX HOMEpIB,
MOPAIOK  PO3MIILLEHHS, TepMiH 30epiraHHs
TOLIO.

7. Po3ramyBaHHs JIOKYMEHTIB y
apXiBOCXOBHIIIAX.
8. CknamaHHs Ta 3aTBEP/DKEHHS 1HCTPYKITIT

3 IIJIOBOJICTBA B OpraHizaiii.

1. MeronuyHi pekoMeHAalii 10 BUBYCHHS
Marepiainy 3 JIUCHUIUTIHA «AIMIHICTPaTUBHUN
MEHE/DKMEHT» [UJISl CTYJEHTIB JeHHOI (QopMu
HaBUYaHHs 3a HampsMoM miArotoBku 6.030601
«Meunemxmentr» / VYxi. Jlesuenko O. M.,
Casginupka I. M. Kiposorpan: KHTY, 2015. 41 c.
2. HosikoBa M. M. KoHcmekT nekmii 3
TUCHUIUTIHN «MEHEKMEHT 1 aJMiHICTpyBaHHS
(amMiHiICTpaTUBHUMA MEHEKMEHT)» (st
CTYAEHTIB ycix (opM HaBUaHHS HAINpPIMY
migrotroBku  6.030601MenemxmenT). Xapkis.
Hall. YH-T MicbK. rocn-Ba iM. O. M. bekerosa.
XapkiB : XHYMI im. O. M. bekerona, 2016. 98
c.

3. bakymenxo B. M., VYcauenko JI. M,
Tumnynuk B. 1., YepsskoBa O. B. OcHoBu
aJIMiHICTPATUBHOTO MEHEKMEHTY: HaB4. TOCi0.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«IaTepcepnicy, 2013. 148 c.




4. Ilypros B. @., Tpersx B. I1., Kyainosa M.
M. PerionansHo0-aAMiHICTPAaTUBHUHA
MEHEDKMEHT: HaBYAJIBHUM  IOCIOHMK. X.:
XapKiBChbKUI HAI[lOHAIBHUI YHIBEPCHUTET IMEHI

B. H. Kapasina, 2013. 312 c.

3aBaaHHs AJ151 CAMOCTiiHHOI podoTH:

1. Oxapakrepusyire CUCTEMY
JIOBOJICTBA Ta JIOKYMEHTOO00ITy B
JIOCITIJDKYBaHIA OpraHizartii.

2. CxnacudikyiiTe MacuB JOKYMEHTIB,
10 BUKOPHUCTOBYETHCS B nporeci
aJIMIHICTPAaTUBHOTO MEHEHKMEHTY OpraHizamii
myOIi4HO1 cdepu.

1. MetoauyHi peKkoMeHaIii 10 BHUBYCHHS
Marepiaily 3 JIUCHMIUTIHA «AJIMIHICTpaTUBHUN
MEHEPKMEHT» JJII CTYICHTIB JeHHOi (opmu
HaBYaHHS 3a HampsMoM miarotoBku 6.030601
«Menemxment» / Yk, Jlesuenko O. M.,
Caginpka I. M. KipoBorpan: KHTY, 2015. 41 c.

2. HoBikoBa M. M. KoHCHekT Jekmii 3
TUCHUIUTIHA «MEeHEKMEHT 1 aIMiHICTPyBaHHS
(amMiHICTpaTUBHUN MEHE[KMEHT)» (s
CTYIEHTIB yciX QopM HaBYaHHSI HaNpPIMY
miaroroBku  6.030601MenemxmenT). XapkiB.
Hall. YH-T MicbK. rocn-Ba iM. O. M. bekeroaa.
XapkiB : XHYMI im. O. M. bekerona, 2016. 98
c.

3. bakymenko B. J[I., VYcawenmko JI. M.,
Tumnynuk B. 1., YepssikoBa O. B. OcHoBu
aJIMIHICTPAaTUBHOTO MEHEKMEHTY: HaBd. MOcCi0.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«IuTepcepsicy, 2013. 148 c.

4. IlyptroB B. @., Tpersx B. II., Kyainosa M.
M. PerionanbHO-aqMIHICTpaTUBHUN
MEHEDKMEHT: HaBYAJIbHHUM  MOCIOHMK. X.:
XapKiBCbKHUI HalllOHAJIbHUN YHIBEPCUTET IMEHI1
B. H. Kapasina, 2013. 312 c.

Tema Ne 9. [lonsitTs indopManiiHOro MpocTOpPy

IlepeJsik nuTaHb/3aBAaHb, II0 BUHOCUTHCS HA
00roBopeHHsi/onpanOBaHHs

PexomengoBaHi qkepesia, 10NOMIKHI
Marepiajam Ta pecypcu

Jlekuis (2 roa.):

1. OcobnuBocTi po30ynoBU
1H(pOpMaLIHHOTO CYCHIUIbCTBA B YKpaiHi.
2. IndpopmaniiiHO-KOMyHIKaTHBHA

KOMIIETCHTHICTh ~ KE€pPIBHMKa —  3alopyka
3a0be3neueHHs]  €(PeKTHBHOCTI  JAiSIIBHOCTI
3aKIIay.

3. Tlonsarrs 1HpOpMaLiHHO-OCBITHHOTO

1. MeroanuHi peKoMeHaaIi A0 BUBYCHHS
MaTepiany 3 JUCIUIUIIHU «AIMIHICTpaTUBHUN
MEHEKMEHT» JI CTYIEHTIB JeHHOi (dopmu
HaBYaHHS 3a HampsMoM miarotoBku 6.030601
«Menemxment» / VYkia. Jlesuenko O. M.,
Casginpka I. M. Kiposorpan: KHTY, 2015. 41 c.

2. HosixoBa M. M. Koscmexr aexkmiii 3
TUCIIUIUTIHA «MEHEDKMEHT 1 aIMiHICTPYBaHHS




MPOCTOPY MIAMPUEMCTBA, HMOTO CTPYKTypa 1
GyHKIII.

4. YYaCHHMKH TIpOIECY, TOPU3OHTAIbHI Ta
BEPTUKAJBbHI piBHI OOMiHY naHuMH 1 (opMu
B3a€EMO/IIi YJaCHUKIB.

5. Hanpsmu  Bukopucranns IKT  mis
aJMIHICTpyBaHHSl OpraHizaiii, aBTOMAaTH3aIlis
IHIIKX MiAPO3ALTIB 3aKIaTy.

6. MarepianbHO-TeXHIYHI 1 TPaBOBI YMOBH
CTBOpPEHHS iH(pOpMaIiiftHO-OCBITHHOTO
POCTOPY.

7. 3acobu opranizamii ¥ 3abe3medeHHs
iHQopMaIIHHUX CUCTEM 1 TEXHOJIOTIM.

(amMiHICTpaTUBHUN MEHE[KMEHT)» (s
CTYAEHTIB ycix (opM HaBYaHHS HaNpsAMy
nigroroBgu  6.030601MenemxMeHT). Xapkis.
Hall. YH-T Micbk. rocn-Ba iM. O. M. bekeroaa.
XapkiB : XHYMI im. O. M. bekerona, 2016. 98
c.

3. bakymenko B. JI., VYcauenko JI. M.,
Tumnynuxk B. 1., YepssikoBa O. B. OcHoBu
aJMIHICTPATUBHOT'O MEHE/DKMEHTY: HaBY. MOCiO.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«InTepcepnicy, 2013. 148 c.

4. Ilypro B. @., Tpersx B. II., Kyninosa
M. M. PerionanpHO-aIMiHICTpaTUBHUI
MEHEDKMEHT: HaBYaJIBHUM  IOCIOHMK. X.:
XapkiBCbKHUIl HalllOHAILHUN YHIBEPCUTET IMEH1
B. H. Kapasina, 2013. 312 c.

Ceminapcbke 3aHATTA (2 r01.):
1. Ocob6auBocti po30ynoBu
iH(pOpMaIiifHOTO CyCIiIbCTBA B YKpaiHi.
2. IndopmariitHo-KOMyHIKaTUBHA

KOMIICTCHTHICTh ~ KEpIBHMKA —  3amopyka
3a0e3neueHHss  €PEeKTMBHOCTI  JifJIbHOCTI
3aKIay.

3. Tlonarrs 1HpOpMaLiHHO-OCBITHBOTO

MIPOCTOpPY MIANPUEMCTBA, HOr0 CTPYKTypa 1
¢byHKii.

4. Y4acHUKM Tpoliecy, TOPU3OHTANIbHI Ta
BEPTUKAJbHI piBHI OOMIHY JaHUMH 1 (HOopMHU
B3a€EMO/IIi YJaCHUKIB.

5. Hampssmu  Bukopuctanus IKT s
aJMIHICTpYBaHHSl OpraHizailii, aBTOMAaTH3aIlis
THIINX MiAPO3ALTIB 3aKIaTy.

6. MarepianbHO-TEXHIYHI 1 TIPaBOBI YMOBH

CTBOpPEHHS 1H(pOpMaliiHO-OCBITHHOTO
POCTODY.
3acoOu opranizamii ¥ 3a0e3medeHHS

iHpOpMaLiIfHUX CUCTEM 1 TEXHOJIOTIH.

1. MeroanuHi peKOMEHMaIlli 10 BUBYCHHS
Matepiany 3 JUCHUILIIHU «AIMIHICTpaTUBHUN
MEHEDKMEHT» I CTYICHTIB JeHHOI (opmu
HaBYaHHs 3a HampsMoMm miaroroBku 6.030601
«Menemxment» / VYxia. Jlesuenko O. M.,
Casginpka I. M. Kiposorpan: KHTY, 2015. 41 c.
2. HosikoBa M. M. KoHcnekr nekmiii 3
JUCUUIUTIHN «MEHEKMEHT 1 aJMiHICTpyBaHHS
(amMiHICTpaTUBHUM MEHE/IPKMEHT)» (mmst
CTYAEHTIB yciXx (opM HaBUaHHS HANpPIMY
mninaroroBku  6.030601MenemxmenTt). Xapkis.
Hall. YH-T MicbK. rocmn-Ba iM. O. M. bekerona.
XapkiB : XHYMI im. O. M. bekerona, 2016. 98
C.

3.  bakymenko B. ., VYcauenko JI. M.,
Tumnynuk B. 1., YepsskoBa O. B. OcHoBu
aJIMiHICTPaTUBHOTO MEHE)KMEHTY: HaB4. MOci0.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«Iutepcepsicy, 2013. 148 c.

4. Ilypros B. @., Tpersx B. I1., Kyainosa M.
M. PerioHanbHO0-aAMIHICTPATUBHHUHA
MEHEHKMEHT: HaBYAIbLHUKM  MOCIOHHK. X.:
XapKiBCbKUI HaI[lOHAIbHUI YHIBEPCHUTET IMEHI
B. H. Kapasina, 2013. 312 c.

3aBaaHHs AJ19 caMOCTiliHOI po6oTH:

1. OxapakrepusyBaTu yCTaHOBYI
JOKYMEHTH  opraHizamii. Jlns  BHKOHaHHS
IIOCTaBIEHUX  3aBJaHb CTYAEHTH IIOBUHHI

BUXOJUTH 3 TOTO, IO OAHIEI 3 QYHKIIHA
MEHE/DKEpa 3 aJMIHICTPAaTUBHOI MISUTBHOCTI €
(dbopMyBaHHS Ta 3aTBEpIKEHHs OpraHi3aliiHuX

1. MeroanuHi pekOMeHAAIil 10 BHUBYCHHS
MaTepiany 3 JIUCHUIUTIHA «AJIMIHICTpAaTUBHUN
MEHE/DKMEHT» JUIsl CTYACHTIB JAeHHOI (hopmu
HaBYaHHS 3a HampsMoM miarotoBku 6.030601
«MenemxmenT»y / Yxia. JleBuenko O. M.,
Caginpka I. M. Kiposorpag: KHTY, 2015. 41
c.

2. HosikoBa M. M. Koncmexkr nekmiii 3




JTOKYMEHTIB (CTaTyTH, TOJOXKEHHS, 1HCTPYKIIii,
pEerIaMeHTH Ta MpaBuia), SKi CKIAJAI0ThCS HA
TPUBAJIl CTPOKH 3aKPIILIIOIOTH 1 PErJIaMEHTYIOTh
CTPYKTYpY, 3aBlIaHHs, (yHKIii, 000B'sI3KH,
rpaBa i BiJIMOBIIaJIbHICTD.

TUCIUILTIHU «MeHeKMEHT 1
aZMIHICTpyBaHHS (agmiHicTpaTUBHUI
MEHE/DKMEHT)» (11 CTYACHTIB ycix (opm
HABYaHHS HaATIPSIMY MiTOTOBKHU
6.030601 MenemxmenT). XapkiB. Haim. YH-T
Mickk. rocm-Ba iM. O. M. bekeroBa. XapkiB :
XHYMI im. O. M. Beketona, 2016. 98 c.

3. bakymenxko B. M., Vcauenko JI. M.,
Tumiynuk B. 1., Yepakoa O. B. OcHoBu
aJIMiHICTPATUBHOTO ~ MCHE/DKMEHTY:  HaB4.
moci6. / 3a 3ar. pen. JI. M. Ycauenko. K.: TOB
«HBII «InTepcepsicy», 2013. 148 c.

4. Ilypros B. @., Tpersk B. I1., Kyninosa M.

M. PerionansHO-aIMiHICTPaTUBHHHA
MEHE/DKMEHT: HaBYaIbHHUA MOCIOHMK. X.:
XapKiBCbKUH  HAI[IOHATBHUA  YHIBEPCUTET

imeni B. H. Kapaszina, 2013. 312 c.

Tema Ne 10. Crpykrypa i TexHosorii crBopenHss APM aagminicTpanii cy0’ekTiB

rocmoaaproBaHHs

Iepesik nuTanb/3aBIaHb, 0 BHHOCUTHCSI HA
00roBoOpeHHs1/oNpaniOBaHHs

PexomenaoBani qkepesia, 10MOMIZKHI
MaTepiajii Ta pecypcH

Jlekuis (2 roa.):
1. Opranizanis yIIpaBIIiHHSA 3
BUKOPHUCTAHHSM KOMIT IOTEPHUX TEXHOJIOTIH.

2. OcHOBH CTBOpPEHHS Cy4acHOI'O
1H(pOopMaLIHHOTO cepeoBUIIA MIANPUEMCTBA.
3. Ilpuniunu it eranu ctBopeHHss APM

4. Pi3HOBUIM  1HQOpMAIITHUX  CHCTEM
yIpaBJIiHHSA MIANPUEMCTBAMU Ta iX 3arajbHa
XapaKTepUCTHKA.

1. bakymenko B. JI., VYcauwenko JI. M.,
Tumnynuk B. I, YepsakoBa O. B. OcHoBu
aJMIHICTPATUBHOTO MEHEIP)KMEHTY: HaB. MOCI0.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«InTepcepsicy, 2013. 148 c.

2. Ilypros B. @., Tpersx B. II., Kyninosa
M. M. PerionanpHo-agMiHICTpaTUBHUN
MEHE/DKMEHT:  HaBuUalbHHHM mociOHuk. X.:
XapKiBCbKUI HaI[lOHAJIbHUM YHIBEPCUTET 1IMEHI
B. H. Kapasina, 2013. 312 c.

3. boponina O. A., XomoBa . O.
AMiHICTpaTUBHUN MEHEPKMEHT: HaB4Y. MOci0. /
3a 3ar. pen. O. A. bopoxmina. Mapiymnoms:
ITATY, 2015. 84 c.

Ceminapcbke 3aHATTA (2 rO1.):
1. Oprauizamis yIpaBIiHHS 3
BUKOPUCTaHHSAM KOMIT IOTEPHUX TEXHOJIOTIH.

2. OcHOBH CTBOpPEHHS Cy4acHOI0
iH(pOpMaLiHHOTO CepeOBHUINA MiATIPHEMCTBA.
3. IlpuHnmmy # eranu ctBopeHHst APM.

4. PizHoBHIM  iH(pOpPMALIMHUX  CHCTEM
YOpaBIiHHSA MIANPUEMCTBAMU Ta iX 3arajabHa
XapaKTepUCTHKA.

1. bakymenko B. JI., VYcawenko JI. M.,
Tumnynuk B. I, YepsakoBa O. B. OchnoBu
aJIMIHICTPAaTUBHOTO MEHEKMEHTY: HaBd. Mocio.
/ 3a 3ar. pen. JI. M. Ycauenko. K.: TOB «HBII
«Iutepcepsicy, 2013. 148 c.

2. IlyproB B. @., Tpersx B. I1., Kyninosa M.
M. PerionanpHO-aqMiHICTpaTUBHUN
MEHEDKMEHT: HaBYAJBHUKA  MMOCIOHMK. X.:
XapKiBCbKUI HAI[lOHAIBHUIN YHIBEPCHUTET IMEHI
B. H. Kapasina, 2013. 312 c.




3. bopomima O. A. XomoBa . O.
AMIHICTpaTUBHUN MEHEKMEHT: HaB4Y. 10Ci0. /
3a 3ar. pea. O. A. boponina. Mapiynois:
TV, 2015. 84 c.

3aBjaHHs JJI51 CAMOCTIiHHOI podoTH:

1. CknacTé KOHCHEKT 3a MHUTaHHSAMH (Mae
OyTH TNpelCTaBICHU HA CEMiIHAPCHKOMY

3aHSTTI)

— Opranizamis yIIpaBIiHHS 3
BUKOPUCTaHHAM KOMIT FOTePHHUX
TEXHOJIOT1H.

— OcHoBHu CTBOPEHHS Cy4acHOI0
iH(pOopMamiifHOTO cepeoBHILA
MiTPUEMCTBA.

— Ilpunnunu i eranu crBopeHHst APM.

— Pi3HoBuam  iHdopMmamiiiHUX  cucTeM
VIPaBIiHHSA —MiANPUEMCTBAMH Ta  iX

3araJibHa XapaKTCpPUCTHUKaA.

.1. bakymenko B. M., Ycauenko JI. M.,
Tumnynuk B. 1., UepsskoBa O. B. OcHoBu
QJIMIHICTPaTUBHOTO ~ MEHE/DKMEHTY:  HaBY.
noci0. / 3a 3ar. pexn. JI. M. Ycauenko. K.: TOB
«HBII «IaTepcepsicy, 2013. 148 c.

2.  Ilypros B. @., Tpersk B. II., Kyninosa
M. M. PerionanpHO-aIMiIHICTpaTUBHUI
MEHEHKMEHT: HABYAILHUNA nociOHuk. X.:
XapKiBCbKUI HalllOHAJIbHUN YHIBEPCUTET IMEH1
B. H. Kapasina, 2013. 312 c.

3. bopomina O. A., Xomoa . O.
AMIHICTPaTUBHANA MEHEIDKMEHT: HaB4Y. IOCIO.
/ 3a 3ar. pen. O. A. bopoxina. Mapiynoms:
[TATY, 2015. 84 c.

Tema Nell. Komn’roTepHi TeXHO0J10Til MiATOTOBKM TEKCTOBHUX IOKYMEHTIB

Iepesik nuTanb/3aBIaHb, 10 BHHOCUTHCSI HA
00roBOpeHHs1/ONpanioOBaHHs

PexomenaoBani qkepesia, 10NMOMIKHI
MaTepiajii Ta pecypcH

Jlekuis (2 roa.):

1. dopmaTH TEKCTOBUX TOKYMEHTIB.

2. Knmacudikaris CHCTEM MIATOTOBKHU
TEKCTOBUX IOKyMEHTiB. CTHIII 1 IIa0IOHHU.

3. Bukopucranas enekTpoHHUX (opMm s
aBTOMaTH3aIlii poOOTH 3 TOKYMEHTAMHU.

4. BukopucTtanHs 3JIUTTA JUIs aBTOMaTH3aIlil
PO3CHIIaHHS JJOKYMEHTIB

1. Illep6ax A. M. Iudopmamis Ta
iHpopManiiHuil mpomec B yIpaBIliHHI
nignpuemctBoMm / A. M. Illep6ak /Bicnux
Bonuncvkoco incmumymy exoHomiku ma
meneddcmenmy. 2014. Bum. 10, T.1. — C.
195-202.

2. Kaminina JL.M. Cucrema iHdopmariitHoro
3a0e3neueHHs yIpaBIiHHS
3araJbHOOCBITHIM HAaBYAJIBHUM  3aKJIaJI0M:
Mownorpadis. K.: Ainanr, 2005. 275 c.

3. Hemo6oB B.O. Microsoft Word 2016:
€JIEKTPOHHUU HaBYaJIbHUN MOCIOHMK.
VYxropoxa: JIBH3 VxHY, 2018. 96 c.

4. Hemo6oB B.O., Kypyma O.C. Microsoft
Excel 2016: HaBuanbHUN  MOCIOHUK.
VYxropoa: JIBH3 «YxHVY», 2018. 58 c.

5. Imopteko O.B., lImopteko JI.B. Po3pobka
6a3 ganux B Cy0x Microsoft Access
2010/2013. paktukym / Ilpaktukym 3 Ms
Access 2010 / Ilpaktuxkym 3 Ms Access
2013. HaByanbHMI TOCIOHHUK ISl CTYJEHTIB
BH3. Pisre: O. 3ensb, 2016. 184 c.

6. Owmempuenko T. I.  Bukopucranus
comianmeHuXx ceppiciB  BEb 2.0  musa




MPOCKTYyBaHHS  1H(OPMAIIHHUX  CHUCTEM
[Enextponnuit  pecypc]. Pexum  mocrymy:
http://www.nbuv.gov.ua/e-journals/ITZN
lem12/content/090tgsio.htm

Ceminapcbke 3aHATTSA (2 TO1.):

1. dopmaru TEKCTOBHX JOKYMEHTIB.

2.  Knacudixkaris CUCTEM MM ATOTOBKH
TEKCTOBHUX JIOKyMeHTIB. CTHII 1 IAOJIOHHU.

3. BukopucraHHs eneKTpOHHUX (OpM I
aBTOMAaTHU3aIlii poOOTH 3 TOKYMEHTAMH.

4.  BUKOpHUCTAaHHS 3IUTTS JJIs aBTOMaTH3allii
PO3CHIIaHHS JOKYMEHTIB

1. Ilepbaxk A. M. [npopmamiss  Ta
iHpopmaniiiHuii  mpomec B yIpaBIliHHI
M1 IMTPUEMCTBOM. Bicnux Boauncerxoco
IHCMUmMymy  eKOHOMIKU Ma MeHeOHCMEeHMY.
2014. Bum. 10, T.1. C. 195-202.

2. Kaminina JL.M. Cucrema inhopmamiifHOTO
3a0e3MeyeHHs] YMpaBIiHHS  3arajJbHOOCBITHIM
HaBYAJILHUM 3akiafoM: MoHorpadis. K.:
AtimanT, 2005. 275 c.

3. HemobGos B.O. Microsoft Word 2016:
€JICKTPOHHUM HaBYAIbHHIA MOCIOHUK. YKrOpOa:
JABH3 VxxHY, 2018. 96 c.

4. Hemo6o B.O., Kypyma O.C. Microsoft
Excel 2016: nHaBuanpbHUI MOCIOHUK. Y3KTOPOI:
JABH3 «YxHY», 2018. 58 c.

5. [mnopteko O.B., llInopteko JI.B. Po3pobxa
6a3 manux B Cyon Microsoft Access 2010/2013.
[Ipaktukym / Ilpaktukym 3 Ms Access 2010 /
IIpaktukym 3 Ms Access 2013. HaBuanbHuii
nocionuk g crynaeHtis BH3. Pisue: O. 3ens,
2016. 184 c.

6. Omempuenko T. T.
COoLlaJIbBHUX cepBiciB BEB 2.0 IS
MIPOEKTYBaHHS 1H(hopMaLIHHUX CUCTEM
[EnexTponHuii pecypc]. Pexum  npocrymy:
http://www.nbuv.gov.ua/e-journals/ITZN
/em12/content/09otgsio.htm

Bukopucranus

3aBaaHHs A9 caMOCTiliHOI po6oTH:
[lizroryBatn pedepaT Ta 3aXUCTHTU
Horo 3a Temamu (Ha BHOIp):

1. JloxymeHTapHa JISUTBHICTB:
JIOKYMEHTYBaHHS, 00po0ka, MTOIINPEHHS,
30epexeHHs, BAKOPUCTAHHS.

2. ®opMyBaHHS HOMEHKJIATYpH  CIIpaB

opraizauii, 3aTBEp/KEHHS iXHIX HOMEpiB,
MOPSAIOK PO3MILIEHHS, TEPMiH 30€epiraHHsl TOILIO.

3. Buam iHCTpYKUiH 3 JITOBOJCTBA: IOJO
CKJIaJTaHHSI JIOKYMEHTIB, pyxy Ta
BUKOPUCTOBYBaHHS JIOKYMEHTIB B Opraisaiii,
30epiraHHs JOKYMEHTAIII1.

4. Amnaniz KOMEpIiMHUX Ta BITLHO
PO3MOBCIOYKEHUX CUCTEM YIpPaBIIHHSA

7. Illepbak A. M. Indopmamis  Ta
iHpopManiiHuil mpomec B yIpaBIiHHI
nignpuemctBoM / A. M. Illep6ak /Bicnux
Bonuncekoco incmumymy exomomiku ma
meneddemenmy. 2014, Bum. 10, T.1. — C.
195-202.

8. Kaminina JL.M. Cucrema iHpopmamiiHOTO
3a0e3neueHHs yIpaBIiHHS
3araJbHOOCBITHIM HaBYAJIbHUM 3aKJIaJIOM:
Momnorpadis. K.: Ainanr, 2005. 275 c.

9. Hemo6oB B.O. Microsoft Word 2016:

€JIEKTPOHHUM HaBYaJIbHUN MOCIOHHMK.

VYxropoa: /IBH3 YxHY, 2018. 96 c.

Henro6oB B.O., Kypynma O.C. Microsoft

Excel 2016: HaBuanbHMH  NOCIOHHK.

Yxropon: ABH3 «YxHVY», 2018. 58 c.

10.



http://www.nbuv.gov.ua/e-journals/ITZN%20/em12/content/09otgsio.htm
http://www.nbuv.gov.ua/e-journals/ITZN%20/em12/content/09otgsio.htm

i ITPUEMCTBOM

5. Amnani3 cy4yacHHX CEpBICIB IS
oprasizarii CrpaB Ta BJIaCHOTO 4acy

6. OxopoHa aBTOPCHKUX Ta CYMI’)KHUX IIPaB
BiJI TOPYIIIEHb y Mepexi [HTepHeT

7. BukopucTaHHS COLiaJbHUX MEPEXK Ta
cepgiciB Google B A110BOCTBI

8. CTOpiHKH 1 TPYIIH y CePETOBUIII
MECEH/DKEPIB Ta 11 MOKIIUBOCTI /JIS1 YIPABIIHHS
i IPUEMCTBOM

9. TaliM-MEHEIKMEHT 1 OH-JIalH
opraHaiizepu y J0OMOTYy KepiBHUKY

10.0OdicHi BeG-iporpamu Ajsi CTBOPEHHS
CHUTHbHHUX JOKYMEHTIB

11. [mopteko O.B., HInopteko JI.B. Po3pobOka
06a3 mamux B CyOom Microsoft Access
2010/2013. Ilpaktukym / Ilpaktukym 3 Ms
Access 2010 / Ilpaktukym 3 Ms Access
2013. HaByayibHMi TOCIOHUK IS CTYACHTIB
BH3. Pisre: O. 3ensb, 2016. 184 c.

12. Omenpuenko T. I.  Bukopucranus
comiampHux  ceppicis  BEB 2.0 mus
MPOCKTYyBaHHS  1H(OPMAIIHHUX  CHCTEM
[Enextponnuit  pecypc]. Pexum  mocrymy:

http://www.nbuv.gov.ua/e-journals/ITZN
/em12/content/090otgsio.htm

Tema Ne 12. InTepHeT TEXHOJIOTII B Me

HeIKMEHTi

Ilepeiik nuTaHb/3aBAaHb, 110 BUHOCUTHCS HA
00roBopeHHs/onpanoBaHHs

PexomennoBaHi 1xepesia, 10MOMiKHI
Martepiajm Ta pecypcu

Jlekuis (2 roa.):

1. TnoGanbHa Mepexka IaTepner:
oprasisariis i cucrema ajpecartii.

2. Ilporpamui kiieHTH iH(pOpMALIHHIX
cIyx0.

3. Tomrykosi CUCTEMH Ta ix
XapaKTePUCTHKA.

4. Mapkerunr 1 pekiama B IHTepHeTi y
cdepi OCBITHBOT TISITBHOCTI.

5. MoxnuBocTi BIIPOBAJKEHHS e-
KoMmyHikauii. Exexrponna nomra

6. Opranizamiss  €JIEKTPOHHOI  CHUCTEMH
YIPaBJIiHHSA JIOKYMEHTOOOITY B JIOKaJIbHUX

MeperKax.
7. Cxemnu PO3CHJIaHHS JIOKYMEHTIB
KOpHUCTyBa4aM, KOHTPOJIO BHKOHAHHA Ta

nepediry oOpoOKU TOKYMEHTa, CTBOPEHHS Ta
BEJICHHSI KOPIIOPAaTUBHUX JIOB1THUKIB.

1. TadopmariliHo-KOMYHIKalliiiHi
TEXHOJIOTH B Ol3Heci: HaB4Y. mOCi0.: KOHCIIEKT

JEeKUid s CTyHOeHTiB Tramy3l 3HaHb 07
«YmpaBiiHHA Ta a/IMIHICTpyBaHHS»
cuemianpHocti 073 «MeHemkMeHT». YKIamn.
Uympina M.O. Kwuis: KIII im.  Irops

Cikopebkoro, 2020. 116 c. Pexum goctymy:
https://ela.kpi.ua/bitstream/123456789/33703/1/
Infor_tech.pdf

2. Misiok  B., AO0pocimoB €. Bubip
eNIeKTPOHHOI  TIATGOPMHM Ul CTBOPEHHS
1H(}OpMaLIifHO-0CBITHHOTO CepeloBHIIA

3aKJiajly 3arajbHOi CepeqHbOi OCBITH. BicHuK
[3MainbChKOTO  JIEPKABHOTO  TYMaHITapHOTO
yHiBepcutery. Cepis «llemaroriudi Haykm».
Ismain: PBB IIT'Y, 2019. Bum. 45. C.90-100.

3. Mistok B., Psabuyk B. Indopmarniiina
BIIKPHUTICTh OCBITHBOTO 3aKJaay SIK yMOBa

MPO30POCTI OCBITHIX  mociyr. BicHuk
[3MainbChKOTO  JEpKABHOTO  TYMaHITapHOTO
yHiBepcutery. Cepis «llemaroriudi Haykm».

Ismain: PBB IAT'Y, 2018. Bum. 39. C.64-69.

4. Hlepbax A. M. Iudopmamis Ta
iHpopMamiifHMii ~ Tporec B yNpaBIliHHI
nianpuemctBoM / A. M. Illepbak /BicHuk
BonuHCbKOTO  IHCTUTYTY  €KOHOMIKM  Ta
MeHeKkMeHTy. 2014, Bumn. 10, T.1. C. 195-



http://www.nbuv.gov.ua/e-journals/ITZN%20/em12/content/09otgsio.htm
http://www.nbuv.gov.ua/e-journals/ITZN%20/em12/content/09otgsio.htm

202.

Ceminapcbke 3aHATTSA (2 TO1.):

1. T'nmoGanbpHa Mepexa IaTepHer:
oprasizaris i cuctema aapecarii.

2. Ilporpamni kimieHTH 1HGOPMAIIHHUX
CITy k0.

3. Ilomrykosi CUCTEMU Ta ix
XapaKTepUCTHKA.

4, Mapketunr 1 pekiiama B IHTEepHeTi y
cdepi OCBITHBOT NiSITLHOCTI.

5. Moxmnusocrti BIIPOBAKCHHS e-
KoMmyHikanii. Exexrponna momra
6. Opranizaiis  €JIeKTPOHHOI  CHCTEMH
VIOpPaBIiHHA JOKYMEHTOOOITY B  JIOKAJIBHUX
MepeKax.
7. Cxemu pO3CUIaHHsA JOKYMEHTIB
KOpHCTyBayaM, KOHTpOJIIO BHUKOHAHHS  Ta

nepediry oOpoOKM JOKyMEHTa, CTBOPEHHS Ta
BEJICHHS KOPIIOPATHBHUX JTOBIIHUKIB.

1. IndopmariiitHO-KOMYHIKAIIHI TEXHOJIOTIi
B 0Oi3Hecl: HaB4Y. HOCIO.: KOHCHEKT JEKIIH I
CTyHeHTIB ramy3i 3HaHb 07 «YmpaBmiHHS Ta
aZMiHICTpyBaHHS» CHEIiaJTbHOCTI 073
«MenemxmenT». Ykian. Yynpina M.O. Kuis:
KIII im. Iropst Cikopcekoro, 2020. 116 c¢. Pexxum
JOCTYY:
https://ela.kpi.ua/bitstream/123456789/33703/1/1
nfor_tech.pdf

2. Misrok  B., Ao6pocimoB €. Bubip
CIICKTPOHHOI  TUIATGOPMH  JJIT  CTBOPEHHS
1H(OpMaILIifHO-OCBITHBOTO CEPEAOBUIIA 3aKIATY
3arajbHOl CepeHbOI OCBITH. Bicnux
I3mainbcokoeo  Oepoicagnoco  2yMaHimMapHoz2o
yuieepcumemy. Cepis «lledacociuni Haykuy.
Ismain: PBB IAI'Y, 2019. Bumn. 45. C.90-100.

3. Misiok B., Pa6uyk B. Indopmaniiina
BIJIKDUTICTh OCBITHBOTO 3aKjaay sK yMOBa

MIPO30POCTI OCBITHIX  mociyr. BicHuk
[3MainbCchKOro  JIEpKABHOTO  T'yMaHITapHOTO
yuiBepcurety. Cepis «llemaroriuni HayKm».

Ismain: PBB II'Y, 2018. Bun. 39. C.64-69.

4. Mlepbax A. M. Iadopmamis Ta
iHpopMmaliiHuil ~ mpouec B yIpaBJliHHI
nignpuemctBoMm /A, M. IlepOak /Bichuk
Bonuncekoco  incmumymy — exonomiku — ma
meneoxncmenmy. 2014. Bum. 10, T.1. C. 195-
202.

3aBaaHHs A9 caMOCTiliHOI po6oTH:
Iliocomyeamu peghpepam ma 3axucmumu 1020
Ha 6udip 3 NPONOHOBAHUX MeEM:

11. TaliM-MeHEHKMEHT 1 OH-JIAHH

opraHaii3epu y JOIIOMOTY KEpIBHUKY

12.0dicHi BeOG-porpamu st CTBOPEHHS
CHUIbHUX JOKYMEHTIB

13.BukopucTaHHs eNeKTPOHHUX TaOJIHUIb SIK
JUTSL BUPIIIEHHS 1H(POpMAIifHUX 3aB/IaHb
B YIIPaBIiHHI OCBITHBOIO AiSUTBHICTIO

14.0OnutyBaHHS 3 BUKOPUCTAHHSAM OHJIAWH-
dbopm.

15.Google Calendar sik 3aci6 epeKTUBHOTO
TalM-MEHEIKMEHTY

1. Hemo6oB B.O., Kypyma O.C. Microsoft
Excel 2016: nHaBuanpbHUIl MOCIOHUK. Y KTOpPOA:
JABH3 «YxHVY», 2018. 58 c.

2. lnopteko O.B., HInopteko JI.B. Pozpobka
6a3 manux B Cyon Microsoft Access 2010/2013.
[Tpaktukym / Ilpaktukym 3 Ms Access 2010 /
IIpaktukym 3 Ms Access 2013. HaBuanbHwmit
nociouuk ans cryaentis BH3. Piue: O. 3ens,
2016. 184 c.

3. Omenpyenko T. I.  Bukopucranus
comianpHux  cepBicis BEb 2.0 s
npoekTyBaHHs iH(popMaliiiHux cucrem: URL:
http://www.nbuv.gov.ua/e-journals/ITZN
lem12/content/09otgsio.htm



https://ela.kpi.ua/bitstream/123456789/33703/1/Infor_tech.pdf
https://ela.kpi.ua/bitstream/123456789/33703/1/Infor_tech.pdf
http://www.nbuv.gov.ua/e-journals/ITZN%20/em12/content/09otgsio.htm
http://www.nbuv.gov.ua/e-journals/ITZN%20/em12/content/09otgsio.htm

6. Ilonimuxa Kypcy

MoaiTnka moa0 BiABiTyBaHHS HABYAJIbHUX 3aHATH

3rigHo 3 «[lomokeHHsAM MPo MOPSAIOK OLIHIOBAHHS PIBHS HABUAIbHHUX JIOCSTHEHb CTY/ICHTIB
B ymoBax €KTC B IAI'Y» cryneHTH MaioTh OOOB’SI3KOBO OyTH MPHUCYTHIMH Ha CEMiHApPCHKUX
3aHATTAX. CTyoeHT, SKUH 3 MOBAKHUX NPUYMH, MiATBEPIKEHUX JIOKyMEHTaJbHO, HE MaB OyB
BIJICYTHI Ha CeMiHApChKOMY 3aHATTI, Ma€ MPaBO Ha BiIMPALIOBAHHS y IBOTH)KHEBUHM TEPMiH MicCIsA
NoBepHEHHs A0 HaB4yaHHsS. CTyAEHT, SIKUA HE BUKOPUCTaB HaJaHe HOMY MpPaBO y BCTAHOBJICHHI
TEepMiH 200 MPOIYCTHB 3aHATTS 0€3 MOBAXKHUX MPUYHH, OTPUMYE 3a KOXKHE MPOMyIIEeHHS 3aHATTs
O6amB. CryaeHTH, SKI HaBYAIOTHCS 3a IHAMBIAyadbHUM TpadikoM, MarOTh B TMOBHOMY 00Cs3i
BUKOHATH JOJATKOBI I1HAMBIAyallbHI 3aBJAaHHS, MONEPEAHHO Y3TOAUBIIM I1X 3 BHKJIAJauyeM.
[IpucyTHiCTh Ha MOIYJBHIM KOHTPOJIbHIM pPOOOTI € O00OB’SI3KOBOI. Y BHIIAJIKY BIJICYTHOCTI
CTYJICHTa Ha MPOMDKHOMY KOHTPOJIi 3 TIOBAKHOI MPUYMHHM, ITiITBEPKEHOI TOKYMEHTAIBHO, HOMY
MPU3HAYAETHCS 1HINA JaTa CKIAJaHHS MOAYJIbHOI KOHTPOJIBHOI POOOTH.

IosiTuka akaneMiuHoOI 100poYecHOCTI

CryneHTH MaroTh JOTPUMYBATHUCh MPABWI akKaJeMidHOl AOOPOYECHOCTI BIAMOBIAHO IO
«Konekcy akamemignoi goopouecHocti IJII'Y». HasgBHICTh akaJeMIYHOTO IJIariaty B CTYIACHTCHKUX
JOTIOBIJIIX € TM1JICTAaBOIO JIIsl BHCTaBIIEHHS HeraTWBHOI oliHKH. CHHCyBaHHS CTYIEHTIB IiJ 4ac
MPOBEJICHHS MOJYJIBHOI KOHTPOJBHOI POOOTH € TiJACTaBOKO I JTOCTPOKOBOTO TPUITMHEHHS ii
CKJIa/IaHHS Ta BUCTABJICHHS HETAaTHBHOI OIIHKHU.

7. Ilpomiscnuii i niocymKoeuit KOHmMpOoJib

®opmMa MPOMIKHOT0 KOHTPOJIIO
3pa30Kk MOAYJIBLHOI KOHTPOJIBbHOI po0oTH

Bapianr -1

1. OG0B’ s13kH, MpaBa Ta BIAMOBIAAIBHICT MIAJIETIIUX.

2. OcBiTHi iHpOpMaLiiiHi cayx0u (cepBicH) TI00aTbHOT MEpexi.

3. 3agauga

3niicHITh rpadiyHe NpeAcTaBIE€HHS OpraHi3aliiHOi CTPYKTypd B LIJIOMY Ta aiMiHiCTpauii
JOCIIJDKYBaHOT opradizamnii (Ha BuOip). [lpoanamizyiite cucteMy KOMYyHIKAIiii Ta 3B’SI3KIB.
300pa3iTh X CXeMaTUYHO.

®opmMa miICYMKOBOr0 KOHTPOJISI: €eK3aMeH.
Ex3ameH npoBoauThes y TecTOBi# (opmi Ha mmardopmi Moodle.
ITepenik nmuTaHb A NIATOTOBKHU 10 €K3aMEHY

IIpukyan TeCTOBUX 3aBAaHb:

1. XTO € 3aCHOBHMKOM aMIHICTPATUBHOI IIKOJU YIPaBIIHHA?

a) ®. Teiinop;

0) A.®daiionn;

B) /Ix. MyHi i A. Peiini;

r) Bebep.

2. o 3a mpuUHIUI CyNEepeyuTh pekoMeHaaisaM Telnopa sskuii BBaXkaB, 110 pOOITHUKH MOXKYTh
MIIKOPATUCS PI3HUM (PYHKITIOHATHPHUM KEepIBHUKaAM?

a) €IMHOHAYaJIbCTBA;

0) €eqHICTD KEPIBHUIITBA;



B) CKaJISIPHOTO 3B SI3KY;

T') IeHTpasi3arlii.

3. Slxuii IpUHIMIT YIPABIiHHS 3BYYUTh TaK: yCi BUAU AISUTBHOCTI, IEPECHiTyIOTh OJIHY 1 TY 3K METY,
MOBHHHI 3IIICHIOBATHCS i KEPIBHULITBOM OJHOTO HayaJIbHUKA 1 BIAMOBIAHO IO €IMHOTO TUIaHY.
a) €IMHOHAYAJIbCTBA;

0) €THICTh KEPIBHUIITBA;

B) CKaJISIPHOTO 3B’ SI3KY;

T') IeHTpasi3arlii.

4. X10 13 mocainoBHUKIB A. Daiiosist chopMyBaB IPUHIUIH i71eaIbHOI (OI0POKPATUYHON)
opranizarii?

a) @. Teinop;

0) A. Peiini;

B) JIx. MyHi;

r) Bebep.

5. Cucrema AMS — 1e:

a) cucTeMa YIpaBJIiHHS KOMIIaHI€l0;

0) cucrema aaMiHICTPaTUBHOTO YIIPABIIHHS;

B) CHCTE€Ma yMpaBIiHHSA BUPOOHHUIITBOM;

I') cCTeMa YIpaBJIiHHS SKiCTIO

8. Kpumepii ouintosanns pe3yibmamie Ha64anHH;

IIxana Ta cxema ¢gopMyBaHHS MiICYMKOBOI OI[IHKH

[TepeBenenns mincymkoBoro Oamy 3a 100-0ampHOIO HIKATOK OIHIOBAHHS B IMiJICYMKOBY
OLIIHKY 3a TPAJULIHHOIO IIKaJI0k0

ng;iMKOB““ Ouninka 3a TpaguLiHOO IIKAJIO0K0
90-100 BIAMIHHO
89-70 noope
51-69 3aJI0BUILHO
26-50 .
1-25 HE3aJ0BIJILHO

[TincymMkoBa OILlIHKa BHUCTABIAETHCA 3a pe3yJbTaTaMH [OTOYHOTO, MPOMIKHOIO Ta
MiJICYMKOBOTO KOHTPOO. [li Yac MOTOYHOTO KOHTPOIIO OIIHIOIOTHCS BIAMOBIAI CTYyAEHTa Ha
CEMIHApChKUX 3aHATTAX Ta Pe3yNbTaTh caMocTiiiHOi poOotu. HapaxyBaHHs OainiB 3a HMOTOYHUUN
KOHTPOJIb BiIOYBa€ThCs BiAMOBITHO A0 «[100KEHHS TIPO MOPSIIOK OIIHIOBAHHS PiBHS HaBUAIBHUX
JOCATHEHb  cTymeHTiB B ymoBax €KTC B IAI'Y»  http://idgu.edu.ua/wp-
content/uploads/2016/06/polozhennja__ pro-porjadok-ocinjuvannja-rivnja-
navchalnyh-dosjahnen-zi-zminamy.pdf



http://idgu.edu.ua/wp-content/uploads/2016/06/polozhennja___pro-porjadok-ocinjuvannja-rivnja-navchalnyh-dosjahnen-zi-zminamy.pdf
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http://idgu.edu.ua/wp-content/uploads/2016/06/polozhennja___pro-porjadok-ocinjuvannja-rivnja-navchalnyh-dosjahnen-zi-zminamy.pdf

MaxkcumananHa | 40 6aaiB 10 0aaiB 50 OaiiB

KUIBKiCTH (mOTOYHMH  KOHTpONb)  — | (IPOMDKHHMIA KOHTPOJb) — | (MiACYMKOBHIA
oagiB CepeIHbO3BAXKEHUN Oan | 3a pe3ylbTaTaMu | KOHTPOJIb)
OLIHOK 3a BIAMOBiAlI HAa | BAKOHAHHS

CEeMIHApPCBKMX 3aHATTSX Ta | MOAYJIBHOI KOHTPOJIBbHOL
BUKOHAHHA  IHJMBIAyaJbHHUX | POOOTH

3aBllaHb, SKUH TEPEBOAUTHCS
100- OanpHy MmKaly 3
BaroBuM koedirientom.0,4

y

Minimaneauii | 20 6amiB (moTouHuii | 6 GamniB (MPOMIKHHN 26 6amniB
NMOpPOroBHii KOHTPOJIb) KOHTPOJIb) (miacyMKoBUi
piBeHb KOHTPOJIb)

Kpurepii oniHioBaHH$ I Yac ayIMTOPHUX 3aHATH
JIOCSATHEHHS CTY/IEHTIB Ha CEMIHAPChKHUX 3aHATTSX, @ TAKOXK BUKOHAHI HUMM 1HJUBIAyaJlbHA
Ta cCaMOCTiliHa POOOTH OILIHIOIOTHCS 32 IMIKAIOK0 Bi «0» 10 «5».

KpuTepii oniHioBaHHSI HABYAJIBbHHUX JOCATHEHb CTY/E€HTIB

Ha CeMIHAPCHKMX 3aAHATTAX

Ouninka

Kpurepii oniHiOBaHHSA HABYAJIbHUX JOCATHEHD

5 0aJiB

OmniHroeTbest pobOTa CTYIEHTA, SIKMH Yy TIOBHOMY OOCS31 BOJIONIE
HaBYaJIbHUM MaTepiajloM, BIJIbHO, CAMOCTIHHO W apryMeHTOBaHO HOro
BHUKJIQ/Ia€, TJIMOOKO Ta BCEOIYHO PO3KPHUBAE 3MICT TEOPETUUYHUX
3allUTaHb Ta TMPaKTUYHUX 3aBIaHb, BUKOPUCTOBYIOUH TMPU ILHOMY
00OB’SI3KOBY Ta JIOIaTKOBY JIITEpPaTypy, BIIBHO IOCIYTOBY€ETHCS
HayKOBOIO TEPMIHOJIOTIEI0, PO3B’SA3ye 3adayi  CTaHAApTHUM  abo
OpUTIHAJIBHUM CHOCOOOM, HaBOJIUTh AapryMEHTH Ha MIATBEPHKECHHS
BJIACHHX JTYMOK, 31MCHIOE aHaJi3 Ta pOOUTH BUCHOBKHU.

4 0aym

OuiHto€eThCs poOOTa CTYNEHTA, SIKUM JIOCTATHHO IOBHO BOJIOJIE
HaBYaJIbHUM MaTepiajioM, OOIPYHTOBAaHO HOr0 BUKJIAJa€, B OCHOBHOMY
PO3KpPUBAE 3MICT TEOPETHUYHUX 3alUTaHb Ta NPAKTUYHUX 3aBJaHb,
BUKOPHCTOBYIOUHU IIPU IIbOMY 00O0B’SI3KOBY JIITEpATypy, PO3B’A3Ye 3a/1aui
CTaHJAPTHUM CIIOCOOOM, TOCITYTOBY€ETHCSI HAYKOBOKO TEPMIiHOJIOTIEHO.
AJie Tipu BHUCBITJICHHI J€SKUX MUTaHb HE BUCTAYa€ JIOCTATHBHOI TIIMOUHH
Ta apryMmeHrauii, JOMyCKalTbCi TMpPH I[bOMY OKpEMI HEICTOTHI
HETOYHOCTI Ta HE3HAYHI TOMUIIKH.

3 0aam

OuiHtoeTbesl poOoTa CTyJIEHTa, KU BIATBOPIOE 3HAUYHY YaCTUHY
HaBYaJIbHOTO MaTepiany, BUCBITJIIOE MOTO OCHOBHHMM 3MICT, BHUSBIISE
€JIEeMEHTapHI 3HAHHS OKPEMUX IOJO0XKEHb, 3aIHCYE OCHOBHI (HOPMYIIH,
piBHSAHHS, 3akoHM. OpaHaK He 3JaTHUH A0 TIMOOKOro, BCEOIYHOTrO
aHai3y, oOOIpYHTYBaHHs Ta apryMeHTallii, He KOPUCTY€EThCS HEOOX1THOIO
JITEepaTyporo, JOMYCKA€e iICTOTHI HETOYHOCTI Ta TOMMJIKH.

2 0aym

OuiHtoeTbcs poOOTa CTyNEHTa, SKHI JOCTaTHRO HE BOJIOJIE
HaBYAJIbHUM MaTepiajioM, OAHaK (parMeHTapHO, IOBEpXoBo (06e3
aprymeHTanii i oOrpyHTyBaHHs) BUKJIAJAa€ OKpEeMi MUTaHHS HaBYAIbHOT
JUCLHUIUTIHM, HE PO3KPUBAE 3MICT TEOPETUYHHMX MHUTAaHb 1 MPAKTUYHUX
3aBJaHb.




O1uiHIOETBCS POOOTa CTYACHTA, SKUW HE B 3MO31 BHUKJIACTH 3MICT
OLTBIIOCTI MUTAaHb TEMHU Ta KYpCY, BOJIO/Ii€ HABYAIBHUM MaTepiajJoM Ha
PiBHI poO3Mi3HABaHHs SIBUII, JOIYCKA€ ICTOTHI MOMUWJIKH, BiANOBiAaE Ha
3aMUTaHHs, 110 MOTPEOYIOTh OJJHOCTIBHOT BIAMOBI/II.

1 0an

OuiHtoeTbess poOoTa CTyJeHTa, SKUH HE BOJIOJI€ HaBYAIBHUM
0 0auiB MarepiaJioM Ta HE B 3MO31 HOro BHUCBITIMTH, HE pPO3YMIE€ 3MICTY
TEOPETHYHHX NMUTAHb Ta IPAKTUYHUX 3aBIaHb.

KpuTtepii oniHoBaHHs iHAUBIIYaIbHUX 3aBIAHb

MakcumanbHa KUTBKICTh OalliB 32 BUKOHAHHS OY/b-SKOTO 3 BU/IIB 1HAMBIAYyaJbHUX 3aB/IaHb
cKkiangae 5 Gais.

Kputepisimu ouinioBaHHS AomoBial (pedepaTy) 3Ai1MCHIOETbCA 32 TAaKUMU KPUTEPISIMU:
CaMOCTIHHICTh Ta OPHUTIHAIBHICTH JOCTI/DKEHHS, BUKOHAHHS ITOCTABICHUX aBTOPOM 3aB/aHb,
3IaTHICTh 3JIACHIOBATH Yy3araJlbHEHHS Ha OCHOBI ONpAIIOBaHHS TEOPETHYHOTO MaTepialy Ta
BiJICYTHICTh TOMUJIOK TIpY O()OPMIICHHI IIUTYBaHHS ¥ MOCHJIaHb Ha JKEpea.

Kputepisimu po3B’si3aHHs 3a1ad (CUTyalliil) 3HAHHS METOAMKH 3IIMCHEHHS PO3PaxyHKIB,
BMiHHS HECTaHAAPTHO MIAXOIUTH JIO PO3B’S3aHHS YIPaBIIHCHKUX CHTYyallli Ta poOHUTH
00rpyHTOBaH1 BUCHOBKH.

IanuBinyansHe 3aBoaHHS € OOOB’A3KOBMM JUIS BHKOHAHHS Ta Tmeperdadae HamMCaHHS
pedepary Ha oJHY 13 3apONOHOBAaHUX TeM. PazoM 3 TuM y 3100yBayd OCBITH MOKE 3aIIPONOHYBATH
CBOI0O TEMY Yy BIJIOBITHOCTI /0 OCOOMCTHX HAyKOBO-IOCIHIIHHUX IHTEPECiB Ta MOTOMUTH il 3
BUKJaJayeM. TakoX 3a OakaHHSAM CTYAEHT MOXKE HalucaTdh JeKiabka pedepariB HpOTIrom
CeMecTpy JUIsl M1JIBUILIEHHS 3arajbHOi OL[IHKU 3a KypC.

OxpiM LBOTO 3aMiCTh HalMCaHHA pedepary MOXyTb OyTH 3apaXxOBaHO HPOCIYyXOBYBaHHS
KypCiB 1 y BIAMOBIIHOCTI JI0 TeMa HaBUYAJIBHOI MUCIUILTIHM Ha uiatdopmax EdEra, Prometheus.
3apaxyBaHHs BiZIOyBa€ThCs 3a HAABHOCTI cepTU(IKATy PO YCIILIHE MPOXOIKEHHS KypCy.

Temamuka pepepamie:
1. TlpobGnemu il mepceKTUBU PO3BUTKY aJIMIHICTPATUBHOIO MEHEPKMEHTY B YMOBaX Xaocy Ta
2. HEBHU3HAYECHOCTI.

3. AIMIHICTpaTUBHHIA MEHEKMEHT B PI3HHMX AUIOBHX KyJIbTypax Ta IUBLTI3AIlisIX: BIUIMB
HalllOHAIBHUX TPAAMLIN, KyJIbTYpU Ta MEHTAJITETY.

4. JloxyMmeHTariiine, iHdopmaliiiHe, MMpaBoBe, KaJpoBe 1 TEXHIYHE 3a0e3MeueHHS CHUCTEMH
a/IMIHICTPAaTUBHOT'O MEHE/PKMEHTY.

5. Pamionamizarisi, aeMoOKpaTH3alisi Ta €KOHOMI3amis BIIHOCHH MDK MIJETIUMH  Ta
aJIMIHICTpAIlI€I0

6. CxiamoBi mporecy aJMiHICTPaTUBHOTO MEHEIKMEHTY: (YHKII (TEXHOJIOTis), METO.H,
YIPaBJIIHCHKI PILICHHS.

7. Menemxep-aAMIHICTPATOpP SIK KJIOYOBUN €JIEMEHT CHUCTEMH aIMIHICTPATUBHOIO YIPABIIHHS
Ta cy0’€KT aAMIHICTPATUBHOTO MEHEKMEHTY

8. Bumoru 70 cydacHOTo MeHeKepa-aIMiHiCTpaTopa.

9. IndopmarliifHi CHCTEMH — OCHOBA CyYaCHHUX TEXHOJIOT1H aJMiHICTPAaTUBHOTO MEHEPKMEHTY.

10. AxMiHICTpaTHBHUI MEHEDKMEHT Ta KOHIICTIIIIS «OepeKIIMBOTO BUPOOHHIITBAY.

11. InTerparmisi cHUCTEMH aIMiHICTPATHBHOIO MEHEIPKMEHTY 3 aBTOMATH30BAHOIO CHCTEMOIO
ynpasmiHHs opraHizarieto (ERP-cucremn).



12. MeTon0710T14HI OCHOBM TPOEKTYBAaHHS OpraHi3alliiHUX CTPYKTYp aAMiHICTpaAaTHMBHOTO
YIpaBIiHHS

13. IIpoueaypa NpoeKTyBaHHS OpraHi3allifHUX CTPYKTYpP aAMIHICTPAaTUBHOTO yIPABIIIHHS.

14. T'opusonTanbHuii, (QYHKIIOHAIBHWK PO3MOMALT Tpalli Ta BEpPTHKaIbHA CICIiaIi3alis
a/IMIHICTPATUBHOTO yIIPABIIHHS.

15. YuHHMKHY, SKi BIUIMBAIOTH HA 3MICT, XapaKTep 1 CIPIMOBaHICTh KOMYHIKAIlil B OpraHi3aliisx.

16. TenpeHwii po3BUTKY KOMYHIKaTHBHHX IPOLIECIB y CYJaCHUX OpraHi3allisx.

17. HamipssiMu [isUTBHOCTI 3B’SI3KIB 3 TPOMAJICHKICTIO CyYaCHUX OpTraHi3alliid: 30BHIIIHI 3B’ S3KH,
BHYTpIIIHI 3B’S3KM Ta 3B’SI3KM 3 JIOOICTCBKUMHU JIEP)KaBHUMH 1 HeAECp)KaBHUMHU
00’ eTHAaHHIMMU.

18. JlokymeHTapHa [JisUIBHICTH: JOKYMEHTYBaHHsS, 0OpoOKa, TMOIIMpEeHHs, 30epeKeHHs,
BUKOPHCTaHHS.

19. ®opmyBaHHS HOMEHKJIATYpPH CIIpaB OpraHizamii, 3aTBEp/PKEHHS IXHIX HOMEpIB, MOPSIOK
PO3MIIIIEHHS, TePMiH 30epiraHHs TOIIIO.

20. Bunu iHCTpyYKIIiif 3 A1TOBOACTBA: MIOAO CKJIAJaHHs JOKYMEHTIB, pyXy Ta BUKOPUCTOBYBaHHS
JIOKYMEHTIB B Oprasi3zaiiii, 30epiranss JOKyMeHTaIli1.

21. AHani3 KOMEpPUIMHUX Ta BUIbHO PO3MOBCIOKEHUX CUCTEM YIIPABIIHHS MiANPUEMCTBOM

22.AHani3 cydyacHUX CEpBICIB JJIs OpraHi3allii CpaB Ta BJIaCHOTO Yacy

23.0x0opoHa aBTOPCHKUX Ta CyMIKHUX TPaB BiJ MOPYIIEHb y Mepexi [HTepHeT

24.BukopucTaHHS COLiaJbHUX MEpex Ta cepBiciB Google B Mi10BOICTBI

25.CTOpiHKY 1 TpYyIH Yy CEPEIOBHII MECEH/KEPIB Ta 11 MOXKIMBOCTI ISl YIIPaBIiHHS
MiTPHEMCTBOM

26. TaliM-MEeHE/DKMEHT 1 OH-JIaifH opraHaii3epy y JOIMOMOTY KepiBHUKY

27.0dicHi BeO-porpaMu JijIsl CTBOPEHHS CIIIIBHUX IOKYMEHTIB

28.BukopucTaHHs €1eKTPOHHUX TaOIMLb SK AJIs BUPIIIEHHS 1HPOpMaLifHUX 3aBIaHb B
yIIpaBJliHHI OCBITHBOIO JiSUIbHICTIO

29.0nuTyBaHHS 3 BUKOPUCTAaHHAM OHJIAH-(OpM.

30.Google Calendar sik 3aci6 epeKTHBHOTO TaltM-MEHEIKMEHTY

Kpurepii oniHoBaHHSI MOAYJIbHOI KOHTPOJILHOI po00TH

MonysiabpHa KOHTpOJIbHA poOOTa MPOBOJUTHCA Y MUCHMOBINH (pOpMI MakcHMalbHa KUIBKICTh
OamiB 3a MOAYJIBHY KOHTPOJbHY po0OOTy cTaHoBUTH 10 OamiB. BapiaHT MOIynbHOI KOHTPOJIBHOT
pPOOOTH MICTUTH /1B TEOPETUUHUX MUTAHHS Ta JBI 3/1a4i.

3a KOXHMI BUJT pOOOTH BUCTABIAEThCS OIiHKA Bix 0 10 5 OauiB, MOTIM BHUKJIa/lady BUBOJAUTH
cepeiHbO3BaXEHUN Oan, mo nepeBoauThes y 100-OanbHy mIKamy Ta MOMHOXYE Ha BaroBHM
koeoiuieHT 0,1.

MiHimManpHa KUTBKICTh OaliB 32 MOJYJIbHY KOHTPOJBbHY POOOTY MOBMHHA CTAHOBHUTH HE
MeH1Ie 6 OaiB.

Kpurepii oniHlOBaHHS 1iJx 4ac MiACYMKOBOI0 KOHTPOJIIO

TectyBanus nepenbayae HEOOXIAHICTh HaaHHS BiAnoBiaei Ha 40 TecToBUX 3aBnaHb. 30 TECTOBUX
3aBJIaHb rependavaroTh 0OpaHHs BIAMOBII i3 MpeacTaBaeHux BapianTiB (1 3 4) ta 10 - Binnmosiai Ha
BiIKpHTI muTaHHsA. KoKHe BIIKpUTE MUTAHHS OIIHIOETHCS Y 2 0aju, MpaBWiIbHA BIIOBIIL Ha



NUTaHHA | 3 4 OLIIHIOETHCS B 1 Oajl. MakcuMasbHa KilbKicTh 6asliB OTPMMaHMX Ha €K3aMEHi CTAHOBHUTH
50 6ani, MiHiManbHa MeXa CKJIalaHHs eK3aMeHy — 26 Gais.

Buxknanau /// Mepkynos M.M.
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3aTBep/KEHO HA 3acianHi Kadiepu ynpaBiHHS NiANPHEMHULBKOIO TA TYPHCTHYHOIO AisUTBHICTIO
npotokon Ne Big «£§ » 03 20 20p.

Copoka JI.M.

y Z
@,c) (111B)

3asinyBau kadenpu




